BUSINESS LOAN BALANCE VERIFICATION

[BUSINESS NAME]

[BUSINESS STREET ADDRESS]
[BUSINESS CITY, STATE, ZIP]

[BUSINESS PHONE NUMBER]
[BUSINESS EMAIL ADDRESS]

Date: [DATE OF REQUEST]

To: [LENDER NAME]

[LENDER STREET ADDRESS]
[LENDER CITY, STATE, ZIP]

[LENDER PHONE NUMBER]
[LENDER EMAIL ADDRESS]

RE: Request for Business Loan Balance Verification

[BORROWER NAME]

[BORROWER STREET ADDRESS]
[BORROWER CITY, STATE, ZIP]

[LOAN NUMBER]
[DATE OF ORIGINAL LOAN AGREEMENT]

Dear Sir or Madam:

This letter serves as a formal request for verification of the current outstanding balance and status of the business loan referenced above. Please complete all applicable sections of this form and return it to the requesting party at the address provided below.

1. LENDER INFORMATION
1.1 Lender Name: [LENDER NAME]
1.2 Lender Street Address: [LENDER STREET ADDRESS]
1.3 Lender City, State, ZIP: [LENDER CITY, STATE, ZIP]
1.4 Lender Phone Number: [LENDER PHONE NUMBER]
1.5 Lender Email Address: [LENDER EMAIL ADDRESS]
1.6 Lender Contact Person: [LENDER CONTACT PERSON]
1.7 Lender Contact Title: [LENDER CONTACT TITLE]

2. BORROWER INFORMATION
2.1 Borrower Legal Name: [BORROWER LEGAL NAME]
2.2 Borrower Street Address: [BORROWER STREET ADDRESS]
2.3 Borrower City, State, ZIP: [BORROWER CITY, STATE, ZIP]
2.4 Borrower Phone Number: [BORROWER PHONE NUMBER]
2.5 Borrower Email Address: [BORROWER EMAIL ADDRESS]
2.6 Borrower Tax Identification Number: [BORROWER TAX ID NUMBER]
2.7 Co-Borrower or Guarantor Name (if applicable): [CO-BORROWER OR GUARANTOR NAME]

3. LOAN IDENTIFICATION
3.1 Loan Number: [LOAN NUMBER]
3.2 Date of Original Loan Agreement: [DATE OF ORIGINAL LOAN AGREEMENT]
3.3 Original Principal Amount: [ORIGINAL PRINCIPAL AMOUNT]
3.4 Loan Type: [LOAN TYPE]
3.5 Loan Purpose: [LOAN PURPOSE]
3.6 Maturity Date: [MATURITY DATE]
3.7 Interest Rate: [INTEREST RATE]
3.8 Interest Rate Type: [FIXED OR VARIABLE]
3.9 Payment Frequency: [PAYMENT FREQUENCY]
3.10 Scheduled Payment Amount: [SCHEDULED PAYMENT AMOUNT]

4. CURRENT BALANCE VERIFICATION
4.1 Current Principal Balance: [CURRENT PRINCIPAL BALANCE]
4.2 Accrued Unpaid Interest: [ACCRUED UNPAID INTEREST]
4.3 Total Outstanding Balance: [TOTAL OUTSTANDING BALANCE]
4.4 Amount of Last Payment Received: [AMOUNT OF LAST PAYMENT RECEIVED]
4.5 Date of Last Payment Received: [DATE OF LAST PAYMENT RECEIVED]
4.6 Next Payment Due Date: [NEXT PAYMENT DUE DATE]
4.7 Next Payment Amount Due: [NEXT PAYMENT AMOUNT DUE]
4.8 Per Diem Interest Amount: [PER DIEM INTEREST AMOUNT]
4.9 Prepayment Penalty Amount (if any): [PREPAYMENT PENALTY AMOUNT]
4.10 Payoff Amount as of [PAYOFF DATE]: [PAYOFF AMOUNT]
4.11 Payoff Quote Expiration Date: [PAYOFF QUOTE EXPIRATION DATE]

5. LOAN STATUS
5.1 Current Loan Status: [CURRENT LOAN STATUS]
5.2 Number of Payments Past Due: [NUMBER OF PAYMENTS PAST DUE]
5.3 Total Amount Past Due: [TOTAL AMOUNT PAST DUE]
5.4 Date Loan Was Last Current: [DATE LOAN WAS LAST CURRENT]
5.5 Default Status: [DEFAULT STATUS]
5.6 Forbearance or Modification Agreement in Effect: [FORBEARANCE OR MODIFICATION AGREEMENT IN EFFECT]
5.7 Description of Any Forbearance or Modification: [DESCRIPTION OF FORBEARANCE OR MODIFICATION]
5.8 Collateral Description: [COLLATERAL DESCRIPTION]
5.9 Collateral Status: [COLLATERAL STATUS]

6. VERIFICATION OF ACCOUNT HISTORY
6.1 Total Payments Made to Date: [TOTAL PAYMENTS MADE TO DATE]
6.2 Total Principal Paid to Date: [TOTAL PRINCIPAL PAID TO DATE]
6.3 Total Interest Paid to Date: [TOTAL INTEREST PAID TO DATE]
6.4 Total Late Fees Assessed to Date: [TOTAL LATE FEES ASSESSED TO DATE]
6.5 Total Other Fees Assessed to Date: [TOTAL OTHER FEES ASSESSED TO DATE]
6.6 Any Bankruptcy Filing by Borrower: [BANKRUPTCY FILING BY BORROWER]
6.7 Bankruptcy Case Number (if applicable): [BANKRUPTCY CASE NUMBER]
6.8 Bankruptcy Filing Date (if applicable): [BANKRUPTCY FILING DATE]

7. LENDER CERTIFICATION
7.1 The undersigned authorized representative of the Lender hereby certifies that the information provided in this Business Loan Balance Verification is true, accurate, and complete to the best of their knowledge and belief.
7.2 The undersigned further certifies that they are authorized to provide this information on behalf of the Lender.
7.3 This verification is provided for the purpose of confirming the outstanding balance and status of the loan referenced herein.
7.4 The undersigned acknowledges that this verification may be relied upon by the requesting party for financial, legal, or business purposes.

8. AUTHORIZED SIGNATURE
8.1 Lender Authorized Signatory Name: [LENDER AUTHORIZED SIGNATORY NAME]
8.2 Lender Authorized Signatory Title: [LENDER AUTHORIZED SIGNATORY TITLE]
8.3 Lender Authorized Signatory Signature: [LENDER AUTHORIZED SIGNATORY SIGNATURE]
8.4 Date of Signature: [DATE OF SIGNATURE]
8.5 Lender Phone Number for Verification: [LENDER PHONE NUMBER FOR VERIFICATION]
8.6 Lender Email Address for Verification: [LENDER EMAIL ADDRESS FOR VERIFICATION]

9. NOTARY ACKNOWLEDGMENT (IF APPLICABLE)
9.1 State of: [STATE]
9.2 County of: [COUNTY]
9.3 On this [DAY] day of [MONTH], [YEAR], before me, the undersigned notary public, personally appeared [LENDER AUTHORIZED SIGNATORY NAME], who proved to me on the basis of satisfactory evidence to be the person whose name is subscribed to this instrument and acknowledged to me that they executed the same in their authorized capacity and that by their signature on the instrument, the person or entity upon behalf of which the person acted, executed the instrument.
9.4 Notary Public Signature: [NOTARY PUBLIC SIGNATURE]
9.5 Notary Public Name: [NOTARY PUBLIC NAME]
9.6 My Commission Expires: [NOTARY COMMISSION EXPIRATION DATE]

10. REQUESTING PARTY INFORMATION
10.1 Requesting Party Name: [REQUESTING PARTY NAME]
10.2 Requesting Party Street Address: [REQUESTING PARTY STREET ADDRESS]
10.3 Requesting Party City, State, ZIP: [REQUESTING PARTY CITY, STATE, ZIP]
10.4 Requesting Party Phone Number: [REQUESTING PARTY PHONE NUMBER]
10.5 Requesting Party Email Address: [REQUESTING PARTY EMAIL ADDRESS]
10.6 Requesting Party Relationship to Borrower: [REQUESTING PARTY RELATIONSHIP TO BORROWER]
10.7 Purpose of Verification: [PURPOSE OF VERIFICATION]

11. RETURN INSTRUCTIONS
11.1 Please return the completed and signed form to the requesting party at the address provided in Section

10.
11.2 If you have any questions regarding this request, please
contact [REQUESTING PARTY CONTACT NAME] at [REQUESTING PARTY PHONE NUMBER] or [REQUESTING PARTY EMAIL ADDRESS].
11.3 Please complete and return this form within [NUMBER OF DAYS] days of receipt.

12. ADDITIONAL NOTES OR COMMENTS
12.1 [ADDITIONAL NOTES OR COMMENTS]
12.2 [ADDITIONAL NOTES OR COMMENTS]
12.3 [ADDITIONAL NOTES OR COMMENTS]

END OF FORM
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