ASSIGNMENT OF MORTGAGE RECORDING CHECKLIST

[ASSIGNOR NAME]
[ASSIGNOR ADDRESS]
[CITY, STATE, ZIP]

[ASSIGNEE NAME]
[ASSIGNEE ADDRESS]
[CITY, STATE, ZIP]

[PROPERTY ADDRESS]
[CITY, STATE, ZIP]

[COUNTY NAME] COUNTY

[DATE OF ASSIGNMENT]

RE: ASSIGNMENT OF MORTGAGE RECORDING CHECKLIST

1. TRANSACTION INFORMATION

1.1 Original Mortgage Amount: [ORIGINAL MORTGAGE AMOUNT]

1.2 Original Mortgage Date: [ORIGINAL MORTGAGE DATE]

1.3 Original Mortgage Recording Date: [ORIGINAL RECORDING DATE]

1.4 Original Mortgage Recording Number: [ORIGINAL RECORDING NUMBER]

1.5 Original Mortgage Book and Page: [BOOK AND PAGE]

1.6 Original Lender/Mortgagee: [ORIGINAL LENDER NAME]

1.7 Original Borrower/Mortgagor: [BORROWER NAME]

1.8 Current Holder of Mortgage: [CURRENT HOLDER NAME]

1.9 Assignor Name: [ASSIGNOR NAME]

1.10 Assignee Name: [ASSIGNEE NAME]

1.11 Date of Assignment: [ASSIGNMENT DATE]

1.12 Assignment Amount: [ASSIGNMENT AMOUNT]

2. DOCUMENT REVIEW

2.1 Assignment of Mortgage Document Reviewed: [YES/NO]

2.2 Assignment Executed by Authorized Signatory: [YES/NO]

2.3 Signatory Name and Title: [SIGNATORY NAME AND TITLE]

2.4 Notarization Completed: [YES/NO]

2.5 Notary Name and Commission Expiration: [NOTARY NAME AND COMMISSION EXPIRATION]

2.6 Corporate Resolution or Authority to Assign Attached: [YES/NO]

2.7 Legal Description Attached (if required): [YES/NO]

2.8 Assignment References Original Mortgage Recording Information: [YES/NO]

2.9 Assignment References All Assignments in Chain of Title: [YES/NO]

2.10 Assignment Identifies Assignee with Complete Mailing Address: [YES/NO]

3. CHAIN OF TITLE REVIEW

3.1 Prior Assignments Recorded: [YES/NO]

3.2 Prior Assignment Recording Numbers: [PRIOR ASSIGNMENT RECORDING NUMBERS]

3.3 Gaps in Chain of Title Identified: [YES/NO]

3.4 Description of Gaps or Discrepancies: [DESCRIPTION OF GAPS OR DISCREPANCIES]

3.5 Corrective Documents Required: [YES/NO]

3.6 Corrective Documents Description: [DESCRIPTION OF CORRECTIVE DOCUMENTS]

4. RECORDING REQUIREMENTS

4.1 Recording Jurisdiction: [COUNTY NAME] COUNTY, [STATE]

4.2 Recording Office: [RECORDING OFFICE NAME]

4.3 Recording Fee Amount: [RECORDING FEE AMOUNT]

4.4 Cover Sheet Required: [YES/NO]

4.5 Cover Sheet Prepared: [YES/NO]

4.6 Transfer Tax Required: [YES/NO]

4.7 Transfer Tax Amount: [TRANSFER TAX AMOUNT]

4.8 Exemption Claimed: [YES/NO]

4.9 Exemption Basis: [EXEMPTION BASIS]

4.10 Number of Pages in Assignment: [NUMBER OF PAGES]

4.11 Return Address for Recorded Document: [RETURN ADDRESS]

5. RECORDING SUBMISSION

5.1 Date Submitted for Recording: [SUBMISSION DATE]

5.2 Method of Submission: [METHOD OF SUBMISSION]

5.3 Recording Date: [RECORDING DATE]

5.4 Recording Number: [RECORDING NUMBER]

5.5 Book and Page: [BOOK AND PAGE]

5.6 Instrument Number: [INSTRUMENT NUMBER]

5.7 Recorded Document Returned: [YES/NO]

5.8 Date Recorded Document Received: [DATE RECEIVED]

6. POST-RECORDING ACTIONS

6.1 Copy of Recorded Assignment Provided to Assignee: [YES/NO]

6.2 Copy of Recorded Assignment Provided to Servicer: [YES/NO]

6.3 Servicing Transfer Notice Required: [YES/NO]

6.4 Servicing Transfer Notice Sent: [YES/NO]

6.5 Date Servicing Transfer Notice Sent: [DATE SENT]

6.6 Borrower Notified of Assignment: [YES/NO]

6.7 Date Borrower Notified: [DATE BORROWER NOTIFIED]

6.8 Mortgagee Clause Updated on Insurance Policy: [YES/NO]

6.9 Title Company Notified: [YES/NO]

6.10 Investor Records Updated: [YES/NO]

7. FILE DOCUMENTATION

7.1 Copy of Executed Assignment in File: [YES/NO]

7.2 Copy of Recorded Assignment in File: [YES/NO]

7.3 Copy of Original Mortgage in File: [YES/NO]

7.4 Copy of All Prior Assignments in File: [YES/NO]

7.5 Copy of Notary Acknowledgment in File: [YES/NO]

7.6 Copy of Corporate Authority in File: [YES/NO]

7.7 Recording Receipt in File: [YES/NO]

7.8 Additional Documents in File: [ADDITIONAL DOCUMENTS]

8. EXCEPTIONS AND NOTES

8.1 Exceptions Identified: [EXCEPTIONS IDENTIFIED]

8.2 Outstanding Items: [OUTSTANDING ITEMS]

8.3 Follow-Up Required: [YES/NO]

8.4 Follow-Up Description: [FOLLOW-UP DESCRIPTION]

8.5 Follow-Up Due Date: [FOLLOW-UP DUE DATE]

8.6 Additional Notes: [ADDITIONAL NOTES]

9. CERTIFICATION

9.1 Preparer Name: [PREPARER NAME]

9.2 Preparer Title: [PREPARER TITLE]

9.3 Preparer Signature: [PREPARER SIGNATURE]

9.4 Date Prepared: [DATE PREPARED]

9.5 Reviewer Name: [REVIEWER NAME]

9.6 Reviewer Title: [REVIEWER TITLE]

9.7 Reviewer Signature: [REVIEWER SIGNATURE]

9.8 Date Reviewed: [DATE REVIEWED]

9.9 Checklist Complete: [YES/NO]

9.10 Date Completed: [DATE COMPLETED]
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