SECTION 8 LEASE RENEWAL LETTER TEMPLATE

[DATE OF LETTER]

[LANDLORD NAME]

[LANDLORD STREET ADDRESS]

[LANDLORD CITY, STATE, ZIP]

[TENANT NAME(S)]

[TENANT STREET ADDRESS]

[TENANT CITY, STATE, ZIP]

RE: NOTICE OF LEASE RENEWAL FOR SECTION 8 HOUSING ASSISTANCE PAYMENTS PROGRAM

Dear [TENANT NAME(S)]:

This letter serves as formal notification regarding the renewal of your lease for the unit located at [RENTAL UNIT ADDRESS, CITY, STATE, ZIP]. Please read this notice carefully and retain it for your records.

1. CURRENT LEASE INFORMATION

1.1 Current Lease Term: The current lease term began on [CURRENT LEASE START DATE] and is scheduled to expire on [CURRENT LEASE END DATE].

1.2 Current Monthly Rent: The current total monthly rent for the unit is [CURRENT MONTHLY RENT].

1.3 Current Tenant Portion: The current tenant portion of the monthly rent is [CURRENT TENANT PORTION].

1.4 Current Housing Assistance Payment: The current monthly Housing Assistance Payment (HAP) made by the Public Housing Agency (PHA) is [CURRENT HAP AMOUNT].

1.5 Public Housing Agency: The PHA administering your Section 8 Housing Choice Voucher is [PHA NAME], located at [PHA ADDRESS].

1.6 Voucher Number: Your Section 8 voucher number is [VOUCHER NUMBER].

2. RENEWAL TERMS

2.1 Renewal Offer: The landlord hereby offers to renew the lease for an additional term beginning on [NEW LEASE START DATE] and ending on [NEW LEASE END DATE].

2.2 Renewal Type: This renewal is a [CHECK ONE: FIXED-TERM RENEWAL / MONTH-TO-MONTH RENEWAL].

2.3 New Monthly Rent: The new total monthly rent effective [NEW LEASE START DATE] will be [NEW MONTHLY RENT].

2.4 New Tenant Portion: The new tenant portion of the monthly rent effective [NEW LEASE START DATE] will be [NEW TENANT PORTION].

2.5 New Housing Assistance Payment: The new monthly Housing Assistance Payment effective [NEW LEASE START DATE] will be [NEW HAP AMOUNT].

2.6 Rent Reasonableness: The proposed new rent has been determined to be reasonable in accordance with 24 CFR 982.507 and has been approved by the PHA.

2.7 Utility Allowance: The utility allowance applicable to the unit is [UTILITY ALLOWANCE AMOUNT]. Utilities paid by the tenant include [LIST TENANT-PAID UTILITIES]. Utilities paid by the landlord include [LIST LANDLORD-PAID UTILITIES].

3. LEASE TERMS AND CONDITIONS

3.1 Lease Agreement: The renewal of this lease is subject to the terms and conditions of the Section 8 Housing Choice Voucher Program and the lease agreement between the landlord and tenant.

3.2 HAP Contract: The Housing Assistance Payments (HAP) contract between the landlord and the PHA will be renewed concurrently with this lease renewal for the term specified in Section 2.1.

3.3 Tenant Obligations: The tenant shall continue to comply with all obligations under the lease, including but not limited to payment of the tenant portion of rent, maintenance of the unit, and compliance with all program rules.

3.4 Landlord Obligations: The landlord shall continue to comply with all obligations under the lease and the HAP contract, including maintenance of the unit in accordance with Housing Quality Standards (HQS) and applicable state and local laws.

3.5 Program Compliance: Both parties acknowledge that this tenancy is governed by the provisions of 24 CFR Part 982 and any applicable PHA policies.

4. TENANT RESPONSE AND ACCEPTANCE

4.1 Acceptance Deadline: To accept this renewal offer, the tenant must sign and return a copy of this letter to the landlord no later than [ACCEPTANCE DEADLINE DATE].

4.2 Method of Return: The signed letter may be returned by [METHOD OF RETURN, E.G., HAND DELIVERY, MAIL, EMAIL].

4.3 Effect of Non-Response: If the tenant does not accept this renewal offer by the deadline stated in Section 4.1, the landlord may proceed with termination of the tenancy in accordance with applicable law and program requirements.

4.4 Tenant Consent: By signing below, the tenant agrees to renew the lease under the terms and conditions stated in this letter.

5. ADDITIONAL PROVISIONS

5.1 Changes to Household Composition: The tenant must notify the landlord and the PHA of any changes to household composition prior to the effective date of the renewal.

5.2 Recertification: The tenant must complete all required recertification paperwork with the PHA by [RECERTIFICATION DEADLINE DATE].

5.3 Lead-Based Paint Disclosure: If the unit was constructed prior to 1978, the landlord must provide the tenant with the required lead-based paint disclosure and pamphlet.

5.4 Radon Disclosure: [IF APPLICABLE, PROVIDE RADON DISCLOSURE INFORMATION].

5.5 Other Disclosures: [LIST ANY OTHER REQUIRED STATE OR LOCAL DISCLOSURES].

6. SIGNATURES

6.1 Landlord Signature: By signing below, the landlord agrees to renew the lease under the terms and conditions stated in this letter.

Landlord Name: [LANDLORD NAME]

Landlord Signature: ______________________________

Date: [DATE]

6.2 Tenant Signature: By signing below, the tenant agrees to renew the lease under the terms and conditions stated in this letter.

Tenant Name: [TENANT NAME]

Tenant Signature: ______________________________

Date: [DATE]

6.3 Co-Tenant Signature (if applicable): By signing below, the co-tenant agrees to renew the lease under the terms and conditions stated in this letter.

Co-Tenant Name: [CO-TENANT NAME]

Co-Tenant Signature: ______________________________

Date: [DATE]

7. ACKNOWLEDGMENT OF RECEIPT

7.1 Tenant Acknowledgment: The tenant acknowledges receipt of this lease renewal letter and understands its contents.

Tenant Signature: ______________________________

Date: [DATE]

7.2 PHA Acknowledgment (if required): The PHA acknowledges receipt of this renewal notice and approves the terms stated herein.

PHA Representative Name: [PHA REPRESENTATIVE NAME]

PHA Representative Signature: ______________________________

Date: [DATE]

END OF NOTICE
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