CREDIT REFERENCE LETTER REQUEST TEMPLATES FOR PROPERTY MANAGERS

[PROPERTY MANAGEMENT COMPANY NAME]

[PROPERTY MANAGEMENT COMPANY STREET ADDRESS]

[PROPERTY MANAGEMENT COMPANY CITY, STATE, ZIP CODE]

[PROPERTY MANAGEMENT COMPANY PHONE NUMBER]

[PROPERTY MANAGEMENT COMPANY EMAIL ADDRESS]

[DATE]

[CREDIT REFERENCE PROVIDER NAME]

[CREDIT REFERENCE PROVIDER TITLE]

[CREDIT REFERENCE PROVIDER COMPANY NAME]

[CREDIT REFERENCE PROVIDER STREET ADDRESS]

[CREDIT REFERENCE PROVIDER CITY, STATE, ZIP CODE]

RE: CREDIT REFERENCE REQUEST FOR [TENANT FULL NAME]

Dear [CREDIT REFERENCE PROVIDER NAME],

We are requesting a credit reference for the above-named applicant in connection with a residential lease application. Please complete the applicable sections below and return this form to us by [RETURN DEADLINE DATE] via [RETURN METHOD, E.G., EMAIL, FAX, MAIL].

1. APPLICANT INFORMATION

1.1 Applicant Full Legal Name: [TENANT FULL NAME]

1.2 Applicant Current Street Address: [TENANT CURRENT STREET ADDRESS]

1.3 Applicant Current City, State, ZIP Code: [TENANT CURRENT CITY, STATE, ZIP CODE]

1.4 Applicant Phone Number: [TENANT PHONE NUMBER]

1.5 Applicant Email Address: [TENANT EMAIL ADDRESS]

1.6 Applicant Date of Birth: [TENANT DATE OF BIRTH]

1.7 Applicant Social Security Number (Last Four Digits): [TENANT SSN LAST FOUR]

1.8 Co-Applicant Full Legal Name (If Applicable): [CO-APPLICANT FULL NAME]

1.9 Co-Applicant Date of Birth (If Applicable): [CO-APPLICANT DATE OF BIRTH]

1.10 Co-Applicant Social Security Number (Last Four Digits, If Applicable): [CO-APPLICANT SSN LAST FOUR]

2. PROPERTY MANAGER INFORMATION

2.1 Property Management Company Name: [PROPERTY MANAGEMENT COMPANY NAME]

2.2 Property Manager Contact Name: [PROPERTY MANAGER CONTACT NAME]

2.3 Property Manager Title: [PROPERTY MANAGER TITLE]

2.4 Property Manager Phone Number: [PROPERTY MANAGER PHONE NUMBER]

2.5 Property Manager Email Address: [PROPERTY MANAGER EMAIL ADDRESS]

2.6 Property Address Being Applied For: [PROPERTY ADDRESS]

2.7 Unit Number: [UNIT NUMBER]

2.8 Monthly Rent Amount: [MONTHLY RENT]

2.9 Lease Start Date: [LEASE START DATE]

2.10 Lease End Date: [LEASE END DATE]

3. CREDIT REFERENCE PROVIDER INFORMATION

3.1 Credit Reference Provider Name: [CREDIT REFERENCE PROVIDER NAME]

3.2 Credit Reference Provider Title: [CREDIT REFERENCE PROVIDER TITLE]

3.3 Credit Reference Provider Company Name: [CREDIT REFERENCE PROVIDER COMPANY NAME]

3.4 Credit Reference Provider Street Address: [CREDIT REFERENCE PROVIDER STREET ADDRESS]

3.5 Credit Reference Provider City, State, ZIP Code: [CREDIT REFERENCE PROVIDER CITY, STATE, ZIP CODE]

3.6 Credit Reference Provider Phone Number: [CREDIT REFERENCE PROVIDER PHONE NUMBER]

3.7 Credit Reference Provider Email Address: [CREDIT REFERENCE PROVIDER EMAIL ADDRESS]

3.8 Relationship to Applicant: [RELATIONSHIP TO APPLICANT]

3.9 Length of Relationship: [LENGTH OF RELATIONSHIP]

4. CREDIT ACCOUNT INFORMATION

4.1 Type of Account: [ACCOUNT TYPE, E.G., CREDIT CARD, AUTO LOAN, MORTGAGE, PERSONAL LOAN]

4.2 Account Number (Last Four Digits): [ACCOUNT NUMBER LAST FOUR]

4.3 Account Open Date: [ACCOUNT OPEN DATE]

4.4 Account Status: [ACCOUNT STATUS, E.G., OPEN, CLOSED, PAID, DELINQUENT]

4.5 Current Balance: [CURRENT BALANCE]

4.6 Credit Limit or Original Loan Amount: [CREDIT LIMIT OR ORIGINAL LOAN AMOUNT]

4.7 Minimum Monthly Payment: [MINIMUM MONTHLY PAYMENT]

4.8 Payment History: [PAYMENT HISTORY, E.G., ON-TIME, LATE 30 DAYS, LATE 60 DAYS, LATE 90+ DAYS]

4.9 Number of Late Payments in Last 12 Months: [NUMBER OF LATE PAYMENTS]

4.10 Number of Missed Payments in Last 12 Months: [NUMBER OF MISSED PAYMENTS]

4.11 Date of Last Payment: [DATE OF LAST PAYMENT]

4.12 Amount of Last Payment: [AMOUNT OF LAST PAYMENT]

4.13 Any Charge-Offs or Collections: [CHARGE-OFFS OR COLLECTIONS DETAILS]

4.14 Any Bankruptcy Filings: [BANKRUPTCY FILING DETAILS, INCLUDING CHAPTER AND DATE]

4.15 Additional Account Notes: [ADDITIONAL ACCOUNT NOTES]

5. RENTAL PAYMENT HISTORY

5.1 Current Landlord Name: [CURRENT LANDLORD NAME]

5.2 Current Landlord Phone Number: [CURRENT LANDLORD PHONE NUMBER]

5.3 Current Landlord Email Address: [CURRENT LANDLORD EMAIL ADDRESS]

5.4 Current Lease Start Date: [CURRENT LEASE START DATE]

5.5 Current Lease End Date: [CURRENT LEASE END DATE]

5.6 Current Monthly Rent Amount: [CURRENT MONTHLY RENT]

5.7 Rent Payment History: [RENT PAYMENT HISTORY, E.G., ON-TIME, LATE, PARTIAL]

5.8 Number of Late Rent Payments in Last 12 Months: [NUMBER OF LATE RENT PAYMENTS]

5.9 Number of Returned or NSF Payments in Last 12 Months: [NUMBER OF RETURNED PAYMENTS]

5.10 Any Lease Violations or Notices: [LEASE VIOLATIONS OR NOTICES DETAILS]

5.11 Any Eviction Filings: [EVICTION FILING DETAILS, INCLUDING DATE AND OUTCOME]

5.12 Previous Landlord Name (If Applicable): [PREVIOUS LANDLORD NAME]

5.13 Previous Landlord Phone Number (If Applicable): [PREVIOUS LANDLORD PHONE NUMBER]

5.14 Previous Tenancy Start Date: [PREVIOUS TENANCY START DATE]

5.15 Previous Tenancy End Date: [PREVIOUS TENANCY END DATE]

5.16 Previous Monthly Rent Amount: [PREVIOUS MONTHLY RENT]

5.17 Previous Rent Payment History: [PREVIOUS RENT PAYMENT HISTORY]

6. EMPLOYMENT AND INCOME VERIFICATION

6.1 Current Employer Name: [CURRENT EMPLOYER NAME]

6.2 Current Employer Address: [CURRENT EMPLOYER ADDRESS]

6.3 Current Employer Phone Number: [CURRENT EMPLOYER PHONE NUMBER]

6.4 Job Title: [JOB TITLE]

6.5 Employment Start Date: [EMPLOYMENT START DATE]

6.6 Gross Monthly Income: [GROSS MONTHLY INCOME]

6.7 Net Monthly Income: [NET MONTHLY INCOME]

6.8 Employment Status: [EMPLOYMENT STATUS, E.G., FULL-TIME, PART-TIME, CONTRACT, SELF-EMPLOYED]

6.9 Additional Income Sources: [ADDITIONAL INCOME SOURCES]

6.10 Total Monthly Income: [TOTAL MONTHLY INCOME]

7. BANKING AND FINANCIAL INFORMATION

7.1 Bank Name: [BANK NAME]

7.2 Bank Account Type: [BANK ACCOUNT TYPE, E.G., CHECKING, SAVINGS]

7.3 Account Open Date: [BANK ACCOUNT OPEN DATE]

7.4 Average Monthly Balance: [AVERAGE MONTHLY BALANCE]

7.5 Current Balance: [CURRENT BANK BALANCE]

7.6 Any Overdrafts in Last 12 Months: [OVERDRAFT DETAILS]

7.7 Any NSF Fees in Last 12 Months: [NSF FEE DETAILS]

7.8 Additional Financial Notes: [ADDITIONAL FINANCIAL NOTES]

8. CREDIT SCORE AND REPORT INFORMATION

8.1 Credit Reporting Agency Name: [CREDIT REPORTING AGENCY NAME]

8.2 Credit Score: [CREDIT SCORE]

8.3 Credit Score Date: [CREDIT SCORE DATE]

8.4 Credit Score Range: [CREDIT SCORE RANGE, E.G., 300-850]

8.5 Negative Items on Report: [NEGATIVE ITEMS DETAILS]

8.6 Public Records on Report: [PUBLIC RECORDS DETAILS]

8.7 Inquiries in Last 12 Months: [NUMBER OF INQUIRIES]

8.8 Additional Credit Report Notes: [ADDITIONAL CREDIT REPORT NOTES]

9. REFERENCES

9.1 Personal Reference Name: [PERSONAL REFERENCE NAME]

9.2 Personal Reference Relationship: [PERSONAL REFERENCE RELATIONSHIP]

9.3 Personal Reference Phone Number: [PERSONAL REFERENCE PHONE NUMBER]

9.4 Personal Reference Email Address: [PERSONAL REFERENCE EMAIL ADDRESS]

9.5 Professional Reference Name: [PROFESSIONAL REFERENCE NAME]

9.6 Professional Reference Relationship: [PROFESSIONAL REFERENCE RELATIONSHIP]

9.7 Professional Reference Phone Number: [PROFESSIONAL REFERENCE PHONE NUMBER]

9.8 Professional Reference Email Address: [PROFESSIONAL REFERENCE EMAIL ADDRESS]

10. AUTHORIZATION AND CONSENT

10.1 I, [TENANT FULL NAME], hereby authorize [PROPERTY MANAGEMENT COMPANY NAME] to request and obtain credit references, credit reports, rental history, employment verification, and any other information deemed necessary for the purpose of evaluating my rental application.

10.2 I understand that this information will be used solely for the purpose of determining my eligibility for tenancy and will be treated as confidential in accordance with applicable laws.

10.3 I release [CREDIT REFERENCE PROVIDER NAME], [CREDIT REFERENCE PROVIDER COMPANY NAME], and [PROPERTY MANAGEMENT COMPANY NAME] from any liability arising from the release or use of this information.

10.4 A copy of this authorization shall be as valid as the original.

10.5 Applicant Signature: [TENANT SIGNATURE]

10.6 Applicant Printed Name: [TENANT PRINTED NAME]

10.7 Date: [TENANT SIGNATURE DATE]

10.8 Co-Applicant Signature (If Applicable): [CO-APPLICANT SIGNATURE]

10.9 Co-Applicant Printed Name (If Applicable): [CO-APPLICANT PRINTED NAME]

10.10 Date: [CO-APPLICANT SIGNATURE DATE]

11. CREDIT REFERENCE PROVIDER CERTIFICATION

11.1 I, [CREDIT REFERENCE PROVIDER NAME], certify that the information provided in this form is true and accurate to the best of my knowledge.

11.2 I understand that this information may be used to evaluate a rental application and that providing false or misleading information may result in legal consequences.

11.3 Credit Reference Provider Signature: [CREDIT REFERENCE PROVIDER SIGNATURE]

11.4 Credit Reference Provider Printed Name: [CREDIT REFERENCE PROVIDER PRINTED NAME]

11.5 Title: [CREDIT REFERENCE PROVIDER TITLE]

11.6 Company Name: [CREDIT REFERENCE PROVIDER COMPANY NAME]

11.7 Date: [CREDIT REFERENCE PROVIDER SIGNATURE DATE]

12. PROPERTY MANAGER USE ONLY

12.1 Date Request Sent: [DATE REQUEST SENT]

12.2 Date Response Received: [DATE RESPONSE RECEIVED]

12.3 Reviewed By: [REVIEWED BY NAME]

12.4 Review Date: [REVIEW DATE]

12.5 Application Decision: [APPLICATION DECISION, E.G., APPROVED, DENIED, PENDING]

12.6 Decision Notes: [DECISION NOTES]

12.7 Additional Conditions or Requirements: [ADDITIONAL CONDITIONS OR REQUIREMENTS]

13. CONFIDENTIALITY AND COMPLIANCE

13.1 All information obtained through this credit reference request shall be kept confidential and used only for the purpose of evaluating the rental application.

13.2 This request and any accompanying information shall be handled in compliance with the Fair Credit Reporting Act (FCRA), the Fair and Accurate Credit Transactions Act (FACTA), and all applicable state and local laws.

13.3 The applicant has the right to request a copy of any credit report obtained and to dispute any inaccurate information.

13.4 The property management company shall not discriminate against any applicant on the basis of race, color, religion, sex, national origin, familial status, disability, or any other protected class under applicable fair housing laws.

13.5 This form does not constitute a guarantee of tenancy or a lease agreement.

14. ADDITIONAL COMMENTS

14.1 [ADDITIONAL COMMENTS OR NOTES]

15. ATTACHMENTS

15.1 [LIST OF ATTACHMENTS, E.G., COPY OF APPLICANT ID, PROOF OF INCOME, BANK STATEMENTS]

16. RETURN INSTRUCTIONS

16.1 Please return the completed form and any attachments to:

16.2 [PROPERTY MANAGEMENT COMPANY NAME]

16.3 [PROPERTY MANAGEMENT COMPANY STREET ADDRESS]

16.4 [PROPERTY MANAGEMENT COMPANY CITY, STATE, ZIP CODE]

16.5 Attn: [ATTENTION TO NAME]

16.6 Email: [PROPERTY MANAGEMENT COMPANY EMAIL ADDRESS]

16.7 Fax: [PROPERTY MANAGEMENT COMPANY FAX NUMBER]

16.8 Phone: [PROPERTY MANAGEMENT COMPANY PHONE NUMBER]

Thank you for your prompt attention to this request. If you have any questions or require additional information, please contact [PROPERTY MANAGER CONTACT NAME] at [PROPERTY MANAGER PHONE NUMBER] or [PROPERTY MANAGER EMAIL ADDRESS].

Sincerely,

[PROPERTY MANAGER CONTACT NAME]

[PROPERTY MANAGER TITLE]

[PROPERTY MANAGEMENT COMPANY NAME]

[PROPERTY MANAGEMENT COMPANY STREET ADDRESS]

[PROPERTY MANAGEMENT COMPANY CITY, STATE, ZIP CODE]

[PROPERTY MANAGEMENT COMPANY PHONE NUMBER]

[PROPERTY MANAGEMENT COMPANY EMAIL ADDRESS]
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