Address Change Notice

Please note we are moving from:

Address:




Note New Address:

Phone (s):
Fax:
E-mail Address:

Our new address will be effective ________________________.


Best regards,


____________
Signer



Address Change Notice
Review List

This review list is provided to inform you about this document in question and assist you in its preparation.  This is another well care document that can be very handy if you send it out immediately upon moving, or a few days before.

With email, you can broadcast it to friends, associates, and company affiliates.  You can also mail it to a host of service providers, subscription handlers, and the like.

As a practical matter, you should prepare a general subject list first, with headings such as services, subscriptions, friends, and so on and so on.  Then fill in the lists and prepare the mailing and emailing.

