COMMERCIAL LEASE RENEWAL LETTER TEMPLATE

[DATE]

[LANDLORD NAME]
[LANDLORD STREET ADDRESS]

[LANDLORD CITY, STATE, ZIP CODE]

RE: NOTICE OF INTENT TO RENEW COMMERCIAL LEASE

[TENANT NAME]

[TENANT STREET ADDRESS]
[TENANT CITY, STATE, ZIP CODE]

Dear [LANDLORD NAME]:

This letter constitutes formal notice of Tenant's intent to renew the commercial lease agreement dated [LEASE START DATE], as amended or extended (the "Lease"), for the premises located at [PREMISES ADDRESS], Suite [SUITE NUMBER], [CITY, STATE, ZIP CODE] (the "Premises").

1. CURRENT LEASE INFORMATION
1.1 Current Lease Term: The current term of the Lease commenced on [LEASE START DATE] and is scheduled to expire on [LEASE END DATE].
1.2 Current Monthly Rent: The current monthly base rent under the Lease is [MONTHLY RENT].
1.3 Current Security Deposit: The security deposit held by Landlord under the Lease is [SECURITY DEPOSIT AMOUNT].
1.4 Permitted Use: The Premises are currently used for [PERMITTED USE DESCRIPTION].

2. RENEWAL TERM
2.1 Renewal Term: Tenant hereby requests to renew the Lease for a period of [RENEWAL TERM LENGTH] commencing on [RENEWAL COMMENCEMENT DATE] and ending on [RENEWAL EXPIRATION DATE].
2.2 Renewal Option: This renewal request is made pursuant to [SECTION NUMBER OF RENEWAL OPTION IN LEASE] of the Lease, if applicable.
2.3 Condition Precedent: This renewal is contingent upon Tenant being in good standing and not in default under the Lease as of the date of this notice and as of the commencement of the renewal term.

3. RENEWAL TERMS
3.1 Renewal Monthly Rent: Tenant proposes a renewal monthly base rent of [PROPOSED RENEWAL MONTHLY RENT], subject to negotiation and mutual agreement of the parties.
3.2 Rent Escalation: Tenant proposes that the renewal rent shall increase by [PERCENTAGE INCREASE] on each anniversary of the renewal commencement date.
3.3 Security Deposit: Tenant agrees to maintain or increase the security deposit to [RENEWAL SECURITY DEPOSIT AMOUNT] upon execution of the renewal agreement.
3.4 Operating Expenses: Tenant's share of operating expenses, taxes, and insurance shall remain at [PERCENTAGE SHARE] or as otherwise provided in the Lease.
3.5 Improvements: Tenant requests the following improvements or alterations to the Premises in connection with the renewal: [DESCRIPTION OF REQUESTED IMPROVEMENTS].
3.6 Improvement Allowance: Tenant requests an improvement allowance of [IMPROVEMENT ALLOWANCE AMOUNT] from Landlord.
3.7 Free Rent: Tenant requests [NUMBER OF MONTHS] months of free or abated rent during the renewal term.

4. ADDITIONAL PROVISIONS
4.1 Personal Guaranty: [IF APPLICABLE, STATE WHETHER PERSONAL GUARANTY WILL CONTINUE OR BE MODIFIED].
4.2 Assignment and Subletting: Tenant requests the following modifications to assignment and subletting provisions: [DESCRIPTION OF REQUESTED MODIFICATIONS].
4.3 Exclusive Use: Tenant requests the following exclusive use protections: [DESCRIPTION OF EXCLUSIVE USE].
4.4 Co-Tenancy: Tenant requests the following co-tenancy protections: [DESCRIPTION OF CO-TENANCY PROVISIONS].
4.5 Termination Option: Tenant requests a termination option exercisable after [NUMBER OF MONTHS] months upon [NOTICE PERIOD] days' prior written notice.
4.6 Right of First Refusal: Tenant requests a right of first refusal to purchase the Premises or to lease adjacent space as follows: [DESCRIPTION OF RIGHT OF FIRST REFUSAL].

5. TENANT INFORMATION
5.1 Tenant Legal Name: [TENANT LEGAL NAME]
5.2 Tenant Entity Type: [ENTITY TYPE, E.G., CORPORATION, LLC, PARTNERSHIP]
5.3 State of Formation: [STATE OF FORMATION]
5.4 Tenant Notice Address: [TENANT NOTICE ADDRESS]
5.5 Tenant Contact Person: [TENANT CONTACT NAME]
5.6 Tenant Contact Telephone: [TENANT CONTACT TELEPHONE]
5.7 Tenant Contact Email: [TENANT CONTACT EMAIL]

6. LANDLORD INFORMATION
6.1 Landlord Legal Name: [LANDLORD LEGAL NAME]
6.2 Landlord Entity Type: [ENTITY TYPE, E.G., CORPORATION, LLC, PARTNERSHIP]
6.3 Landlord Notice Address: [LANDLORD NOTICE ADDRESS]
6.4 Landlord Contact Person: [LANDLORD CONTACT NAME]
6.5 Landlord Contact Telephone: [LANDLORD CONTACT TELEPHONE]
6.6 Landlord Contact Email: [LANDLORD CONTACT EMAIL]

7. RESPONSE AND EXECUTION
7.1 Landlord Response Deadline: Landlord shall respond to this renewal request in writing no later than [RESPONSE DEADLINE DATE].
7.2 Renewal Agreement: Upon mutual agreement of the terms herein, the parties shall execute a formal written renewal agreement or amendment to the Lease within [NUMBER OF DAYS] days following Landlord's acceptance.
7.3 Effect of Non-Response: If Landlord fails to respond by the response deadline, Tenant requests that this letter be deemed accepted as written, subject to applicable law and the terms of the Lease.
7.4 Governing Law: This renewal request and any resulting agreement shall be governed by the laws of the State of [GOVERNING STATE].
7.5 Entire Agreement: Any renewal agreement executed by the parties shall constitute the entire agreement regarding the renewal and shall supersede all prior negotiations and proposals.

8. SIGNATURES
8.1 Tenant Signature:

[TENANT SIGNATURE]

[TENANT PRINTED NAME]

[TENANT TITLE]

[DATE]
8.2 Landlord Acceptance:

[LANDLORD SIGNATURE]

[LANDLORD PRINTED NAME]

[LANDLORD TITLE]

[DATE]

9. NOTARIZATION
9.1 Tenant Notary Acknowledgment:

State of [STATE]

County of [COUNTY]

On this [DAY] day of [MONTH], [YEAR], before me, the undersigned notary public, personally appeared [TENANT SIGNER NAME], known to me or proved to me on the basis of satisfactory evidence to be the person whose name is subscribed to the within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity, and that by his/her/their signature on the instrument the person, or the entity upon behalf of which the person acted, executed the instrument.

[NOTARY SIGNATURE]

[NOTARY PRINTED NAME]

My commission expires: [NOTARY COMMISSION EXPIRATION DATE]
9.2 Landlord Notary Acknowledgment:

State of [STATE]

County of [COUNTY]

On this [DAY] day of [MONTH], [YEAR], before me, the undersigned notary public, personally appeared [LANDLORD SIGNER NAME], known to me or proved to me on the basis of satisfactory evidence to be the person whose name is subscribed to the within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized capacity, and that by his/her/their signature on the instrument the person, or the entity upon behalf of which the person acted, executed the instrument.

[NOTARY SIGNATURE]

[NOTARY PRINTED NAME]

My commission expires: [NOTARY COMMISSION EXPIRATION DATE]
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