COMMERCIAL CONSTRUCTION CHANGE ORDER FORM

Project Name: [PROJECT NAME]
Project Number: [PROJECT NUMBER]
Project Address: [PROJECT ADDRESS]
Owner: [OWNER NAME]
Owner Address: [OWNER ADDRESS]
Contractor: [CONTRACTOR NAME]
Contractor Address: [CONTRACTOR ADDRESS]
Architect/Engineer: [ARCHITECT/ENGINEER NAME]
Architect/Engineer Address: [ARCHITECT/ENGINEER ADDRESS]
Change Order Number: [CHANGE ORDER NUMBER]
Change Order Date: [CHANGE ORDER DATE]
Original Contract Date: [ORIGINAL CONTRACT DATE]
Original Contract Sum: [ORIGINAL CONTRACT SUM]
Contract Sum Prior to This Change Order: [CONTRACT SUM PRIOR TO THIS CHANGE ORDER]

RE: Change Order No. [CHANGE ORDER NUMBER] to the Contract dated [ORIGINAL CONTRACT DATE] for [PROJECT NAME]

1. DESCRIPTION OF CHANGE

1.1 Nature of Change: [DESCRIBE THE CHANGE IN WORK, INCLUDING ADDITIONS, DELETIONS, OR MODIFICATIONS]

1.2 Reason for Change: [STATE REASON FOR CHANGE, E.G., OWNER REQUEST, DESIGN MODIFICATION, UNFORESEEN CONDITION, FIELD CONDITION, CODE REQUIREMENT]

1.3 Drawing/Specification References: [LIST DRAWING NUMBERS, SPECIFICATION SECTIONS, OR OTHER REFERENCE DOCUMENTS]

1.4 Attachments: [LIST ATTACHMENTS, E.G., SUPPLEMENTAL DRAWINGS, SKETCHES, PRICE PROPOSALS, RFI RESPONSES]

2. CONTRACT SUM ADJUSTMENT

2.1 Amount of This Change Order (Increase): [AMOUNT OF INCREASE]

2.2 Amount of This Change Order (Decrease): [AMOUNT OF DECREASE]

2.3 Net Change to Contract Sum: [NET CHANGE AMOUNT]

2.4 Revised Contract Sum: [REVISED CONTRACT SUM]

2.5 Breakdown of Costs: [PROVIDE BREAKDOWN OF LABOR, MATERIALS, EQUIPMENT, SUBCONTRACTOR COSTS, OVERHEAD AND PROFIT]

3. CONTRACT TIME ADJUSTMENT

3.1 Original Contract Completion Date: [ORIGINAL CONTRACT COMPLETION DATE]

3.2 Number of Calendar Days Added or Deleted: [NUMBER OF DAYS]

3.3 Revised Contract Completion Date: [REVISED CONTRACT COMPLETION DATE]

3.4 Basis for Time Adjustment: [DESCRIBE BASIS FOR TIME EXTENSION OR REDUCTION]

4. SCOPE AND CONTRACT DOCUMENTS

4.1 The Work shall be performed in accordance with the Contract Documents, as modified by this Change Order.

4.2 This Change Order constitutes the full and complete agreement regarding the change described herein.

4.3 All other terms and conditions of the Contract remain unchanged and in full force and effect.

4.4 The Contractor shall proceed with the changed Work upon execution of this Change Order by the Owner.

5. PAYMENT TERMS

5.1 Payment for the changed Work shall be made in accordance with the payment provisions of the Contract.

5.2 Retainage shall apply to this Change Order as provided in the Contract: [RETAINAGE PERCENTAGE]

5.3 The amount of this Change Order shall be included in the next Application for Payment following execution: [YES/NO]

6. WARRANTIES AND REPRESENTATIONS

6.1 The Contractor warrants that the amounts stated herein include all costs for the changed Work, including labor, materials, equipment, subcontractor costs, overhead, and profit.

6.2 The Contractor represents that the changed Work will be performed in a good and workmanlike manner in accordance with the Contract Documents.

6.3 The Owner represents that the individual executing this Change Order is duly authorized to do so.

7. ACCEPTANCE AND EXECUTION

7.1 This Change Order is not valid or binding until signed by the Owner, the Contractor, and, where required, the Architect/Engineer.

7.2 By signing below, the parties agree to the change in the Work, the Contract Sum adjustment, and the Contract Time adjustment set forth herein.

7.3 This Change Order may be executed in counterparts, each of which shall be deemed an original.

OWNER:

Signature: ______________________________
Name: [OWNER SIGNATORY NAME]
Title: [OWNER SIGNATORY TITLE]
Date: [OWNER SIGNATURE DATE]

CONTRACTOR:

Signature: ______________________________
Name: [CONTRACTOR SIGNATORY NAME]
Title: [CONTRACTOR SIGNATORY TITLE]
Date: [CONTRACTOR SIGNATURE DATE]

ARCHITECT/ENGINEER:

Signature: ______________________________
Name: [ARCHITECT/ENGINEER SIGNATORY NAME]
Title: [ARCHITECT/ENGINEER SIGNATORY TITLE]
Date: [ARCHITECT/ENGINEER SIGNATURE DATE]

8. DISTRIBUTION

8.1 Copies of this executed Change Order shall be distributed to: [LIST DISTRIBUTION PARTIES]
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