COMMERCIAL CREDIT REFERENCE INQUIRY RESPONSE LETTER

[DATE]

[RESPONDENT COMPANY NAME]
[RESPONDENT STREET ADDRESS]
[RESPONDENT CITY, STATE, ZIP CODE]
[RESPONDENT PHONE NUMBER]
[RESPONDENT EMAIL ADDRESS]

[REQUESTING COMPANY NAME]
[REQUESTING COMPANY STREET ADDRESS]
[REQUESTING COMPANY CITY, STATE, ZIP CODE]

RE: Commercial Credit Reference Inquiry for [SUBJECT COMPANY LEGAL NAME]

Dear [REQUESTING CONTACT NAME],

We are writing in response to your credit reference inquiry dated [INQUIRY DATE] regarding [SUBJECT COMPANY LEGAL NAME]. This letter provides our commercial credit experience with the subject company based on our records and transaction history.

1. SUBJECT COMPANY INFORMATION

1.1 Subject Company Legal Name: [SUBJECT COMPANY LEGAL NAME]

1.2 Subject Company Trade Name (if any): [SUBJECT COMPANY TRADE NAME]

1.3 Subject Company Principal Address: [SUBJECT COMPANY STREET ADDRESS]

1.4 Subject Company City, State, ZIP Code: [SUBJECT COMPANY CITY, STATE, ZIP CODE]

1.5 Subject Company Phone Number: [SUBJECT COMPANY PHONE NUMBER]

1.6 Subject Company Tax Identification Number (if known): [SUBJECT COMPANY TAX ID]

1.7 Subject Company Contact Person: [SUBJECT COMPANY CONTACT NAME]

2. RESPONDENT INFORMATION

2.1 Respondent Company Legal Name: [RESPONDENT COMPANY NAME]

2.2 Respondent Trade Name (if any): [RESPONDENT TRADE NAME]

2.3 Respondent Principal Address: [RESPONDENT STREET ADDRESS]

2.4 Respondent City, State, ZIP Code: [RESPONDENT CITY, STATE, ZIP CODE]

2.5 Respondent Phone Number: [RESPONDENT PHONE NUMBER]

2.6 Respondent Email Address: [RESPONDENT EMAIL ADDRESS]

2.7 Respondent Contact Person for This Inquiry: [RESPONDENT CONTACT NAME]

2.8 Respondent Title of Contact Person: [RESPONDENT CONTACT TITLE]

3. ACCOUNT INFORMATION

3.1 Account Number: [ACCOUNT NUMBER]

3.2 Date Account Opened: [ACCOUNT OPEN DATE]

3.3 Date of Last Sale or Transaction: [LAST TRANSACTION DATE]

3.4 Date of Last Payment Received: [LAST PAYMENT DATE]

3.5 Current Account Status: [CURRENT ACCOUNT STATUS]

3.6 Account Type: [ACCOUNT TYPE]

3.7 Credit Limit or High Credit: [CREDIT LIMIT OR HIGH CREDIT]

3.8 Current Balance: [CURRENT BALANCE]

3.9 Amount Past Due: [AMOUNT PAST DUE]

3.10 Number of Days Past Due: [DAYS PAST DUE]

3.11 Payment Terms: [PAYMENT TERMS]

3.12 Discount Terms: [DISCOUNT TERMS]

4. PAYMENT HISTORY

4.1 Payment Experience: [PAYMENT EXPERIENCE DESCRIPTION]

4.2 Average Days Beyond Terms: [AVERAGE DAYS BEYOND TERMS]

4.3 Highest Days Beyond Terms: [HIGHEST DAYS BEYOND TERMS]

4.4 Number of Late Payments in Last 12 Months: [NUMBER OF LATE PAYMENTS]

4.5 Number of NSF or Returned Checks: [NUMBER OF NSF CHECKS]

4.6 Any Collection Action Taken: [COLLECTION ACTION DESCRIPTION]

4.7 Any Legal Action Taken: [LEGAL ACTION DESCRIPTION]

5. CREDIT RATING AND RECOMMENDATION

5.1 Credit Rating Assigned: [CREDIT RATING]

5.2 Credit Rating Scale Description: [CREDIT RATING SCALE DESCRIPTION]

5.3 Credit Recommendation: [CREDIT RECOMMENDATION]

5.4 Recommended Credit Limit: [RECOMMENDED CREDIT LIMIT]

5.5 Recommended Payment Terms: [RECOMMENDED PAYMENT TERMS]

5.6 Overall Creditworthiness Assessment: [OVERALL CREDITWORTHINESS ASSESSMENT]

6. ADDITIONAL COMMENTS

6.1 Additional Information: [ADDITIONAL INFORMATION]

6.2 Special Circumstances: [SPECIAL CIRCUMSTANCES]

6.3 Recent Developments: [RECENT DEVELOPMENTS]

6.4 Other Trade References Provided: [OTHER TRADE REFERENCES]

7. CERTIFICATION AND AUTHORIZATION

7.1 The undersigned certifies that the information provided in this letter is true and accurate to the best of their knowledge and belief.

7.2 The undersigned certifies that this information is provided solely for the purpose of evaluating the creditworthiness of the subject company and for no other purpose.

7.3 The undersigned acknowledges that this information is provided without any warranty, express or implied, and that the requesting party shall rely on this information at its own risk.

7.4 The undersigned authorizes the requesting party to retain this information in its credit files in accordance with applicable law.

7.5 This letter does not constitute a guarantee of payment or performance by the subject company.

7.6 The undersigned is authorized to provide this credit reference on behalf of the respondent company.

8. CONFIDENTIALITY NOTICE

8.1 This letter and the information contained herein are confidential and are intended solely for the use of the requesting company.

8.2 The requesting company agrees to maintain the confidentiality of this information and to use it only for the purpose of evaluating the creditworthiness of the subject company.

8.3 This information shall not be disclosed to any third party without the prior written consent of the respondent company, except as required by law.

9. LIMITATION OF LIABILITY

9.1 The respondent company shall not be liable for any direct, indirect, incidental, special, consequential, or punitive damages arising out of or relating to the use of this information.

9.2 The respondent company makes no representations or warranties, express or implied, regarding the accuracy, completeness, or reliability of the information provided.

9.3 The requesting company acknowledges that credit information is subject to change and that the respondent company has no obligation to update this information.

10. GOVERNING LAW

10.1 This letter and any dispute arising out of or relating to it shall be governed by the laws of the State of [STATE OF GOVERNING LAW], without regard to its conflict of laws principles.

10.2 Any legal action arising out of or relating to this letter shall be brought exclusively in the courts located in [COUNTY, STATE OF VENUE].

11. SIGNATURE

11.1 Respondent Company Name: [RESPONDENT COMPANY NAME]

11.2 Signature: ______________________________

11.3 Printed Name: [SIGNATORY PRINTED NAME]

11.4 Title: [SIGNATORY TITLE]

11.5 Date: [SIGNATURE DATE]

11.6 Phone Number: [SIGNATORY PHONE NUMBER]

11.7 Email Address: [SIGNATORY EMAIL ADDRESS]

12. REQUESTING COMPANY ACKNOWLEDGMENT

12.1 Requesting Company Name: [REQUESTING COMPANY NAME]

12.2 Signature: ______________________________

12.3 Printed Name: [REQUESTING SIGNATORY PRINTED NAME]

12.4 Title: [REQUESTING SIGNATORY TITLE]

12.5 Date: [REQUESTING SIGNATURE DATE]

12.6 Phone Number: [REQUESTING SIGNATORY PHONE NUMBER]

12.7 Email Address: [REQUESTING SIGNATORY EMAIL ADDRESS]

13. ENCLOSURES

13.1 [ENCLOSURE 1 DESCRIPTION]

13.2 [ENCLOSURE 2 DESCRIPTION]

13.3 [ENCLOSURE 3 DESCRIPTION]

13.4 [ENCLOSURE 4 DESCRIPTION]

13.5 [ENCLOSURE 5 DESCRIPTION]

END OF LETTER
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