ROOMMATE NOTICE TO VACATE PRINTABLE

[DATE OF NOTICE]

TO: [ROOMMATE NAME(S) BEING NOTIFIED]

ADDRESS: [SHARED RESIDENCE ADDRESS]

CITY: [CITY]

STATE: [STATE]

ZIP CODE: [ZIP CODE]

FROM: [SENDING ROOMMATE NAME(S)]

ADDRESS: [SENDER MAILING ADDRESS]

CITY: [SENDER CITY]

STATE: [SENDER STATE]

ZIP CODE: [SENDER ZIP CODE]

RE: NOTICE TO VACATE AND TERMINATE ROOMMATE OCCUPANCY

1. CURRENT LIVING ARRANGEMENT INFORMATION

1.1 Shared Residence Address: [SHARED RESIDENCE ADDRESS]

1.2 Date Occupancy Began: [OCCUPANCY START DATE]

1.3 Current Lease or Rental Agreement Start Date: [LEASE START DATE]

1.4 Current Lease or Rental Agreement End Date: [LEASE END DATE]

1.5 Monthly Rent Amount: [MONTHLY RENT]

1.6 Roommate's Share of Monthly Rent: [ROOMMATE SHARE OF RENT]

1.7 Security Deposit Amount Held: [SECURITY DEPOSIT AMOUNT]

1.8 Name of Landlord or Property Manager: [LANDLORD NAME]

1.9 Landlord or Property Manager Address: [LANDLORD ADDRESS]

1.10 Landlord or Property Manager Phone: [LANDLORD PHONE]

2. NOTICE TO VACATE

2.1 You are hereby notified that your occupancy of the shared residence located at [SHARED RESIDENCE ADDRESS] is terminated effective [VACATE DATE].

2.2 You must vacate the premises and remove all personal property on or before [VACATE DATE] at [TIME OF DAY].

2.3 This notice is provided pursuant to the terms of the roommate agreement dated [ROOMMATE AGREEMENT DATE], if applicable, and applicable state and local law.

2.4 The notice period provided herein is [NUMBER OF DAYS] days, which complies with the required notice period under [STATE] law and any written agreement between the parties.

3. REASON FOR NOTICE

3.1 Reason for termination of occupancy: [REASON FOR NOTICE]

3.2 Additional details or explanation: [ADDITIONAL DETAILS]

4. RENT AND FINANCIAL OBLIGATIONS

4.1 All rent and utilities owed through the vacate date must be paid in full on or before [FINAL PAYMENT DATE].

4.2 Outstanding balance as of the date of this notice: [OUTSTANDING BALANCE]

4.3 Any unpaid amounts after the vacate date may be pursued in accordance with applicable law and the terms of any written agreement.

4.4 The security deposit, if any, will be handled in accordance with [STATE] law and the terms of the lease or roommate agreement.

5. CONDITION OF PREMISES AND MOVE-OUT REQUIREMENTS

5.1 You must remove all personal belongings from the shared residence and any common areas on or before [VACATE DATE].

5.2 You must clean your bedroom, bathroom, and any areas you exclusively used to the same condition as when you took occupancy, ordinary wear and tear excepted.

5.3 You must return all keys, access cards, garage openers, and other access devices to [SENDER ROOMMATE NAME(S)] or [LANDLORD NAME] on or before [VACATE DATE].

5.4 You must provide a forwarding address for future correspondence: [FORWARDING ADDRESS].

5.5 Any damage beyond ordinary wear and tear may be deducted from the security deposit or pursued as allowed by law.

6. UTILITIES AND SERVICES

6.1 You must arrange for the transfer or termination of any utilities or services in your name effective on or before [VACATE DATE].

6.2 Utilities and services affected: [LIST UTILITIES AND SERVICES].

6.3 Any final utility bills or balances remain your responsibility unless otherwise agreed in writing.

7. LEGAL RIGHTS AND ACKNOWLEDGMENT

7.1 This notice does not constitute an eviction or legal proceeding. It is a notice to vacate and terminate your occupancy as a roommate or co-tenant.

7.2 If you fail to vacate by the date stated in this notice, the remaining occupant(s) or landlord may pursue all remedies available under [STATE] law, including but not limited to filing an eviction action.

7.3 Nothing in this notice waives any rights or obligations under the lease, roommate agreement, or applicable law.

7.4 If you believe you have a legal right to remain, you should consult an attorney or legal aid organization promptly.

8. ACKNOWLEDGMENT OF RECEIPT

8.1 I acknowledge receipt of this Roommate Notice to Vacate.

8.2 Roommate Name: [ROOMMATE NAME]

8.3 Signature: [ROOMMATE SIGNATURE]

8.4 Date: [DATE SIGNED]

8.5 Received by (if different from sender): [RECEIVED BY NAME]

8.6 Signature: [RECEIVER SIGNATURE]

8.7 Date: [DATE RECEIVED]

9. DELIVERY METHOD

9.1 This notice was delivered by: [DELIVERY METHOD]

9.2 Date of delivery: [DELIVERY DATE]

9.3 If delivered by mail, address mailed to: [MAILING ADDRESS]

9.4 If delivered in person, delivered to: [PERSON DELIVERED TO]

10. ADDITIONAL TERMS OR NOTES

10.1 [ADDITIONAL TERM OR NOTE]

10.2 [ADDITIONAL TERM OR NOTE]

10.3 [ADDITIONAL TERM OR NOTE]

11. SIGNATURES

11.1 Sender Roommate Name: [SENDER ROOMMATE NAME]

11.2 Sender Signature: [SENDER SIGNATURE]

11.3 Date: [DATE SIGNED]

11.4 Co-Sender Roommate Name (if any): [CO-SENDER ROOMMATE NAME]

11.5 Co-Sender Signature: [CO-SENDER SIGNATURE]

11.6 Date: [DATE SIGNED]

12. CERTIFICATE OF SERVICE

12.1 I certify that a copy of this notice was delivered to the roommate named above on [DATE OF SERVICE] by [METHOD OF SERVICE].

12.2 Signature: [SENDER SIGNATURE]

12.3 Date: [DATE SIGNED]
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