COMMERCIAL LANDLORD TENANT SCREENING CREDIT REFERENCE VERIFICATION FORM

[LANDLORD/PROPERTY MANAGER NAME]
[LANDLORD/PROPERTY MANAGER STREET ADDRESS]
[LANDLORD/PROPERTY MANAGER CITY, STATE, ZIP]
[LANDLORD/PROPERTY MANAGER PHONE]
[LANDLORD/PROPERTY MANAGER EMAIL]

Date: [DATE OF VERIFICATION REQUEST]

RE: Commercial Tenant Screening Credit Reference Verification

[APPLICANT/TENANT LEGAL BUSINESS NAME]
[APPLICANT/TENANT DBA IF ANY]
[APPLICANT/TENANT STREET ADDRESS]
[APPLICANT/TENANT CITY, STATE, ZIP]
[APPLICANT/TENANT PHONE]
[APPLICANT/TENANT EMAIL]

[PROPERTY NAME/ADDRESS SUBJECT TO LEASE]
[SUITE/UNIT NUMBER]
[CITY, STATE, ZIP]

1. CURRENT LEASE INFORMATION

1.1 Current Lease Term: [LEASE START DATE] to [LEASE END DATE]

1.2 Monthly Rent: [MONTHLY RENT AMOUNT]

1.3 Security Deposit Held: [SECURITY DEPOSIT AMOUNT]

1.4 Rent Due Date: [DAY OF MONTH RENT IS DUE]

1.5 Lease Type: [GROSS/MODIFIED GROSS/NET/NNN/OTHER]

1.6 Renewal Options: [YES/NO] — If yes, describe: [RENEWAL OPTION DETAILS]

2. TENANT PAYMENT HISTORY

2.1 Rent Payment Timeliness: [ALWAYS ON TIME / OCCASIONALLY LATE / FREQUENTLY LATE / OTHER]

2.2 Number of Late Payments in Last 12 Months: [NUMBER]

2.3 Number of Returned/NSF Payments in Last 12 Months: [NUMBER]

2.4 Average Days Late (if any): [NUMBER OF DAYS]

2.5 Outstanding Balance: [AMOUNT] — If any, describe: [OUTSTANDING BALANCE DETAILS]

3. LEASE VIOLATIONS AND DEFAULTS

3.1 Any Notices of Default Issued: [YES/NO] — If yes, describe: [DEFAULT NOTICE DETAILS]

3.2 Any Lease Violations Reported: [YES/NO] — If yes, describe: [VIOLATION DETAILS]

3.3 Any Unresolved Violations: [YES/NO] — If yes, describe: [UNRESOLVED VIOLATION DETAILS]

3.4 Any Legal Actions Filed by Landlord: [YES/NO] — If yes, describe: [LEGAL ACTION DETAILS]

4. PROPERTY CONDITION AND MAINTENANCE

4.1 Condition of Premises Upon Inspection: [EXCELLENT/GOOD/FAIR/POOR]

4.2 Any Damage Beyond Normal Wear and Tear: [YES/NO] — If yes, describe: [DAMAGE DETAILS]

4.3 Any Unauthorized Alterations: [YES/NO] — If yes, describe: [ALTERATION DETAILS]

4.4 Any Pending Maintenance Requests: [YES/NO] — If yes, describe: [MAINTENANCE REQUEST DETAILS]

5. TENANT COOPERATION AND COMMUNICATION

5.1 Responsiveness to Landlord Communications: [EXCELLENT/GOOD/FAIR/POOR]

5.2 Any Complaints from Other Tenants: [YES/NO] — If yes, describe: [COMPLAINT DETAILS]

5.3 Any Nuisance Complaints: [YES/NO] — If yes, describe: [NUISANCE DETAILS]

6. CREDIT REFERENCE VERIFICATION

6.1 Trade Reference Name: [TRADE REFERENCE COMPANY NAME]

6.2 Trade Reference Contact Person: [TRADE REFERENCE CONTACT NAME]

6.3 Trade Reference Phone: [TRADE REFERENCE PHONE]

6.4 Trade Reference Email: [TRADE REFERENCE EMAIL]

6.5 Account Number with Reference: [ACCOUNT NUMBER]

6.6 Account Opened Date: [ACCOUNT OPEN DATE]

6.7 Current Balance: [CURRENT BALANCE]

6.8 Past Due Amount: [PAST DUE AMOUNT]

6.9 Payment Terms: [PAYMENT TERMS]

6.10 Payment History: [ALWAYS ON TIME / OCCASIONALLY LATE / FREQUENTLY LATE / OTHER]

6.11 Highest Credit Extended: [HIGHEST CREDIT AMOUNT]

6.12 Any Collection Activity: [YES/NO] — If yes, describe: [COLLECTION DETAILS]

7. BANK REFERENCE VERIFICATION

7.1 Bank Name: [BANK NAME]

7.2 Bank Contact Person: [BANK CONTACT NAME]

7.3 Bank Phone: [BANK PHONE]

7.4 Bank Email: [BANK EMAIL]

7.5 Account Type: [CHECKING/SAVINGS/OTHER]

7.6 Account Opened Date: [ACCOUNT OPEN DATE]

7.7 Average Balance: [AVERAGE BALANCE]

7.8 Any NSF/Overdraft Activity: [YES/NO] — If yes, describe: [NSF/OVERDRAFT DETAILS]

7.9 Any Loans Outstanding: [YES/NO] — If yes, describe: [LOAN DETAILS]

8. BUSINESS CREDIT REPORTING AGENCY VERIFICATION

8.1 Agency Name: [CREDIT AGENCY NAME]

8.2 Agency Contact Person: [AGENCY CONTACT NAME]

8.3 Agency Phone: [AGENCY PHONE]

8.4 Agency Email: [AGENCY EMAIL]

8.5 Report Date: [REPORT DATE]

8.6 Business Credit Score: [CREDIT SCORE]

8.7 Paydex Score: [PAYDEX SCORE]

8.8 Any Liens/Judgments/Bankruptcies: [YES/NO] — If yes, describe: [LIEN/JUDGMENT/BANKRUPTCY DETAILS]

9. PERSONAL GUARANTOR CREDIT VERIFICATION

9.1 Guarantor Name: [GUARANTOR NAME]

9.2 Guarantor Address: [GUARANTOR ADDRESS]

9.3 Guarantor Phone: [GUARANTOR PHONE]

9.4 Guarantor Email: [GUARANTOR EMAIL]

9.5 Guarantor Credit Score: [GUARANTOR CREDIT SCORE]

9.6 Guarantor Credit Report Date: [GUARANTOR REPORT DATE]

9.7 Any Negative Credit Items: [YES/NO] — If yes, describe: [NEGATIVE ITEM DETAILS]

10. LANDLORD CERTIFICATION AND RELEASE

10.1 The undersigned Landlord/Property Manager certifies that the information provided in this form is true, accurate, and complete to the best of their knowledge.

10.2 The undersigned authorizes the requesting party to rely on this information solely for the purpose of evaluating the commercial tenant application.

10.3 The undersigned releases all liability arising from the disclosure of this information to the requesting party.

10.4 This verification does not constitute a guarantee of tenant performance or future payment.

11. REQUESTING PARTY INFORMATION

11.1 Requesting Party Name: [REQUESTING PARTY NAME]

11.2 Requesting Party Company: [REQUESTING PARTY COMPANY]

11.3 Requesting Party Phone: [REQUESTING PARTY PHONE]

11.4 Requesting Party Email: [REQUESTING PARTY EMAIL]

11.5 Requesting Party Address: [REQUESTING PARTY ADDRESS]

12. SIGNATURES

12.1 Landlord/Property Manager Signature: ______________________________

12.2 Printed Name: [LANDLORD/PROPERTY MANAGER PRINTED NAME]

12.3 Title: [TITLE]

12.4 Date: [DATE]

12.5 Tenant/Applicant Acknowledgment Signature: ______________________________

12.6 Printed Name: [TENANT/APPLICANT PRINTED NAME]

12.7 Title: [TITLE]

12.8 Date: [DATE]

13. ADDITIONAL COMMENTS

13.1 [ADDITIONAL COMMENTS OR NOTES]

14. ATTACHMENTS

14.1 [LIST ANY ATTACHMENTS, E.G., RENT LEDGER, CREDIT REPORT, BANK STATEMENTS]
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