ATTORNEY CEASE AND DESIST LETTER TEMPLATE

[DATE]

[SENDER LAW FIRM NAME]
[SENDER LAW FIRM STREET ADDRESS]
[SENDER LAW FIRM CITY, STATE, ZIP CODE]
[SENDER LAW FIRM TELEPHONE NUMBER]
[SENDER LAW FIRM EMAIL ADDRESS]

[RECIPIENT NAME]
[RECIPIENT STREET ADDRESS]
[RECIPIENT CITY, STATE, ZIP CODE]

RE: CEASE AND DESIST DEMAND — [SUBJECT MATTER OF DEMAND]

Dear [RECIPIENT NAME]:

This letter is sent on behalf of our client, [CLIENT NAME], regarding [DESCRIPTION OF CONDUCT OR MATTER]. This letter constitutes a formal demand that you immediately cease and desist from [PROHIBITED CONDUCT] and comply with the demands set forth below.

1. IDENTIFICATION OF PARTIES

1.1 Client: [CLIENT NAME], residing or located at [CLIENT ADDRESS].

1.2 Recipient: [RECIPIENT NAME], residing or located at [RECIPIENT ADDRESS].

1.3 Attorney: [ATTORNEY NAME], [STATE] State Bar No. [BAR NUMBER], of [SENDER LAW FIRM NAME], counsel for [CLIENT NAME].

2. FACTUAL BACKGROUND

2.1 On or about [DATE OF FIRST INCIDENT], [DESCRIPTION OF EVENTS GIVING RISE TO THE DISPUTE].

2.2 On or about [DATE OF SUBSEQUENT INCIDENT], [DESCRIPTION OF ADDITIONAL EVENTS].

2.3 Despite [PRIOR NOTICE OR WARNING], you have continued to [DESCRIPTION OF CONTINUING CONDUCT].

2.4 The foregoing conduct has caused and continues to cause [DESCRIPTION OF HARM TO CLIENT], including but not limited to [SPECIFY DAMAGES OR INJURY].

3. LEGAL BASIS FOR DEMAND

3.1 Your conduct violates [STATUTE, REGULATION, OR COMMON LAW DOCTRINE], specifically [CITATION].

3.2 Your conduct constitutes [BREACH OF CONTRACT / TORT / STATUTORY VIOLATION / OTHER LEGAL THEORY], entitling our client to relief under [CITATION].

3.3 Your conduct further violates [ADDITIONAL STATUTE OR LEGAL THEORY], specifically [CITATION].

3.4 Our client reserves all rights and remedies available at law and in equity, including but not limited to [LIST REMEDIES SUCH AS DAMAGES, INJUNCTIVE RELIEF, ATTORNEYS' FEES].

4. DEMANDS

4.1 You are hereby demanded to immediately cease and desist from [PROHIBITED CONDUCT].

4.2 You are hereby demanded to [SPECIFIC ACTION REQUIRED, E.G., REMOVE CONTENT, RETURN PROPERTY, STOP COMMUNICATIONS].

4.3 You are hereby demanded to provide written confirmation within [NUMBER] days of receipt of this letter that you have complied with the foregoing demands.

4.4 You are hereby demanded to preserve all documents, communications, and electronically stored information relating to [SUBJECT MATTER], pending resolution of this matter.

5. DEADLINE FOR COMPLIANCE

5.1 You must comply with the demands set forth in Section 4 no later than [COMPLIANCE DEADLINE DATE].

5.2 Failure to comply by the deadline will result in our client pursuing all available legal remedies without further notice, including [SPECIFIC LEGAL ACTION CONTEMPLATED].

6. RESERVATION OF RIGHTS

6.1 Nothing in this letter shall be construed as a waiver of any right or remedy of [CLIENT NAME], whether at law or in equity, all of which are expressly reserved.

6.2 This letter is not a complete statement of the facts or law relevant to this matter and shall not be construed as limiting our client's rights in any future proceeding.

6.3 This letter is sent without prejudice to our client's rights and is not an admission of any kind.

7. PRESERVATION OF EVIDENCE

7.1 You are hereby notified of your obligation to preserve all evidence relating to [SUBJECT MATTER], including documents, emails, text messages, recordings, and other electronically stored information.

7.2 Failure to preserve such evidence may result in sanctions, including an adverse inference instruction, in any future litigation.

8. CONFIDENTIALITY AND SETTLEMENT

8.1 This letter is a confidential communication intended solely for [RECIPIENT NAME] and is not to be disclosed to any third party without the prior written consent of [SENDER LAW FIRM NAME].

8.2 Our client remains willing to discuss an amicable resolution of this matter. Any such discussion shall be subject to [CONDITIONS OF SETTLEMENT DISCUSSION].

9. GOVERNING LAW

9.1 This demand and any dispute arising from it shall be governed by the laws of the State of [STATE], without regard to conflict-of-law principles.

10. CONTACT INFORMATION

10.1 Please direct all communications regarding this matter to the undersigned at [SENDER LAW FIRM TELEPHONE NUMBER] or [SENDER LAW FIRM EMAIL ADDRESS].

10.2 Any response to this letter must be in writing and delivered to [SENDER LAW FIRM STREET ADDRESS], [SENDER LAW FIRM CITY, STATE, ZIP CODE].

11. SIGNATURE

11.1 This letter is executed by the undersigned attorney on behalf of [CLIENT NAME].

Sincerely,

[ATTORNEY NAME]
[STATE] State Bar No. [BAR NUMBER]
[SENDER LAW FIRM NAME]
[SENDER LAW FIRM STREET ADDRESS]
[SENDER LAW FIRM CITY, STATE, ZIP CODE]
[SENDER LAW FIRM TELEPHONE NUMBER]
[SENDER LAW FIRM EMAIL ADDRESS]

CC: [CLIENT NAME]
[ADDITIONAL CC RECIPIENT NAME]

Enclosures: [LIST OF ENCLOSURES]


Downloaded from www.printablelegaldoc.com
https://www.printablelegaldoc.com/
