COMPOSE FORM

[DATE OF COMPOSITION]

FROM:

[SENDER NAME]

[SENDER TITLE]

[SENDER ORGANIZATION]

[SENDER ADDRESS LINE 1]

[SENDER ADDRESS LINE 2]

[SENDER CITY, STATE, ZIP]

[SENDER EMAIL ADDRESS]

[SENDER TELEPHONE NUMBER]

TO:

[RECIPIENT NAME]

[RECIPIENT TITLE]

[RECIPIENT ORGANIZATION]

[RECIPIENT ADDRESS LINE 1]

[RECIPIENT ADDRESS LINE 2]

[RECIPIENT CITY, STATE, ZIP]

[RECIPIENT EMAIL ADDRESS]

[RECIPIENT TELEPHONE NUMBER]

RE: [SUBJECT OF COMPOSITION]

1. PURPOSE AND SCOPE

1.1 Purpose: This Compose Form sets forth the terms and conditions under which the composition described herein is prepared, submitted, and delivered by the Sender to the Recipient.

1.2 Scope of Composition: The composition concerns [DESCRIPTION OF SUBJECT MATTER] and is limited to the matters expressly stated in this form.

1.3 Effective Date: This composition takes effect on [EFFECTIVE DATE].

2. PARTIES AND REPRESENTATIONS

2.1 Sender: The Sender is [SENDER FULL LEGAL NAME], with authority to submit this composition on behalf of [SENDER ORGANIZATION].

2.2 Recipient: The Recipient is [RECIPIENT FULL LEGAL NAME], acting in the capacity of [RECIPIENT CAPACITY].

2.3 Authority: Each party represents that the individual executing this form is duly authorized to do so.

2.4 Contact Person: The designated contact for this composition is [CONTACT PERSON NAME], reachable at [CONTACT EMAIL ADDRESS] and [CONTACT TELEPHONE NUMBER].

3. COMPOSITION DETAILS

3.1 Composition Reference Number: [COMPOSITION REFERENCE NUMBER]

3.2 Date of Composition: [DATE OF COMPOSITION]

3.3 Format of Composition: [FORMAT OF COMPOSITION]

3.4 Number of Pages or Attachments: [NUMBER OF PAGES OR ATTACHMENTS]

3.5 Language: [LANGUAGE OF COMPOSITION]

4. CONTENT AND DELIVERABLES

4.1 Description of Content: The composition consists of [DESCRIPTION OF CONTENT].

4.2 Deliverables: The Sender shall deliver the following: [LIST OF DELIVERABLES].

4.3 Delivery Method: Delivery shall be made by [DELIVERY METHOD].

4.4 Delivery Deadline: All deliverables shall be delivered no later than [DELIVERY DEADLINE].

4.5 Acceptance Criteria: The composition shall be deemed accepted upon [ACCEPTANCE CRITERIA].

5. TERM AND TERMINATION

5.1 Commencement Date: [COMMENCEMENT DATE]

5.2 Expiration Date: [EXPIRATION DATE]

5.3 Renewal: This composition may be renewed upon [RENEWAL TERMS].

5.4 Termination for Convenience: Either party may terminate upon [NOTICE PERIOD] written notice.

5.5 Termination for Cause: Either party may terminate immediately upon material breach that remains uncured for [CURE PERIOD] after written notice.

6. CONFIDENTIALITY

6.1 Confidential Information: All non-public information disclosed in connection with this composition shall be treated as confidential.

6.2 Obligations: The Recipient shall use confidential information solely for the purposes of this composition and shall not disclose it to third parties without prior written consent.

6.3 Exclusions: Confidentiality obligations do not apply to information that is publicly available, independently developed, or required to be disclosed by law.

6.4 Duration: Confidentiality obligations survive termination for [CONFIDENTIALITY DURATION].

7. INTELLECTUAL PROPERTY

7.1 Ownership: All intellectual property created under this composition shall be owned by [OWNER OF INTELLECTUAL PROPERTY].

7.2 License: The Recipient is granted [LICENSE SCOPE] to use the composition solely for [PERMITTED USE].

7.3 Moral Rights: [MORAL RIGHTS PROVISION].

8. COMPENSATION AND PAYMENT

8.1 Fee: The total fee for this composition is [TOTAL FEE].

8.2 Payment Schedule: Payment shall be made according to the following schedule: [PAYMENT SCHEDULE].

8.3 Payment Method: Payments shall be made by [PAYMENT METHOD] to [PAYEE ACCOUNT DETAILS].

8.4 Late Payment: Late payments shall accrue interest at [INTEREST RATE] per annum.

8.5 Expenses: Reimbursable expenses are limited to [EXPENSE LIMIT] and require prior written approval.

9. WARRANTIES AND DISCLAIMERS

9.1 Sender Warranties: The Sender warrants that the composition is original and does not infringe the rights of any third party.

9.2 Recipient Warranties: The Recipient warrants that it has the authority to receive and use the composition as contemplated herein.

9.3 Disclaimer: Except as expressly stated, all warranties, express or implied, are disclaimed to the maximum extent permitted by law.

10. INDEMNIFICATION AND LIABILITY

10.1 Indemnification: Each party shall indemnify the other against claims arising from its breach of this form or its negligent acts or omissions.

10.2 Limitation of Liability: Neither party shall be liable for indirect, incidental, or consequential damages.

10.3 Liability Cap: The total liability of either party shall not exceed [LIABILITY CAP AMOUNT].

11. GOVERNING LAW AND DISPUTE RESOLUTION

11.1 Governing Law: This form shall be governed by the laws of [GOVERNING JURISDICTION].

11.2 Dispute Resolution: Disputes shall first be addressed through good-faith negotiation, then mediation in [MEDIATION LOCATION], and finally binding arbitration under the rules of [ARBITRATION BODY].

11.3 Venue: Any legal proceedings shall be brought in the courts of [VENUE].

12. GENERAL PROVISIONS

12.1 Entire Agreement: This form constitutes the entire agreement between the parties regarding its subject matter.

12.2 Amendment: Any amendment must be in writing and signed by both parties.

12.3 Severability: If any provision is held invalid, the remaining provisions shall remain in full force.

12.4 Waiver: Failure to enforce any provision shall not constitute a waiver.

12.5 Assignment: Neither party may assign this form without the prior written consent of the other party.

12.6 Notices: All notices shall be in writing and delivered to the addresses stated above.

12.7 Counterparts: This form may be executed in counterparts, each of which is deemed an original.

12.8 Force Majeure: Neither party shall be liable for delays caused by events beyond its reasonable control.

13. SIGNATURES

13.1 Sender Signature: By signing below, the Sender acknowledges and agrees to the terms of this form.

SENDER SIGNATURE: ______________________________

SENDER PRINTED NAME: [SENDER PRINTED NAME]

SENDER TITLE: [SENDER TITLE]

DATE SIGNED: [SENDER DATE SIGNED]

13.2 Recipient Signature: By signing below, the Recipient acknowledges and agrees to the terms of this form.

RECIPIENT SIGNATURE: ______________________________

RECIPIENT PRINTED NAME: [RECIPIENT PRINTED NAME]

RECIPIENT TITLE: [RECIPIENT TITLE]

DATE SIGNED: [RECIPIENT DATE SIGNED]

14. ATTACHMENTS

14.1 Attachment A: [ATTACHMENT A DESCRIPTION]

14.2 Attachment B: [ATTACHMENT B DESCRIPTION]

14.3 Attachment C: [ATTACHMENT C DESCRIPTION]
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