BID BOND CANCELLATION FORM

[NAME OF ISSUING SURETY]

[SURETY STREET ADDRESS]
[SURETY CITY, STATE, ZIP CODE]

[SURETY TELEPHONE NUMBER]
[SURETY EMAIL ADDRESS]

[NAME OF PRINCIPAL]
[PRINCIPAL STREET ADDRESS]

[PRINCIPAL CITY, STATE, ZIP CODE]
[PRINCIPAL TELEPHONE NUMBER]

[PRINCIPAL EMAIL ADDRESS]

[NAME OF OBLIGEE]

[OBLIGEE STREET ADDRESS]
[OBLIGEE CITY, STATE, ZIP CODE]

[OBLIGEE TELEPHONE NUMBER]
[OBLIGEE EMAIL ADDRESS]

DATE OF CANCELLATION REQUEST: [DATE OF CANCELLATION REQUEST]

RE: CANCELLATION OF BID BOND NO.
[BID BOND NUMBER]

1. BID BOND INFORMATION
1.1 Bid Bond Number: [BID BOND NUMBER]
1.2 Date of Issuance: [DATE OF ISSUANCE]
1.3 Bond Amount: [BOND AMOUNT]
1.4 Project Name: [PROJECT NAME]
1.5 Project Number: [PROJECT NUMBER]
1.6 Project Location: [PROJECT LOCATION]
1.7 Solicitation or Bid Number: [SOLICITATION OR BID NUMBER]
1.8 Bid Opening Date: [BID OPENING DATE]
1.9 Name of Principal: [NAME OF PRINCIPAL]
1.10 Name of Obligee: [NAME OF OBLIGEE]
1.11 Name of Surety: [NAME OF ISSUING SURETY]

2. REASON FOR CANCELLATION
2.1 The undersigned requests cancellation of the above-referenced bid bond for the following reason: [REASON FOR CANCELLATION]
2.2 Supporting documentation is attached as follows: [DESCRIPTION OF ATTACHED DOCUMENTATION]

3. EFFECTIVE DATE OF CANCELLATION
3.1 The requested effective date of cancellation is: [EFFECTIVE DATE OF CANCELLATION]
3.2 Cancellation shall not be effective until acknowledged and approved by the Surety in writing.

4. RELEASE AND DISCHARGE
4.1 Upon approval of this cancellation, the Surety shall be released from all liability under the above-referenced bid bond.
4.2 The Principal and Obligee acknowledge that no claims, demands, or actions are pending or contemplated under the bid bond as of the date of this request.
4.3 This cancellation shall not affect any rights or obligations that accrued prior to the effective date of cancellation.

5. RETURN OF ORIGINAL BOND
5.1 The original bid bond is: [ORIGINAL BOND ATTACHED / ORIGINAL BOND NOT ATTACHED / ORIGINAL BOND LOST OR DESTROYED]
5.2 If the original bid bond is lost or destroyed, a lost instrument affidavit is attached as follows: [LOST INSTRUMENT AFFIDAVIT ATTACHED / NOT APPLICABLE]

6. PRINCIPAL CERTIFICATION
6.1 The Principal certifies that the information provided in this form is true and correct to the best of the Principal's knowledge.
6.2 The Principal authorizes the Surety to cancel the bid bond as requested.

PRINCIPAL SIGNATURE: [PRINCIPAL SIGNATURE]

PRINCIPAL PRINTED NAME: [PRINCIPAL PRINTED NAME]

PRINCIPAL TITLE: [PRINCIPAL TITLE]

DATE: [DATE OF PRINCIPAL SIGNATURE]

7. OBLIGEE CONSENT
7.1 The Obligee consents to the cancellation of the above-referenced bid bond.
7.2 The Obligee confirms that no claim has been made and no suit has been filed against the bid bond.

OBLIGEE SIGNATURE: [OBLIGEE SIGNATURE]

OBLIGEE PRINTED NAME: [OBLIGEE PRINTED NAME]

OBLIGEE TITLE: [OBLIGEE TITLE]

DATE: [DATE OF OBLIGEE SIGNATURE]

8. SURETY APPROVAL
8.1 The Surety approves the cancellation of the above-referenced bid bond effective as of the date stated in Section

3.
8.2 This cancellation is issued without prejudice to any
rights or defenses of the Surety.

SURETY AUTHORIZED SIGNATURE: [SURETY AUTHORIZED SIGNATURE]

SURETY AUTHORIZED PRINTED NAME: [SURETY AUTHORIZED PRINTED NAME]

SURETY AUTHORIZED TITLE: [SURETY AUTHORIZED TITLE]

DATE: [DATE OF SURETY SIGNATURE]

9. NOTARIZATION

STATE OF [STATE]

COUNTY OF [COUNTY]

On this [DAY] day of [MONTH], [YEAR], before me, the undersigned notary public, personally appeared [NAME OF PRINCIPAL SIGNER], known to me or proved to me on the basis of satisfactory evidence to be the person whose name is subscribed to this instrument, and acknowledged that he or she executed the same in his or her authorized capacity, and that by his or her signature on this instrument the person, or the entity upon behalf of which the person acted, executed the instrument.

NOTARY PUBLIC SIGNATURE: [NOTARY PUBLIC SIGNATURE]

NOTARY PUBLIC PRINTED NAME: [NOTARY PUBLIC PRINTED NAME]

MY COMMISSION EXPIRES: [NOTARY COMMISSION EXPIRATION DATE]

NOTARY SEAL: [NOTARY SEAL]

10. ADDITIONAL PROVISIONS
10.1 [ADDITIONAL PROVISION 1]
10.2 [ADDITIONAL PROVISION 2]
10.3 [ADDITIONAL PROVISION 3]

11. DISTRIBUTION OF COPIES
11.1 Original to Surety: [SURETY COPY RECIPIENT]
11.2 Copy to Principal: [PRINCIPAL COPY RECIPIENT]
11.3 Copy to Obligee: [OBLIGEE COPY RECIPIENT]
11.4 Copy to File: [FILE COPY RECIPIENT]
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