CONTRACTOR PAYMENT RECEIPT TEMPLATE

[CONTRACTOR BUSINESS NAME]

[CONTRACTOR STREET ADDRESS]
[CITY, STATE, ZIP CODE]

[CONTRACTOR PHONE NUMBER]
[CONTRACTOR EMAIL ADDRESS]

[CONTRACTOR LICENSE NUMBER, IF APPLICABLE]

Receipt Number: [RECEIPT NUMBER]
Receipt Date: [RECEIPT DATE]
Payment Date: [PAYMENT DATE]

RE: Payment Received for Services Under Contract Dated [CONTRACT DATE]

1. PARTIES
1.1 Contractor: [CONTRACTOR LEGAL NAME], with its principal place of business at [CONTRACTOR BUSINESS ADDRESS] (the "Contractor").
1.2 Client: [CLIENT LEGAL NAME], with its principal place of business or residence at [CLIENT ADDRESS] (the "Client").

2. PROJECT INFORMATION
2.1 Project Name or Description: [PROJECT NAME OR DESCRIPTION].
2.2 Project Location: [PROJECT SITE ADDRESS].
2.3 Contract or Agreement Reference: [CONTRACT OR AGREEMENT REFERENCE].
2.4 Contract Date: [CONTRACT DATE].

3. PAYMENT DETAILS
3.1 Amount Received: [AMOUNT RECEIVED] ([AMOUNT IN WORDS]).
3.2 Payment Method: [PAYMENT METHOD].
3.3 Payment Reference or Transaction Number: [PAYMENT REFERENCE OR TRANSACTION NUMBER].
3.4 Date Payment Received: [PAYMENT DATE].
3.5 Payer Name: [PAYER NAME].
3.6 Payment Applied To: [INVOICE NUMBER OR DESCRIPTION OF SERVICES].

4. INVOICE AND WORK SUMMARY
4.1 Invoice Number(s): [INVOICE NUMBER(S)].
4.2 Invoice Date(s): [INVOICE DATE(S)].
4.3 Description of Services Performed or Materials Supplied: [DESCRIPTION OF SERVICES OR MATERIALS].
4.4 Period of Services: [SERVICE PERIOD START DATE] to [SERVICE PERIOD END DATE].

5. BALANCE SUMMARY
5.1 Total Contract Price: [TOTAL CONTRACT PRICE].
5.2 Total Amount Paid to Date, Including This Payment: [TOTAL AMOUNT PAID TO DATE].
5.3 Remaining Balance Due: [REMAINING BALANCE DUE].
5.4 Next Payment Due Date, If Applicable: [NEXT PAYMENT DUE DATE].
5.5 Next Payment Amount, If Applicable: [NEXT PAYMENT AMOUNT].

6. RECEIPT AND ACKNOWLEDGMENT
6.1 The Contractor acknowledges receipt of the amount stated in Section 3 from the Client.
6.2 This receipt constitutes evidence of payment only and does not modify, amend, or waive any term of the Contract or Agreement referenced in Section

2.
6.3 This receipt does not constitute a waiver of any rights,
claims, or remedies of either party.
6.4 This receipt does not constitute final acceptance of the work unless expressly stated in Section

7.

7. FINAL PAYMENT AND LIEN WAIVER
7.1 This Payment Is: [ ] Progress Payment [ ] Final Payment.
7.2 If final payment, the Contractor confirms that all work and materials under the Contract have been completed and accepted, subject to any punch list items described in Section 7.3.
7.3 Outstanding Punch List Items or Retainage: [DESCRIBE PUNCH LIST ITEMS OR RETAINAGE, OR STATE "NONE"].
7.4 Conditional Waiver and Release of Lien Upon Receipt of Payment: Upon receipt and clearance of the payment described in Section 3, the Contractor waives and releases any mechanic's lien, stop payment notice, or similar claim for the work and materials described in Section 4, to the extent of the amount paid.
7.5 Unconditional Waiver and Release of Lien Upon Receipt of Payment: [SELECT IF APPLICABLE: The Contractor unconditionally waives and releases any mechanic's lien, stop payment notice, or similar claim for the work and materials described in Section 4, to the extent of the amount paid.]

8. TAX INFORMATION
8.1 Sales Tax Included: [YES/NO].
8.2 Sales Tax Amount: [SALES TAX AMOUNT, IF APPLICABLE].
8.3 Tax Identification Number: [CONTRACTOR TAX IDENTIFICATION NUMBER, IF APPLICABLE].

9. ADDITIONAL TERMS
9.1 Additional Notes or Terms: [ADDITIONAL NOTES OR TERMS].

10. SIGNATURES
10.1 Contractor Signature: ______________________________
10.2 Contractor Printed Name: [CONTRACTOR SIGNATORY NAME]
10.3 Contractor Title: [CONTRACTOR SIGNATORY TITLE]
10.4 Date: [CONTRACTOR SIGNATURE DATE]
10.5 Client Signature (Acknowledgment of Receipt): ______________________________
10.6 Client Printed Name: [CLIENT SIGNATORY NAME]
10.7 Client Title: [CLIENT SIGNATORY TITLE]
10.8 Date: [CLIENT SIGNATURE DATE]
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