CONSTRUCTION CHANGE ORDER COST ESTIMATE WORKSHEET

Project Name: [PROJECT NAME]
Project Address: [PROJECT ADDRESS]
Owner: [OWNER NAME]
Owner Address: [OWNER ADDRESS]
Contractor: [CONTRACTOR NAME]
Contractor Address: [CONTRACTOR ADDRESS]
Architect/Engineer: [ARCHITECT/ENGINEER NAME]
Architect/Engineer Address: [ARCHITECT/ENGINEER ADDRESS]
Original Contract Date: [ORIGINAL CONTRACT DATE]
Original Contract Sum: [ORIGINAL CONTRACT SUM]
Change Order Number: [CHANGE ORDER NUMBER]
Change Order Date: [CHANGE ORDER DATE]
RE: Cost Estimate for Proposed Change Order No. [CHANGE ORDER NUMBER]

1. CHANGE ORDER IDENTIFICATION

1.1 Change Order Number: [CHANGE ORDER NUMBER]

1.2 Date of Change Order: [CHANGE ORDER DATE]

1.3 Related Change Directive Number (if any): [CHANGE DIRECTIVE NUMBER]

1.4 Related Request for Information (RFI) Number (if any): [RFI NUMBER]

1.5 Related Architect/Engineer Supplemental Instruction Number (if any): [SUPPLEMENTAL INSTRUCTION NUMBER]

1.6 Description of Change: [DESCRIPTION OF CHANGE]

1.7 Reason for Change: [REASON FOR CHANGE]

1.8 Requested By: [REQUESTING PARTY NAME]

1.9 Date Requested: [DATE REQUESTED]

2. SCOPE OF WORK

2.1 Summary of Work to Be Added: [DESCRIPTION OF WORK TO BE ADDED]

2.2 Summary of Work to Be Deleted: [DESCRIPTION OF WORK TO BE DELETED]

2.3 Specifications and Drawing References: [SPECIFICATION AND DRAWING REFERENCES]

2.4 Location of Work: [LOCATION OF WORK]

2.5 Scheduled Start Date: [SCHEDULED START DATE]

2.6 Scheduled Completion Date: [SCHEDULED COMPLETION DATE]

2.7 Effect on Contract Time (Days Added/Deducted): [DAYS ADDED OR DEDUCTED]

3. LABOR COST ESTIMATE

3.1 Trade: [TRADE NAME]

3.2 Classification: [LABOR CLASSIFICATION]

3.3 Number of Workers: [NUMBER OF WORKERS]

3.4 Straight-Time Hours: [STRAIGHT-TIME HOURS]

3.5 Straight-Time Rate per Hour: [STRAIGHT-TIME RATE]

3.6 Straight-Time Labor Cost: [STRAIGHT-TIME LABOR COST]

3.7 Overtime Hours: [OVERTIME HOURS]

3.8 Overtime Rate per Hour: [OVERTIME RATE]

3.9 Overtime Labor Cost: [OVERTIME LABOR COST]

3.10 Total Labor Cost: [TOTAL LABOR COST]

4. MATERIAL COST ESTIMATE

4.1 Material Description: [MATERIAL DESCRIPTION]

4.2 Quantity: [MATERIAL QUANTITY]

4.3 Unit: [UNIT OF MEASURE]

4.4 Unit Cost: [MATERIAL UNIT COST]

4.5 Material Sales Tax: [MATERIAL SALES TAX]

4.6 Total Material Cost: [TOTAL MATERIAL COST]

5. EQUIPMENT COST ESTIMATE

5.1 Equipment Description: [EQUIPMENT DESCRIPTION]

5.2 Rental or Purchase: [RENTAL OR PURCHASE]

5.3 Duration or Quantity: [EQUIPMENT DURATION OR QUANTITY]

5.4 Rate: [EQUIPMENT RATE]

5.5 Total Equipment Cost: [TOTAL EQUIPMENT COST]

6. SUBCONTRACTOR COST ESTIMATE

6.1 Subcontractor Name: [SUBCONTRACTOR NAME]

6.2 Subcontractor Address: [SUBCONTRACTOR ADDRESS]

6.3 Scope of Subcontractor Work: [SUBCONTRACTOR SCOPE OF WORK]

6.4 Subcontractor Quotation Amount: [SUBCONTRACTOR QUOTATION AMOUNT]

6.5 Subcontractor Quote Date: [SUBCONTRACTOR QUOTE DATE]

6.6 Total Subcontractor Cost: [TOTAL SUBCONTRACTOR COST]

7. OTHER DIRECT COSTS

7.1 Permits and Fees: [PERMIT AND FEE COST]

7.2 Temporary Facilities: [TEMPORARY FACILITIES COST]

7.3 Testing and Inspection: [TESTING AND INSPECTION COST]

7.4 Bonds and Insurance: [BOND AND INSURANCE COST]

7.5 Other Direct Costs Description: [OTHER DIRECT COSTS DESCRIPTION]

7.6 Other Direct Costs Amount: [OTHER DIRECT COSTS AMOUNT]

7.7 Total Other Direct Costs: [TOTAL OTHER DIRECT COSTS]

8. MARKUPS AND OVERHEAD

8.1 Contractor's Overhead Percentage: [OVERHEAD PERCENTAGE]

8.2 Contractor's Overhead Amount: [OVERHEAD AMOUNT]

8.3 Contractor's Profit Percentage: [PROFIT PERCENTAGE]

8.4 Contractor's Profit Amount: [PROFIT AMOUNT]

8.5 Subcontractor Markup Percentage: [SUBCONTRACTOR MARKUP PERCENTAGE]

8.6 Subcontractor Markup Amount: [SUBCONTRACTOR MARKUP AMOUNT]

8.7 Bond Cost Percentage: [BOND COST PERCENTAGE]

8.8 Bond Cost Amount: [BOND COST AMOUNT]

8.9 Insurance Cost Percentage: [INSURANCE COST PERCENTAGE]

8.10 Insurance Cost Amount: [INSURANCE COST AMOUNT]

8.11 Total Markups and Overhead: [TOTAL MARKUPS AND OVERHEAD]

9. COST SUMMARY

9.1 Total Labor Cost: [TOTAL LABOR COST]

9.2 Total Material Cost: [TOTAL MATERIAL COST]

9.3 Total Equipment Cost: [TOTAL EQUIPMENT COST]

9.4 Total Subcontractor Cost: [TOTAL SUBCONTRACTOR COST]

9.5 Total Other Direct Costs: [TOTAL OTHER DIRECT COSTS]

9.6 Total Markups and Overhead: [TOTAL MARKUPS AND OVERHEAD]

9.7 Total Additions: [TOTAL ADDITIONS]

9.8 Total Deductions: [TOTAL DEDUCTIONS]

9.9 Net Change to Contract Sum: [NET CHANGE TO CONTRACT SUM]

9.10 Revised Contract Sum: [REVISED CONTRACT SUM]

10. SCHEDULE IMPACT

10.1 Original Contract Completion Date: [ORIGINAL CONTRACT COMPLETION DATE]

10.2 Revised Contract Completion Date: [REVISED CONTRACT COMPLETION DATE]

10.3 Number of Calendar Days Added or Deducted: [NUMBER OF CALENDAR DAYS ADDED OR DEDUCTED]

10.4 Description of Schedule Impact: [DESCRIPTION OF SCHEDULE IMPACT]

10.5 Critical Path Affected (Yes/No): [CRITICAL PATH AFFECTED]

11. SUPPORTING DOCUMENTATION

11.1 Itemized Breakdown Attached (Yes/No): [ITEMIZED BREAKDOWN ATTACHED]

11.2 Subcontractor Quotations Attached (Yes/No): [SUBCONTRACTOR QUOTATIONS ATTACHED]

11.3 Material Quotes Attached (Yes/No): [MATERIAL QUOTES ATTACHED]

11.4 Drawings and Sketches Attached (Yes/No): [DRAWINGS AND SKETCHES ATTACHED]

11.5 Other Supporting Documents: [OTHER SUPPORTING DOCUMENTS]

12. CERTIFICATION AND SIGNATURES

12.1 Contractor certifies that the costs set forth in this worksheet are accurate, complete, and reasonable for the work described.

12.2 This worksheet is submitted for review and approval and does not constitute an executed change order until signed by all parties.

12.3 Contractor Name: [CONTRACTOR NAME]

12.4 Contractor Signature: [CONTRACTOR SIGNATURE]

12.5 Contractor Representative Printed Name: [CONTRACTOR REPRESENTATIVE NAME]

12.6 Date Signed: [CONTRACTOR SIGNATURE DATE]

12.7 Architect/Engineer Name: [ARCHITECT/ENGINEER NAME]

12.8 Architect/Engineer Signature: [ARCHITECT/ENGINEER SIGNATURE]

12.9 Architect/Engineer Representative Printed Name: [ARCHITECT/ENGINEER REPRESENTATIVE NAME]

12.10 Date Signed: [ARCHITECT/ENGINEER SIGNATURE DATE]

12.11 Owner Name: [OWNER NAME]

12.12 Owner Signature: [OWNER SIGNATURE]

12.13 Owner Representative Printed Name: [OWNER REPRESENTATIVE NAME]

12.14 Date Signed: [OWNER SIGNATURE DATE]

13. APPROVAL AND ACCEPTANCE

13.1 Change Order Approved (Yes/No): [CHANGE ORDER APPROVED]

13.2 Approved Amount: [APPROVED AMOUNT]

13.3 Approved Time Extension (Days): [APPROVED TIME EXTENSION]

13.4 Approval Date: [APPROVAL DATE]

13.5 Remarks: [REMARKS]
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