BANK CREDIT REFERENCE LETTER TEMPLATE

[DATE]

[LENDER NAME]

[LENDER ADDRESS LINE 1]

[LENDER ADDRESS LINE 2]

[CITY, STATE, ZIP CODE]

RE: Credit Reference for [APPLICANT FULL LEGAL NAME]

To Whom It May Concern:

This letter serves as a credit reference for [APPLICANT FULL LEGAL NAME], who maintains a banking relationship with [BANK NAME] at [BANK BRANCH ADDRESS].

1. BANK AND ACCOUNT HOLDER INFORMATION

1.1 Bank Name: [BANK NAME]

1.2 Bank Branch Address: [BANK BRANCH ADDRESS]

1.3 Bank Phone Number: [BANK PHONE NUMBER]

1.4 Account Holder Name: [APPLICANT FULL LEGAL NAME]

1.5 Account Holder Address: [APPLICANT ADDRESS]

1.6 Account Number (last four digits): [LAST FOUR DIGITS OF ACCOUNT NUMBER]

1.7 Type of Account: [CHECKING/SAVINGS/BUSINESS/OTHER]

1.8 Date Account Opened: [ACCOUNT OPEN DATE]

2. ACCOUNT STATUS AND HISTORY

2.1 Current Account Status: [OPEN/CLOSED/DORMANT]

2.2 Length of Relationship: [NUMBER OF YEARS/MONTHS]

2.3 Average Monthly Balance: [AVERAGE MONTHLY BALANCE]

2.4 Current Account Balance: [CURRENT BALANCE]

2.5 Overdraft History: [NONE/EXPLAIN IF ANY]

2.6 Returned Items or NSF Activity: [NONE/EXPLAIN IF ANY]

2.7 Loans or Credit Facilities Held: [DESCRIBE ANY LOANS OR CREDIT LINES]

2.8 Repayment History on Loans: [SATISFACTORY/UNSATISFACTORY/NO LOANS]

3. CREDIT REFERENCE STATEMENT

3.1 The account holder has maintained the above-referenced account in [SATISFACTORY/GOOD/EXCELLENT] standing.

3.2 No derogatory information has been reported on this account during the past [NUMBER] months.

3.3 The account holder has demonstrated responsible financial management and timely handling of obligations.

3.4 This reference is provided based on our records as of [DATE OF RECORDS].

4. LIMITATIONS AND DISCLAIMERS

4.1 This letter is provided solely for the purpose of [PURPOSE OF REFERENCE].

4.2 This reference is based on information available in our records and does not constitute a guarantee of the account holder's creditworthiness.

4.3 We assume no liability for decisions made in reliance on this letter.

4.4 This letter may not be reproduced or distributed without our prior written consent.

4.5 Information contained herein is confidential and intended only for the addressee.

5. AUTHORIZATION AND SIGNATURE

5.1 Authorized Bank Officer Name: [AUTHORIZED OFFICER NAME]

5.2 Title: [AUTHORIZED OFFICER TITLE]

5.3 Signature: ______________________________

5.4 Date: [DATE]

5.5 Bank Stamp (if applicable): [BANK STAMP]

6. APPLICANT ACKNOWLEDGMENT (OPTIONAL)

6.1 I, [APPLICANT FULL LEGAL NAME], authorize [BANK NAME] to release the information contained in this credit reference letter to [LENDER NAME].

6.2 Applicant Signature: ______________________________

6.3 Date: [DATE]

END OF LETTER
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