COMMERCIAL LEASE NOTICE TO VACATE

[LANDLORD NAME]
[LANDLORD STREET ADDRESS]
[LANDLORD CITY, STATE, ZIP]
[LANDLORD PHONE NUMBER]
[LANDLORD EMAIL ADDRESS]

Date: [DATE OF NOTICE]

To: [TENANT NAME]
[TENANT STREET ADDRESS]
[TENANT CITY, STATE, ZIP]

RE: NOTICE TO VACATE AND SURRENDER PREMISES

PLEASE TAKE NOTICE that you are hereby required to vacate and surrender the premises located at [PREMISES STREET ADDRESS], [PREMISES CITY, STATE, ZIP] (the "Premises"), together with all keys, access cards, and other property of Landlord, on or before [VACATE DATE].

1. CURRENT LEASE INFORMATION

1.1 Lease Date: [LEASE START DATE]

1.2 Landlord: [LANDLORD NAME]

1.3 Tenant: [TENANT NAME]

1.4 Premises: [PREMISES STREET ADDRESS], [PREMISES CITY, STATE, ZIP]

1.5 Monthly Rent: [MONTHLY RENT]

1.6 Lease Expiration Date: [LEASE END DATE]

2. NOTICE TO VACATE

2.1 You are hereby notified that your tenancy of the Premises is terminated effective [VACATE DATE].

2.2 You must vacate the Premises and remove all of your personal property on or before [VACATE DATE].

2.3 This notice is given pursuant to the terms of the lease agreement dated [LEASE START DATE], and applicable law.

3. REASON FOR NOTICE

3.1 [REASON FOR TERMINATION, E.G., EXPIRATION OF LEASE TERM, NONPAYMENT OF RENT, BREACH OF LEASE, HOLDOVER TENANCY, OR OTHER LAWFUL CAUSE]

4. SURRENDER OF PREMISES

4.1 On or before [VACATE DATE], you must surrender the Premises to Landlord in broom-clean condition, ordinary wear and tear excepted.

4.2 You must remove all personal property, trade fixtures, and equipment belonging to you or any party claiming under you.

4.3 Any personal property remaining on the Premises after [VACATE DATE] may be deemed abandoned and disposed of in accordance with applicable law, at your sole cost and expense.

5. KEYS AND ACCESS DEVICES

5.1 You must return all keys, access cards, parking passes, and other access devices to Landlord on or before [VACATE DATE].

5.2 If any keys or access devices are not returned, you may be charged for the cost of replacement or rekeying.

6. CONDITION OF PREMISES

6.1 You must leave the Premises in good, clean, and sanitary condition.

6.2 You must repair any damage to the Premises caused by you, your agents, employees, contractors, or invitees, ordinary wear and tear excepted.

6.3 You must remove all signage, trade fixtures, and alterations installed by you unless Landlord directs otherwise in writing.

7. UTILITIES AND SERVICES

7.1 You must arrange for final readings and payment of all utilities and services serving the Premises, including but not limited to [LIST UTILITIES, E.G., ELECTRICITY, GAS, WATER, SEWER, TRASH, INTERNET, TELEPHONE], effective as of [VACATE DATE].

7.2 You must provide Landlord with proof of final payment upon request.

8. RENT AND OTHER AMOUNTS DUE

8.1 You are responsible for all rent, additional rent, operating expenses, taxes, insurance, and other charges due under the lease through [VACATE DATE].

8.2 Any unpaid amounts shall remain due and payable and may be pursued by Landlord in accordance with the lease and applicable law.

8.3 Your security deposit, if any, shall be handled in accordance with the lease and applicable law.

9. HOLDOVER

9.1 If you fail to vacate the Premises by [VACATE DATE], you will be deemed a holdover tenant.

9.2 Landlord may pursue all remedies available under the lease and applicable law, including but not limited to eviction, damages, and holdover rent equal to [HOLDOVER RENT AMOUNT OR FORMULA, E.G., 150% OF MONTHLY RENT].

10. FORWARDING ADDRESS

10.1 You must provide Landlord with your new forwarding address in writing on or before [VACATE DATE].

10.2 Your forwarding address is: [TENANT FORWARDING ADDRESS].

11. GOVERNING LAW

11.1 This notice shall be governed by and construed in accordance with the laws of the State of [STATE].

12. DELIVERY OF NOTICE

12.1 This notice is delivered by: [METHOD OF DELIVERY, E.G., PERSONAL DELIVERY, CERTIFIED MAIL, RETURN RECEIPT REQUESTED, EMAIL, OR OTHER METHOD PERMITTED BY THE LEASE OR APPLICABLE LAW].

12.2 Date of delivery: [DATE OF DELIVERY].

13. ACKNOWLEDGMENT OF RECEIPT

13.1 Tenant acknowledges receipt of this Notice to Vacate.

Tenant Signature: ______________________________

Printed Name: [TENANT NAME]

Date: [DATE SIGNED]

Landlord Signature: ______________________________

Printed Name: [LANDLORD NAME]

Date: [DATE SIGNED]

14. CERTIFICATE OF SERVICE

14.1 I hereby certify that a copy of this Notice to Vacate was served upon Tenant by [METHOD OF SERVICE] on [DATE OF SERVICE].

Signature: ______________________________

Printed Name: [NAME OF PERSON SERVING NOTICE]

Title: [TITLE OF PERSON SERVING NOTICE]
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