CONSTRUCTION CHANGE ORDER FORM TEMPLATE

Project Name: [PROJECT NAME]
Project Number: [PROJECT NUMBER]
Project Address: [PROJECT ADDRESS]
Owner: [OWNER NAME]
Owner Address: [OWNER ADDRESS]
Contractor: [CONTRACTOR NAME]
Contractor Address: [CONTRACTOR ADDRESS]
Architect/Engineer: [ARCHITECT/ENGINEER NAME]
Architect/Engineer Address: [ARCHITECT/ENGINEER ADDRESS]
Original Contract Date: [ORIGINAL CONTRACT DATE]
Change Order Number: [CHANGE ORDER NUMBER]
Change Order Date: [CHANGE ORDER DATE]
RE: Change Order No. [CHANGE ORDER NUMBER] to the Contract dated [ORIGINAL CONTRACT DATE] for [PROJECT NAME]

1. PARTIES AND CONTRACT REFERENCE

1.1 Owner: This Change Order is entered into between [OWNER NAME] ("Owner") and [CONTRACTOR NAME] ("Contractor").

1.2 Contract Reference: This Change Order modifies the construction contract dated [ORIGINAL CONTRACT DATE] between Owner and Contractor for the project described above (the "Contract").

1.3 Architect/Engineer: [ARCHITECT/ENGINEER NAME] serves as the Architect/Engineer of record for the Project.

2. DESCRIPTION OF CHANGE

2.1 Description of Work: The change in the Work consists of the following: [DESCRIPTION OF CHANGE IN WORK].

2.2 Reason for Change: The change is required because of: [REASON FOR CHANGE].

2.3 Drawing/Specification References: The change is described in and shown on the following drawings, specifications, or documents: [DRAWING AND SPECIFICATION REFERENCES].

2.4 Attachments: The following documents are attached to and made part of this Change Order: [LIST OF ATTACHED DOCUMENTS].

3. CONTRACT PRICE ADJUSTMENT

3.1 Original Contract Sum: [ORIGINAL CONTRACT SUM].

3.2 Net Change by Previous Change Orders: [NET CHANGE BY PREVIOUS CHANGE ORDERS].

3.3 Amount of This Change Order: [AMOUNT OF THIS CHANGE ORDER] (increase/decrease).

3.4 Revised Contract Sum: [REVISED CONTRACT SUM].

3.5 Basis of Price: The cost of this change is based on: [BASIS OF PRICE, E.G., LUMP SUM, UNIT PRICES, TIME AND MATERIALS].

3.6 Unit Prices: Where applicable, unit prices used in this Change Order are: [UNIT PRICES].

4. CONTRACT TIME ADJUSTMENT

4.1 Original Contract Time: [ORIGINAL CONTRACT TIME].

4.2 Net Change by Previous Change Orders: [NET CHANGE IN CONTRACT TIME BY PREVIOUS CHANGE ORDERS].

4.3 Change in Contract Time for This Change Order: [NUMBER OF DAYS] calendar days (increase/decrease).

4.4 Revised Contract Time: [REVISED CONTRACT TIME].

4.5 Substantial Completion Date: The revised date of Substantial Completion is [REVISED SUBSTANTIAL COMPLETION DATE].

5. SCHEDULE IMPACT

5.1 Schedule Impact: The parties agree that this change [DOES / DOES NOT] affect the critical path of the Project schedule.

5.2 Schedule Narrative: [SCHEDULE IMPACT NARRATIVE].

6. PAYMENT AND PROCESSING

6.1 Payment Terms: The amount of this Change Order shall be paid in accordance with the payment terms of the Contract.

6.2 Inclusion in Applications for Payment: The amount of this Change Order shall be included in the next Application for Payment following execution by all parties.

6.3 Overhead and Profit: Overhead and profit applicable to this change are included in the amount stated in Section 3 and are calculated as follows: [OVERHEAD AND PROFIT BASIS].

7. RELEASE AND WAIVER

7.1 Release: By signing this Change Order, Contractor releases and waives all claims against Owner for additional compensation or time arising from the change described in Section 2, except as expressly provided in this Change Order.

7.2 Reservation of Rights: [RESERVATION OF RIGHTS, IF ANY].

8. NO OTHER MODIFICATION

8.1 No Other Modification: Except as expressly modified by this Change Order, all terms and conditions of the Contract remain in full force and effect.

8.2 Conflict: In the event of a conflict between this Change Order and the Contract, this Change Order shall govern.

9. ACCEPTANCE AND SIGNATURES

9.1 Contractor Acceptance: Contractor accepts this Change Order and agrees to perform the change in the Work for the adjusted Contract Sum and Contract Time stated above.

9.2 Owner Acceptance: Owner accepts this Change Order and agrees to pay the adjusted Contract Sum and accept the adjusted Contract Time stated above.

9.3 Architect/Engineer Recommendation: The Architect/Engineer recommends approval of this Change Order.

Contractor: [CONTRACTOR NAME]
Signature: [CONTRACTOR SIGNATURE]
Name: [CONTRACTOR SIGNATORY NAME]
Title: [CONTRACTOR SIGNATORY TITLE]
Date: [CONTRACTOR SIGNATURE DATE]

Owner: [OWNER NAME]
Signature: [OWNER SIGNATURE]
Name: [OWNER SIGNATORY NAME]
Title: [OWNER SIGNATORY TITLE]
Date: [OWNER SIGNATURE DATE]

Architect/Engineer: [ARCHITECT/ENGINEER NAME]
Signature: [ARCHITECT/ENGINEER SIGNATURE]
Name: [ARCHITECT/ENGINEER SIGNATORY NAME]
Title: [ARCHITECT/ENGINEER SIGNATORY TITLE]
Date: [ARCHITECT/ENGINEER SIGNATURE DATE]
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