BID BOND REQUIREMENTS CHECKLIST

[BID BOND REQUIREMENTS CHECKLIST FORM NUMBER]

[PROJECT NAME]

[PROJECT ADDRESS]

[CITY], [STATE] [ZIP CODE]

[SOLICITATION NUMBER]

[BID OPENING DATE]

[CONTRACTING OFFICER NAME]

[CONTRACTING OFFICER TITLE]

[CONTRACTING OFFICER ADDRESS]

[CONTRACTING OFFICER EMAIL ADDRESS]

[CONTRACTING OFFICER TELEPHONE NUMBER]

RE: BID BOND REQUIREMENTS FOR [PROJECT NAME]

1. GENERAL INFORMATION

1.1 Project Name: [PROJECT NAME]

1.2 Solicitation Number: [SOLICITATION NUMBER]

1.3 Bid Opening Date and Time: [BID OPENING DATE] at [BID OPENING TIME]

1.4 Bid Bond Submission Deadline: [BID BOND SUBMISSION DEADLINE]

1.5 Contracting Officer: [CONTRACTING OFFICER NAME]

1.6 Contracting Officer Contact Information: [CONTRACTING OFFICER EMAIL ADDRESS] / [CONTRACTING OFFICER TELEPHONE NUMBER]

1.7 Bidder Name: [BIDDER NAME]

1.8 Bidder Address: [BIDDER ADDRESS]

1.9 Bidder Contact Person: [BIDDER CONTACT PERSON]

1.10 Bidder Contact Email Address: [BIDDER CONTACT EMAIL ADDRESS]

1.11 Bidder Contact Telephone Number: [BIDDER CONTACT TELEPHONE NUMBER]

2. BID BOND AMOUNT AND FORM

2.1 Required Bid Bond Amount: [REQUIRED BID BOND AMOUNT]

2.2 Bid Bond Percentage of Bid Price: [BID BOND PERCENTAGE]

2.3 Acceptable Bid Bond Forms: [ACCEPTABLE BID BOND FORMS]

2.4 Bid Bond Form Number: [BID BOND FORM NUMBER]

2.5 Bid Bond Must Be Executed by a Surety Company Acceptable to the Contracting Officer: [YES/NO]

2.6 Surety Company Name: [SURETY COMPANY NAME]

2.7 Surety Company Address: [SURETY COMPANY ADDRESS]

2.8 Surety Company NAIC Number: [SURETY COMPANY NAIC NUMBER]

2.9 Surety Company AM Best Rating: [SURETY COMPANY AM BEST RATING]

2.10 Surety Bond Number: [SURETY BOND NUMBER]

2.11 Bid Bond Expiration Date: [BID BOND EXPIRATION DATE]

3. BID BOND EXECUTION REQUIREMENTS

3.1 Bid Bond Must Be Signed by an Authorized Representative of the Surety: [YES/NO]

3.2 Name of Surety Representative: [SURETY REPRESENTATIVE NAME]

3.3 Title of Surety Representative: [SURETY REPRESENTATIVE TITLE]

3.4 Surety Representative Telephone Number: [SURETY REPRESENTATIVE TELEPHONE NUMBER]

3.5 Surety Representative Email Address: [SURETY REPRESENTATIVE EMAIL ADDRESS]

3.6 Power of Attorney Must Accompany the Bid Bond: [YES/NO]

3.7 Power of Attorney Date: [POWER OF ATTORNEY DATE]

3.8 Power of Attorney Document Number: [POWER OF ATTORNEY DOCUMENT NUMBER]

3.9 Bid Bond Must Be Notarized: [YES/NO]

3.10 Notary Public Name: [NOTARY PUBLIC NAME]

3.11 Notary Commission Expiration Date: [NOTARY COMMISSION EXPIRATION DATE]

3.12 Notary Seal Affixed: [YES/NO]

4. BID BOND SUBMISSION INSTRUCTIONS

4.1 Bid Bond Submission Method: [BID BOND SUBMISSION METHOD]

4.2 Bid Bond Delivery Address: [BID BOND DELIVERY ADDRESS]

4.3 Bid Bond Submission Deadline: [BID BOND SUBMISSION DEADLINE]

4.4 Bid Bond Must Be Submitted With the Bid: [YES/NO]

4.5 Electronic Bid Bond Submission Permitted: [YES/NO]

4.6 Electronic Bid Bond Submission Portal: [ELECTRONIC BID BOND SUBMISSION PORTAL]

4.7 Bid Bond Envelope Marking Requirements: [BID BOND ENVELOPE MARKING REQUIREMENTS]

4.8 Number of Bid Bond Copies Required: [NUMBER OF BID BOND COPIES]

4.9 Bid Bond Must Be in Original Form: [YES/NO]

5. BID BOND VALIDITY AND ENFORCEABILITY

5.1 Bid Bond Must Remain Valid for [BID BOND VALIDITY PERIOD] Days After Bid Opening: [BID BOND VALIDITY PERIOD]

5.2 Bid Bond Must Be Payable to: [BID BOND PAYEE]

5.3 Bid Bond Must Be Conditional or Unconditional: [CONDITIONAL OR UNCONDITIONAL]

5.4 Bid Bond Must Be Irrevocable: [YES/NO]

5.5 Governing Law for Bid Bond: [GOVERNING LAW]

5.6 Venue for Bid Bond Enforcement: [VENUE]

5.7 Bid Bond Must Include Penalty Clause: [YES/NO]

5.8 Penalty Amount or Formula: [PENALTY AMOUNT OR FORMULA]

6. BID BOND ACCEPTABILITY CRITERIA

6.1 Bid Bond Must Be From a Surety Listed on Treasury Circular 570: [YES/NO]

6.2 Surety Must Be Licensed in [STATE]: [YES/NO]

6.3 Surety Must Have a Minimum AM Best Rating of [MINIMUM AM BEST RATING]

6.4 Surety Must Have a Minimum Treasury Listing Amount of [MINIMUM TREASURY LISTING AMOUNT]

6.5 Bid Bond Must Be Accompanied by a Certified Copy of the Surety's Authority: [YES/NO]

6.6 Bid Bond Must Be Accompanied by a Financial Statement of the Surety: [YES/NO]

6.7 Bid Bond Must Be Accompanied by a Certificate of Insurance: [YES/NO]

6.8 Bid Bond Must Be Accompanied by a Letter of Credit: [YES/NO]

6.9 Letter of Credit Issuing Bank: [LETTER OF CREDIT ISSUING BANK]

6.10 Letter of Credit Number: [LETTER OF CREDIT NUMBER]

6.11 Letter of Credit Expiration Date: [LETTER OF CREDIT EXPIRATION DATE]

7. BID BOND FORFEITURE AND LIQUIDATED DAMAGES

7.1 Circumstances for Bid Bond Forfeiture: [CIRCUMSTANCES FOR BID BOND FORFEITURE]

7.2 Bid Bond Forfeiture Amount: [BID BOND FORFEITURE AMOUNT]

7.3 Liquidated Damages for Failure to Execute Contract: [LIQUIDATED DAMAGES AMOUNT]

7.4 Liquidated Damages for Failure to Provide Performance Bond: [LIQUIDATED DAMAGES AMOUNT]

7.5 Liquidated Damages for Failure to Provide Payment Bond: [LIQUIDATED DAMAGES AMOUNT]

7.6 Bid Bond Forfeiture Notice Requirements: [BID BOND FORFEITURE NOTICE REQUIREMENTS]

7.7 Bid Bond Forfeiture Notice Address: [BID BOND FORFEITURE NOTICE ADDRESS]

8. BID BOND RELEASE AND RETURN

8.1 Bid Bond Release Date: [BID BOND RELEASE DATE]

8.2 Bid Bond Return Method: [BID BOND RETURN METHOD]

8.3 Bid Bond Return Address: [BID BOND RETURN ADDRESS]

8.4 Bid Bond Return Contact Person: [BID BOND RETURN CONTACT PERSON]

8.5 Bid Bond Return Contact Telephone Number: [BID BOND RETURN CONTACT TELEPHONE NUMBER]

8.6 Bid Bond Return Contact Email Address: [BID BOND RETURN CONTACT EMAIL ADDRESS]

8.7 Bid Bond Retention Period After Award: [BID BOND RETENTION PERIOD]

8.8 Bid Bond Retention Period After Rejection: [BID BOND RETENTION PERIOD]

9. BID BOND CHECKLIST CERTIFICATION

9.1 I certify that I have reviewed the bid bond requirements contained in this checklist: [YES/NO]

9.2 I certify that the bid bond submitted with the bid complies with all requirements: [YES/NO]

9.3 I certify that the bid bond is valid and enforceable: [YES/NO]

9.4 I certify that the surety is acceptable to the contracting officer: [YES/NO]

9.5 I certify that the bid bond amount is correct: [YES/NO]

9.6 I certify that the bid bond form is the required form: [YES/NO]

9.7 I certify that the bid bond is properly executed: [YES/NO]

9.8 I certify that the bid bond is properly notarized: [YES/NO]

9.9 I certify that the power of attorney is attached: [YES/NO]

9.10 I certify that the bid bond is submitted by the deadline: [YES/NO]

10. BIDDER CERTIFICATION

10.1 Bidder Name: [BIDDER NAME]

10.2 Bidder Title: [BIDDER TITLE]

10.3 Bidder Signature: [BIDDER SIGNATURE]

10.4 Date of Signature: [DATE OF SIGNATURE]

10.5 Bidder Telephone Number: [BIDDER TELEPHONE NUMBER]

10.6 Bidder Email Address: [BIDDER EMAIL ADDRESS]

11. CONTRACTING OFFICER REVIEW

11.1 Contracting Officer Name: [CONTRACTING OFFICER NAME]

11.2 Contracting Officer Title: [CONTRACTING OFFICER TITLE]

11.3 Contracting Officer Signature: [CONTRACTING OFFICER SIGNATURE]

11.4 Date of Review: [DATE OF REVIEW]

11.5 Bid Bond Approved: [YES/NO]

11.6 Bid Bond Disapproved: [YES/NO]

11.7 Reason for Disapproval: [REASON FOR DISAPPROVAL]

11.8 Corrective Action Required: [CORRECTIVE ACTION REQUIRED]

11.9 Corrective Action Deadline: [CORRECTIVE ACTION DEADLINE]

12. ATTACHMENTS

12.1 Bid Bond Form: [ATTACHMENT 1]

12.2 Power of Attorney: [ATTACHMENT 2]

12.3 Surety Company Financial Statement: [ATTACHMENT 3]

12.4 Certificate of Insurance: [ATTACHMENT 4]

12.5 Letter of Credit: [ATTACHMENT 5]

12.6 Treasury Circular 570 Listing: [ATTACHMENT 6]

12.7 Other Attachment: [ATTACHMENT 7]

12.8 Other Attachment: [ATTACHMENT 8]

13. NOTES AND ADDITIONAL REQUIREMENTS

13.1 Additional Requirement: [ADDITIONAL REQUIREMENT]

13.2 Additional Requirement: [ADDITIONAL REQUIREMENT]

13.3 Additional Requirement: [ADDITIONAL REQUIREMENT]

13.4 Additional Requirement: [ADDITIONAL REQUIREMENT]

13.5 Additional Requirement: [ADDITIONAL REQUIREMENT]
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