ANNUAL SHAREHOLDER MEETING AGENDA TEMPLATE

[CORPORATION NAME]

[CORPORATION ADDRESS]

[CITY, STATE, ZIP CODE]

ANNUAL MEETING OF SHAREHOLDERS

[MEETING DATE]

[MEETING TIME]

[MEETING LOCATION OR VIRTUAL MEETING PLATFORM]

RE: ANNUAL MEETING OF SHAREHOLDERS OF [CORPORATION NAME]

1. CALL TO ORDER
1.1 Call to Order: The meeting was called to order by [NAME OF CHAIRPERSON], [TITLE OF CHAIRPERSON], at [TIME].
1.2 Quorum Determination: The [SECRETARY OR OTHER DESIGNATED OFFICER] confirmed that a quorum of shareholders was present in person, by proxy, or by virtual means.
1.3 Notice of Meeting: The Chairperson confirmed that notice of the annual meeting was duly given to all shareholders of record as of the record date, [RECORD DATE], in accordance with the corporation's bylaws and applicable law.

2. APPROVAL OF MINUTES
2.1 Approval of Prior Meeting Minutes: The minutes of the previous annual shareholder meeting held on [DATE OF PRIOR MEETING] were presented for approval.
2.2 Motion to Approve: A motion to approve the minutes as presented was made by [NAME OF MOVING SHAREHOLDER] and seconded by [NAME OF SECONDING SHAREHOLDER].
2.3 Vote on Minutes: The motion was [APPROVED / APPROVED AS AMENDED / TABLED] by a vote of [NUMBER OF VOTES FOR] in favor, [NUMBER OF VOTES AGAINST] against, and [NUMBER OF ABSTENTIONS] abstaining.

3. INTRODUCTION OF BOARD OF DIRECTORS AND OFFICERS
3.1 Introduction of Directors: The following members of the Board of Directors were introduced: [NAME OF DIRECTOR 1], [NAME OF DIRECTOR 2], [NAME OF DIRECTOR 3], [NAME OF DIRECTOR 4], [NAME OF DIRECTOR 5].
3.2 Introduction of Officers: The following corporate officers were introduced: [NAME OF OFFICER 1], [TITLE OF OFFICER 1]; [NAME OF OFFICER 2], [TITLE OF OFFICER 2]; [NAME OF OFFICER 3], [TITLE OF OFFICER 3].

4. REPORT OF THE CHAIRPERSON
4.1 Chairperson's Report: [NAME OF CHAIRPERSON] presented a report on the state of the corporation, including [SUMMARY OF KEY TOPICS, E.G., FINANCIAL PERFORMANCE, STRATEGIC INITIATIVES, MARKET CONDITIONS].
4.2 Questions and Discussion: Shareholders were invited to ask questions and engage in discussion regarding the Chairperson's report.

5. REPORT OF THE CHIEF EXECUTIVE OFFICER
5.1 CEO Report: [NAME OF CEO], Chief Executive Officer, presented a report on [SUMMARY OF KEY TOPICS, E.G., OPERATIONAL HIGHLIGHTS, GROWTH STRATEGY, KEY ACHIEVEMENTS].
5.2 Questions and Discussion: Shareholders were invited to ask questions and engage in discussion regarding the CEO's report.

6. REPORT OF THE TREASURER OR CHIEF FINANCIAL OFFICER
6.1 Financial Report: [NAME OF TREASURER OR CFO], [TITLE], presented the financial report for the fiscal year ended [FISCAL YEAR END DATE], including [SUMMARY OF KEY FINANCIAL METRICS, E.G., REVENUE, NET INCOME, EARNINGS PER SHARE].
6.2 Auditor's Report: The independent auditor's report for the fiscal year ended [FISCAL YEAR END DATE] was presented by [NAME OF AUDITING FIRM].
6.3 Questions and Discussion: Shareholders were invited to ask questions and engage in discussion regarding the financial report.

7. ELECTION OF DIRECTORS
7.1 Nomination of Directors: The following nominees were presented for election to the Board of Directors: [NAME OF NOMINEE 1], [NAME OF NOMINEE 2], [NAME OF NOMINEE 3], [NAME OF NOMINEE 4], [NAME OF NOMINEE 5].
7.2 Term of Office: Each director elected shall serve for a term of [LENGTH OF TERM, E.G., ONE YEAR] and until their successor is duly elected and qualified, or until their earlier resignation or removal.
7.3 Voting Procedure: The election of directors was conducted by [VOTING METHOD, E.G., VOICE VOTE, BALLOT, PROXY VOTE].
7.4 Vote Results: The following nominees were elected as directors by the following vote: [NAME OF NOMINEE 1] received [NUMBER OF VOTES FOR] votes for and [NUMBER OF VOTES WITHHELD] votes withheld; [NAME OF NOMINEE 2] received [NUMBER OF VOTES FOR] votes for and [NUMBER OF VOTES WITHHELD] votes withheld; [NAME OF NOMINEE 3] received [NUMBER OF VOTES FOR] votes for and [NUMBER OF VOTES WITHHELD] votes withheld; [NAME OF NOMINEE 4] received [NUMBER OF VOTES FOR] votes for and [NUMBER OF VOTES WITHHELD] votes withheld; [NAME OF NOMINEE 5] received [NUMBER OF VOTES FOR] votes for and [NUMBER OF VOTES WITHHELD] votes withheld.

8. RATIFICATION OF APPOINTMENT OF INDEPENDENT AUDITORS
8.1 Appointment of Auditors: The Board of Directors recommended the ratification of the appointment of [NAME OF AUDITING FIRM] as the independent registered public accounting firm for the fiscal year ending [FISCAL YEAR END DATE].
8.2 Motion to Ratify: A motion to ratify the appointment of [NAME OF AUDITING FIRM] was made by [NAME OF MOVING SHAREHOLDER] and seconded by [NAME OF SECONDING SHAREHOLDER].
8.3 Vote on Ratification: The motion was [APPROVED / REJECTED / TABLED] by a vote of [NUMBER OF VOTES FOR] in favor, [NUMBER OF VOTES AGAINST] against, and [NUMBER OF ABSTENTIONS] abstaining.

9. ADVISORY VOTE ON EXECUTIVE COMPENSATION
9.1 Say-on-Pay Proposal: The Board of Directors presented an advisory proposal to approve the compensation of the corporation's named executive officers as disclosed in the proxy statement dated [PROXY STATEMENT DATE].
9.2 Motion to Approve: A motion to approve the advisory resolution on executive compensation was made by [NAME OF MOVING SHAREHOLDER] and seconded by [NAME OF SECONDING SHAREHOLDER].
9.3 Vote on Executive Compensation: The motion was [APPROVED / REJECTED / TABLED] by a vote of [NUMBER OF VOTES FOR] in favor, [NUMBER OF VOTES AGAINST] against, and [NUMBER OF ABSTENTIONS] abstaining.

10. ADVISORY VOTE ON FREQUENCY OF FUTURE SAY-ON-PAY VOTES
10.1 Frequency Proposal: The Board of Directors presented an advisory proposal on the frequency of future shareholder advisory votes on executive compensation, with options of every [ONE YEAR / TWO YEARS / THREE YEARS].
10.2 Motion to Approve: A motion to approve the advisory resolution on the frequency of future say-on-pay votes was made by [NAME OF MOVING SHAREHOLDER] and seconded by [NAME OF SECONDING SHAREHOLDER].
10.3 Vote on Frequency: The motion was [APPROVED / REJECTED / TABLED] by a vote of [NUMBER OF VOTES FOR] in favor, [NUMBER OF VOTES AGAINST] against, and [NUMBER OF ABSTENTIONS] abstaining.

11. OTHER BUSINESS
11.1 Other Business: The Chairperson asked whether any shareholder wished to bring any other business before the meeting.
11.2 Description of Other Business: [DESCRIPTION OF ANY OTHER BUSINESS PROPERLY BROUGHT BEFORE THE MEETING].
11.3 Motion and Vote: A motion regarding [DESCRIPTION OF MOTION] was made by [NAME OF MOVING SHAREHOLDER] and seconded by [NAME OF SECONDING SHAREHOLDER]. The motion was [APPROVED / REJECTED / TABLED] by a vote of [NUMBER OF VOTES FOR] in favor, [NUMBER OF VOTES AGAINST] against, and [NUMBER OF ABSTENTIONS] abstaining.

12. SHAREHOLDER QUESTIONS AND COMMENTS
12.1 Open Forum: The Chairperson opened the floor for shareholder questions and comments.
12.2 Questions and Responses: [SUMMARY OF QUESTIONS ASKED AND RESPONSES PROVIDED].

13. ADJOURNMENT
13.1 Motion to Adjourn: A motion to adjourn the meeting was made by [NAME OF MOVING SHAREHOLDER] and seconded by [NAME OF SECONDING SHAREHOLDER].
13.2 Vote on Adjournment: The motion was [APPROVED / REJECTED] by a vote of [NUMBER OF VOTES FOR] in favor, [NUMBER OF VOTES AGAINST] against, and [NUMBER OF ABSTENTIONS] abstaining.
13.3 Adjournment: The meeting was adjourned at [TIME].

14. CERTIFICATION
14.1 Certification of Minutes: The undersigned, being the duly elected and acting Secretary of [CORPORATION NAME], hereby certifies that the foregoing constitutes a true and correct record of the annual meeting of shareholders held on [MEETING DATE].
14.2 Signature of Secretary: ________________________________________
14.3 Name of Secretary: [NAME OF SECRETARY]
14.4 Title: Secretary
14.5 Date: [DATE OF CERTIFICATION]
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