COLLECTION AGENCY DEBT SETTLEMENT LETTER FROM DEBTOR

[DATE]

[DEBTOR FULL NAME]
[DEBTOR STREET ADDRESS]

[DEBTOR CITY, STATE, ZIP CODE]
[DEBTOR PHONE NUMBER]

[DEBTOR EMAIL ADDRESS]

[COLLECTION AGENCY NAME]

[COLLECTION AGENCY STREET ADDRESS]
[COLLECTION AGENCY CITY, STATE, ZIP CODE]

RE: Settlement Offer for Account Number [ACCOUNT NUMBER] / Original Creditor [ORIGINAL CREDITOR NAME]

Dear [COLLECTION AGENCY REPRESENTATIVE NAME OR "Sir or Madam"]:

I am writing in response to your collection efforts regarding the above-referenced account. I do not dispute that I owe a debt to [ORIGINAL CREDITOR NAME], which you claim to have purchased or been assigned for collection. I wish to resolve this matter amicably and avoid further collection activity or litigation. This letter constitutes a formal offer to settle the account, subject to the terms and conditions set forth below.

1. DEBT AND ACCOUNT INFORMATION
1.1 Account Number: [ACCOUNT NUMBER]
1.2 Original Creditor: [ORIGINAL CREDITOR NAME]
1.3 Current Collection Agency: [COLLECTION AGENCY NAME]
1.4 Amount You Claim Is Owed: $[TOTAL AMOUNT CLAIMED]
1.5 Date of Last Activity or Charge-Off: [DATE OF LAST ACTIVITY OR CHARGE-OFF]

2. SETTLEMENT OFFER
2.1 Settlement Amount: I offer to pay the sum of $[SETTLEMENT AMOUNT] as full and final settlement of the above-referenced account.
2.2 Payment Terms: I propose to pay the settlement amount as follows: [LUMP SUM OR INSTALLMENT PAYMENTS, INCLUDING DATES AND AMOUNTS].
2.3 Payment Method: Payment shall be made by [MONEY ORDER, CASHIER'S CHECK, OR OTHER METHOD] payable to [COLLECTION AGENCY NAME OR AS DIRECTED].
2.4 Deadline for Acceptance: This offer shall remain open for [NUMBER] days from the date of this letter, unless extended in writing by me.

3. CONDITIONS OF SETTLEMENT
3.1 Full Satisfaction: Acceptance of this offer and receipt of the settlement amount shall constitute full and final satisfaction of the entire debt, including principal, interest, fees, and any other charges.
3.2 No Further Collection: Upon receipt of the settlement amount, you agree to cease all collection efforts, including but not limited to phone calls, letters, credit reporting, and sale or transfer of the account.
3.3 Credit Reporting: You agree to update or delete any negative credit reporting associated with this account to reflect a zero balance and, if applicable, to request deletion of the tradeline from all consumer reporting agencies to which you reported it.
3.4 Release: Upon receipt of the settlement amount, I shall be released from any and all liability arising from or related to this account.
3.5 No Admission of Liability: This offer is not an admission of liability or wrongdoing, and it is made solely to resolve a disputed claim.

4. REQUIRED ACTION BY COLLECTION AGENCY
4.1 Written Acceptance: To accept this offer, you must sign and return a copy of this letter, or provide a separate written acceptance on your company letterhead, within the deadline stated in Section 2.4.
4.2 No Negotiation by Phone: Any changes to this offer must be made in writing and signed by both parties.
4.3 Verification of Debt: If you do not accept this offer, please provide written verification of the debt, including the original signed contract, account statements, and a detailed payment history, as required by the Fair Debt Collection Practices Act.

5. GOVERNING LAW AND MISCELLANEOUS
5.1 Governing Law: This agreement shall be governed by the laws of the state of [STATE].
5.2 Entire Agreement: This letter, upon acceptance, constitutes the entire agreement between the parties regarding this settlement and supersedes any prior communications.
5.3 Severability: If any provision of this agreement is held invalid, the remaining provisions shall remain in full force and effect.
5.4 Counterparts: This agreement may be executed in counterparts, each of which shall be deemed an original.

6. SIGNATURES
6.1 Debtor Signature: By signing below, I acknowledge that I have read, understand, and agree to the terms of this settlement offer.

[DEBTOR SIGNATURE]

[DEBTOR PRINTED NAME]

[DATE]
6.2 Collection Agency Acceptance: By signing below, you accept the settlement offer and agree to all terms and conditions stated in this letter.

[COLLECTION AGENCY AUTHORIZED SIGNATURE]

[COLLECTION AGENCY AUTHORIZED PRINTED NAME]

[TITLE]

[DATE]

Enclosures: [LIST ANY ENCLOSURES, SUCH AS COPY OF ACCOUNT STATEMENT OR PAYMENT INSTRUCTIONS]
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