ANNUAL SHAREHOLDERS MEETING NOTICE TEMPLATE

[COMPANY NAME]

[CORPORATION ADDRESS]

[CITY, STATE, ZIP CODE]

[PHONE NUMBER]

[EMAIL ADDRESS]

[DATE OF NOTICE]

TO: ALL SHAREHOLDERS OF RECORD

[SHAREHOLDER NAME]

[SHAREHOLDER ADDRESS]

[CITY, STATE, ZIP CODE]

RE: NOTICE OF ANNUAL MEETING OF SHAREHOLDERS

NOTICE IS HEREBY GIVEN that the Annual Meeting of Shareholders of [COMPANY NAME], a [STATE OF INCORPORATION] corporation (the "Corporation"), will be held as follows:

1. MEETING DETAILS

1.1 Date of Meeting: [MEETING DATE]

1.2 Time of Meeting: [MEETING TIME]

1.3 Location of Meeting: [MEETING LOCATION OR VIRTUAL MEETING PLATFORM]

1.4 Record Date: [RECORD DATE]

2. PURPOSE OF THE MEETING

2.1 To elect directors to serve until the next annual meeting of shareholders and until their successors are duly elected and qualified.

2.2 To ratify the appointment of [AUDITOR NAME] as the independent registered public accounting firm for the fiscal year ending [FISCAL YEAR END DATE].

2.3 To approve the minutes of the previous annual meeting held on [PREVIOUS MEETING DATE].

2.4 To consider and vote upon a proposal to [DESCRIBE ANY OTHER SPECIFIC PROPOSAL, E.G., APPROVE AN AMENDMENT TO THE ARTICLES OF INCORPORATION].

2.5 To transact any other business as may properly come before the meeting or any adjournment or postponement thereof.

3. PROXY AND VOTING INFORMATION

3.1 A shareholder entitled to vote at the meeting may vote in person or by proxy.

3.2 A proxy card is enclosed for your convenience. To be valid, the proxy must be signed, dated, and returned to the Corporation at [PROXY RETURN ADDRESS] no later than [PROXY DEADLINE DATE AND TIME].

3.3 Shareholders of record at the close of business on the Record Date are entitled to notice of and to vote at the meeting.

3.4 Each shareholder is entitled to one vote for each share of common stock held on the Record Date.

3.5 If you hold shares in more than one account, you may receive multiple proxy cards. Please sign and return all proxy cards to ensure all your shares are voted.

4. NOMINATIONS AND SHAREHOLDER PROPOSALS

4.1 Nominations for director elections and proposals for other business to be considered at the meeting must be submitted in writing to the Secretary of the Corporation at [SECRETARY ADDRESS] no later than [NOMINATION DEADLINE DATE].

4.2 Any such nomination or proposal must comply with the Corporation's Bylaws and applicable law.

5. QUORUM AND ADJOURNMENT

5.1 The presence, in person or by proxy, of the holders of a majority of the outstanding shares entitled to vote at the meeting shall constitute a quorum.

5.2 If a quorum is not present, the meeting may be adjourned to a later date, time, or place as determined by the chair of the meeting.

6. ADDITIONAL INFORMATION

6.1 The Corporation's Annual Report for the fiscal year ended [FISCAL YEAR END DATE] is enclosed or available upon request.

6.2 Shareholders may obtain a copy of the Corporation's Bylaws, Articles of Incorporation, and other relevant documents by contacting the Secretary at [SECRETARY CONTACT INFORMATION].

6.3 If you have any questions regarding the meeting or your proxy, please contact [CONTACT PERSON NAME] at [CONTACT PHONE NUMBER] or [CONTACT EMAIL ADDRESS].

7. IMPORTANT REMINDER

7.1 Please review all enclosed materials carefully.

7.2 Whether or not you plan to attend the meeting in person, please complete, sign, date, and return the enclosed proxy card promptly.

7.3 Your vote is important.

BY ORDER OF THE BOARD OF DIRECTORS

[SECRETARY NAME]

SECRETARY

[COMPANY NAME]

[DATE]
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