CHANGE ORDER FOR ADDITIONAL WORK AND MATERIALS

Project Name: [PROJECT NAME]
Project Address: [PROJECT ADDRESS]
Change Order No.: [CHANGE ORDER NUMBER]
Date of Change Order: [CHANGE ORDER DATE]
Original Contract Date: [ORIGINAL CONTRACT DATE]
Original Contract Amount: [ORIGINAL CONTRACT AMOUNT]

Owner: [OWNER NAME]
Owner Address: [OWNER ADDRESS]

Contractor: [CONTRACTOR NAME]
Contractor Address: [CONTRACTOR ADDRESS]

Architect/Engineer: [ARCHITECT/ENGINEER NAME]
Architect/Engineer Address: [ARCHITECT/ENGINEER ADDRESS]

RE: Change Order No. [CHANGE ORDER NUMBER] to the Contract dated [ORIGINAL CONTRACT DATE] for [PROJECT NAME]

1. IDENTIFICATION OF PARTIES AND CONTRACT

1.1 Owner: This Change Order is entered into by and between [OWNER NAME] ("Owner") and [CONTRACTOR NAME] ("Contractor").

1.2 Original Contract: The Owner and Contractor entered into a contract dated [ORIGINAL CONTRACT DATE] (the "Contract") for construction of [DESCRIPTION OF WORK] at [PROJECT ADDRESS].

1.3 Architect/Engineer: [ARCHITECT/ENGINEER NAME] is the Architect/Engineer of record for the Project.

2. DESCRIPTION OF ADDITIONAL WORK AND MATERIALS

2.1 Description of Change: The Contractor shall furnish all labor, materials, equipment, and services necessary to perform the following additional work: [DETAILED DESCRIPTION OF ADDITIONAL WORK AND MATERIALS].

2.2 Location of Work: The additional work shall be performed at [LOCATION WITHIN PROJECT].

2.3 Reason for Change: The change is required due to [REASON FOR CHANGE, E.G., OWNER REQUEST, DESIGN MODIFICATION, UNFORESEEN CONDITION].

2.4 Reference Documents: The additional work is described in the following drawings, specifications, or documents: [LIST OF REFERENCE DRAWINGS/SPECIFICATIONS].

3. CONTRACT PRICE ADJUSTMENT

3.1 Original Contract Amount: [ORIGINAL CONTRACT AMOUNT].

3.2 Amount of This Change Order: The Contract Price shall be increased by [CHANGE ORDER AMOUNT] for the additional work and materials described in Section 2.

3.3 Revised Contract Amount: The Contract Price as adjusted by this Change Order is [REVISED CONTRACT AMOUNT].

3.4 Basis of Pricing: The change order amount is based on [BASIS OF PRICING, E.G., LUMP SUM, UNIT PRICES, TIME AND MATERIALS].

3.5 Unit Prices: Where applicable, unit prices for additional work are as follows: [UNIT PRICE SCHEDULE].

4. CONTRACT TIME ADJUSTMENT

4.1 Original Contract Completion Date: [ORIGINAL COMPLETION DATE].

4.2 Time Extension: The Contract Time shall be [INCREASED BY [NUMBER] CALENDAR DAYS / NOT CHANGED] as a result of this Change Order.

4.3 Revised Completion Date: The revised Substantial Completion Date is [REVISED COMPLETION DATE].

4.4 Effect on Schedule: The Contractor shall incorporate the additional work into the project schedule and shall promptly notify the Owner of any scheduling impacts.

5. PAYMENT TERMS

5.1 Payment for the additional work shall be made in accordance with the payment provisions of the Contract.

5.2 The change order amount shall be included in Application for Payment No. [APPLICATION NUMBER] or subsequent applications.

5.3 Retainage shall apply to this Change Order in the amount of [RETAINAGE PERCENTAGE] consistent with the Contract.

6. CHANGE IN CONTRACT DOCUMENTS

6.1 The Contract Documents are hereby modified as follows: [DESCRIPTION OF MODIFICATIONS TO CONTRACT DOCUMENTS].

6.2 All other terms and conditions of the Contract remain unchanged and in full force and effect.

6.3 In the event of a conflict between this Change Order and the Contract, this Change Order shall govern with respect to the work described herein.

7. CONTRACTOR'S REPRESENTATIONS

7.1 The Contractor represents that the amount stated in Section 3 constitutes full and complete compensation for the additional work and materials described in Section 2.

7.2 The Contractor represents that it has reviewed the scope of work and the referenced documents and has included all costs necessary to complete the work.

7.3 The Contractor represents that the change order amount includes all applicable taxes, permits, insurance, and overhead and profit unless otherwise stated.

8. OWNER'S ACCEPTANCE

8.1 The Owner accepts this Change Order and agrees to the adjustments to the Contract Price and Contract Time stated herein.

8.2 This Change Order shall become effective upon execution by both the Owner and the Contractor.

9. INSURANCE AND BONDS

9.1 The Contractor shall maintain all insurance and bonds required by the Contract during performance of the additional work.

9.2 Any adjustment to insurance or bonding costs resulting from this Change Order is included in the amount stated in Section 3.

10. MISCELLANEOUS PROVISIONS

10.1 Entire Agreement: This Change Order, together with the Contract, constitutes the entire agreement of the parties with respect to the subject matter hereof.

10.2 Amendment: This Change Order may not be amended except in writing signed by both parties.

10.3 Severability: If any provision of this Change Order is held invalid, the remaining provisions shall remain in full force and effect.

10.4 Governing Law: This Change Order shall be governed by the laws of the State of [STATE].

10.5 Counterparts: This Change Order may be executed in counterparts, each of which shall be deemed an original.

11. SIGNATURES

11.1 IN WITNESS WHEREOF, the parties have executed this Change Order as of the date first written above.

OWNER:

[OWNER NAME]

By: ______________________________
Name: [OWNER SIGNATORY NAME]
Title: [OWNER SIGNATORY TITLE]
Date: [OWNER SIGNATURE DATE]

CONTRACTOR:

[CONTRACTOR NAME]

By: ______________________________
Name: [CONTRACTOR SIGNATORY NAME]
Title: [CONTRACTOR SIGNATORY TITLE]
Date: [CONTRACTOR SIGNATURE DATE]

ARCHITECT/ENGINEER (ACKNOWLEDGMENT):

[ARCHITECT/ENGINEER NAME]

By: ______________________________
Name: [ARCHITECT/ENGINEER SIGNATORY NAME]
Title: [ARCHITECT/ENGINEER SIGNATORY TITLE]
Date: [ARCHITECT/ENGINEER SIGNATURE DATE]
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