BUSINESS DEBT SETTLEMENT LETTER

[DEBT SETTLEMENT DATE]

[SENDER NAME]
[SENDER TITLE]
[SENDER COMPANY NAME]
[SENDER STREET ADDRESS]
[SENDER CITY, STATE, ZIP CODE]
[SENDER PHONE NUMBER]
[SENDER EMAIL ADDRESS]

[RECIPIENT NAME]
[RECIPIENT TITLE]
[RECIPIENT COMPANY NAME]
[RECIPIENT STREET ADDRESS]
[RECIPIENT CITY, STATE, ZIP CODE]

RE: SETTLEMENT OFFER FOR OUTSTANDING BUSINESS DEBT

Dear [RECIPIENT NAME],

This letter constitutes a formal offer to settle the outstanding business debt owed by [SENDER COMPANY NAME] to [RECIPIENT COMPANY NAME] under the terms set forth below.

1. DEBTOR AND CREDITOR INFORMATION

1.1 Debtor Name: [SENDER COMPANY NAME]

1.2 Debtor Address: [SENDER STREET ADDRESS], [SENDER CITY, STATE, ZIP CODE]

1.3 Creditor Name: [RECIPIENT COMPANY NAME]

1.4 Creditor Address: [RECIPIENT STREET ADDRESS], [RECIPIENT CITY, STATE, ZIP CODE]

1.5 Creditor Account Number: [ACCOUNT NUMBER]

1.6 Original Debt Amount: [ORIGINAL DEBT AMOUNT]

1.7 Current Outstanding Balance: [CURRENT OUTSTANDING BALANCE]

1.8 Date Debt Incurred: [DATE DEBT INCURRED]

1.9 Description of Debt: [DESCRIPTION OF GOODS OR SERVICES]

2. SETTLEMENT OFFER

2.1 Settlement Amount Offered: [SETTLEMENT AMOUNT]

2.2 Percentage of Outstanding Balance: [PERCENTAGE OF BALANCE]

2.3 Payment Terms: [LUMP SUM OR INSTALLMENT PAYMENTS]

2.4 Payment Due Date: [PAYMENT DUE DATE]

2.5 Method of Payment: [PAYMENT METHOD]

2.6 Installment Schedule (if applicable): [INSTALLMENT SCHEDULE DETAILS]

3. CONDITIONS OF SETTLEMENT

3.1 This offer is contingent upon [RECIPIENT COMPANY NAME] accepting the settlement amount as full and final payment of the outstanding balance referenced above.

3.2 Upon receipt and clearance of the settlement amount, [RECIPIENT COMPANY NAME] agrees to release [SENDER COMPANY NAME] from any and all further liability related to this debt.

3.3 [RECIPIENT COMPANY NAME] agrees to report the account as settled in full or paid as agreed to all relevant credit reporting agencies, as applicable.

3.4 [RECIPIENT COMPANY NAME] agrees to cease all collection activities, including but not limited to phone calls, letters, and legal actions, upon acceptance of this offer.

3.5 This settlement does not constitute an admission of liability or wrongdoing by [SENDER COMPANY NAME].

4. ACCEPTANCE AND EXECUTION

4.1 This offer shall remain open for acceptance until [OFFER EXPIRATION DATE].

4.2 Acceptance must be made in writing by an authorized representative of [RECIPIENT COMPANY NAME].

4.3 Upon acceptance, both parties agree to execute any additional documents necessary to effectuate this settlement.

4.4 This letter and any accepted terms shall be governed by the laws of the State of [STATE].

5. CONFIDENTIALITY

5.1 The terms of this settlement offer and any resulting agreement shall be kept confidential by both parties, except as required by law or as necessary to enforce the agreement.

6. ENTIRE AGREEMENT

6.1 This letter, upon acceptance, constitutes the entire agreement between the parties regarding this settlement and supersedes all prior negotiations, representations, or agreements, whether written or oral.

7. SIGNATURES

7.1 Debtor Signature: ______________________________

7.2 Debtor Printed Name: [SENDER NAME]

7.3 Debtor Title: [SENDER TITLE]

7.4 Date: [SIGNATURE DATE]

7.5 Creditor Signature: ______________________________

7.6 Creditor Printed Name: [RECIPIENT NAME]

7.7 Creditor Title: [RECIPIENT TITLE]

7.8 Date: [SIGNATURE DATE]

Sincerely,

[SENDER NAME]

[SENDER TITLE]

[SENDER COMPANY NAME]
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