CREDIT CARD RECURRING BILLING AUTHORIZATION TEMPLATE

[COMPANY NAME]

[COMPANY STREET ADDRESS]

[CITY, STATE, ZIP CODE]

[COMPANY PHONE NUMBER]

[COMPANY EMAIL ADDRESS]

[COMPANY WEBSITE]

Date: [DATE]

Customer Name: [CUSTOMER FULL LEGAL NAME]

Customer Billing Address: [CUSTOMER STREET ADDRESS]

[CUSTOMER CITY, STATE, ZIP CODE]

Customer Email Address: [CUSTOMER EMAIL ADDRESS]

Customer Phone Number: [CUSTOMER PHONE NUMBER]

Customer Account Number: [CUSTOMER ACCOUNT NUMBER]

RE: Recurring Credit Card Billing Authorization

1. AUTHORIZATION TO CHARGE CREDIT CARD

1.1 Recurring Billing Authorization: I, [CUSTOMER FULL LEGAL NAME], hereby authorize [COMPANY NAME] (the "Company") to charge my credit card identified below on a recurring basis for the goods, services, or obligations described in this Authorization.

1.2 Card Information: The credit card to be charged is as follows:

Cardholder Name: [CARDHOLDER NAME AS IT APPEARS ON CARD]

Card Type: [VISA / MASTERCARD / AMERICAN EXPRESS / DISCOVER / OTHER]

Card Number: [CREDIT CARD NUMBER]

Expiration Date: [MM/YY]

Security Code: [CVV / CVC / CARD IDENTIFICATION NUMBER]

Billing Address for Card: [CARD BILLING STREET ADDRESS]

[CARD BILLING CITY, STATE, ZIP CODE]

1.3 Cardholder Certification: I certify that I am the authorized cardholder of the credit card listed above, or that I have been duly authorized by the cardholder to execute this Authorization on the cardholder's behalf.

2. RECURRING PAYMENT TERMS

2.1 Payment Amount: The recurring charge amount shall be [RECURRING CHARGE AMOUNT] per billing cycle, subject to adjustment only as permitted under Section 5 of this Authorization.

2.2 Billing Frequency: The recurring charge shall be processed on a [WEEKLY / BIWEEKLY / MONTHLY / QUARTERLY / SEMIANNUAL / ANNUAL] basis.

2.3 Billing Date: The recurring charge shall be processed on the [DAY OF WEEK / DAY OF MONTH] of each billing cycle, or on the next business day if such date falls on a weekend or holiday.

2.4 Commencement Date: The first recurring charge shall be processed on [FIRST CHARGE DATE].

2.5 Termination Date: The recurring charges shall continue until [TERMINATION DATE], unless earlier terminated in accordance with Section 6 of this Authorization.

2.6 Description of Goods or Services: The recurring charge is for the following goods, services, or obligations: [DESCRIPTION OF GOODS OR SERVICES].

2.7 Total of Payments: The total amount to be charged over the full term of this Authorization, if ascertainable, is [TOTAL PAYMENT AMOUNT].

3. CUSTOMER INFORMATION AND ACCOUNT DETAILS

3.1 Customer Account Reference: This Authorization relates to Customer Account Number [CUSTOMER ACCOUNT NUMBER].

3.2 Contract or Agreement Reference: This Authorization is made in connection with [CONTRACT OR AGREEMENT NAME], dated [CONTRACT DATE], between the Company and the Customer.

3.3 Customer Contact Information for Billing Notices: Billing notices and receipts shall be sent to the Customer at [CUSTOMER EMAIL ADDRESS] or [CUSTOMER BILLING ADDRESS].

4. AUTHORIZATION SCOPE AND LIMITATIONS

4.1 Scope of Authorization: This Authorization applies solely to the recurring charges described in Section 2 and does not authorize any one-time or additional charges unless separately agreed in writing.

4.2 Maximum Charge Limit: The Company shall not charge the credit card in any single billing cycle in excess of [MAXIMUM CHARGE LIMIT] without the Customer's prior written consent.

4.3 No Assignment of Card Information: The Company shall not sell, share, or disclose the Customer's credit card information to any third party except as necessary to process the authorized charges or as required by law.

4.4 Compliance with Card Network Rules: The Company shall process all charges in accordance with applicable payment card network rules, including the rules of Visa, Mastercard, American Express, Discover, and any other applicable network.

5. CHANGES TO PAYMENT AMOUNT OR BILLING TERMS

5.1 Notice of Change: The Company shall provide the Customer with at least [NOTICE PERIOD, E.G., 10] days' advance written notice of any change to the recurring charge amount, billing frequency, or billing date.

5.2 Customer Consent to Change: The Customer's continued authorization of recurring charges after the effective date of any change constitutes acceptance of that change, unless the Customer terminates this Authorization under Section 6 before the change takes effect.

5.3 Method of Notice: Notice under this Section may be provided by email to [CUSTOMER EMAIL ADDRESS], by text message to [CUSTOMER PHONE NUMBER], or by written notice to [CUSTOMER BILLING ADDRESS].

6. TERMINATION AND CANCELLATION

6.1 Customer Right to Cancel: The Customer may cancel this Authorization at any time by providing written notice to the Company at [COMPANY EMAIL ADDRESS] or [COMPANY STREET ADDRESS], or by calling [COMPANY PHONE NUMBER].

6.2 Effective Date of Cancellation: Cancellation shall take effect within [CANCELLATION PROCESSING PERIOD, E.G., 3] business days after the Company receives the Customer's notice.

6.3 Company Right to Terminate: The Company may terminate this Authorization upon [COMPANY TERMINATION NOTICE PERIOD] days' written notice to the Customer, or immediately if the Customer's card is declined, expired, or reported lost or stolen.

6.4 Effect of Termination: Upon termination, the Company shall cease all recurring charges under this Authorization, except for any charges already processed or pending prior to the effective date of termination.

6.5 Final Payment: Termination does not relieve the Customer of any obligation to pay amounts already charged or due under the underlying agreement.

7. FAILED OR DECLINED PAYMENTS

7.1 Notification of Failed Payment: The Company shall notify the Customer within [FAILED PAYMENT NOTICE PERIOD, E.G., 2] business days if a recurring charge is declined or fails.

7.2 Retry Attempts: The Company may retry a failed charge up to [NUMBER OF RETRY ATTEMPTS] times within [RETRY PERIOD] days of the original billing date.

7.3 Customer Responsibility: The Customer is responsible for ensuring sufficient funds or credit availability for each recurring charge.

7.4 Late Fees: If a charge fails and remains unpaid after [GRACE PERIOD] days, the Company may assess a late fee of [LATE FEE AMOUNT OR PERCENTAGE], to the extent permitted by applicable law.

8. RECEIPTS AND RECORDS

8.1 Receipts: The Company shall provide the Customer with a receipt or confirmation for each recurring charge, sent to [CUSTOMER EMAIL ADDRESS] within [RECEIPT DELIVERY PERIOD] days of the charge.

8.2 Records Retention: The Company shall maintain records of all recurring charges and this Authorization for at least [RECORDS RETENTION PERIOD] years.

8.3 Customer Access to Records: The Customer may request a copy of the records relating to this Authorization by contacting the Company at [COMPANY EMAIL ADDRESS].

9. DISPUTES AND CHARGEBACKS

9.1 Contact Before Dispute: The Customer agrees to contact the Company at [COMPANY EMAIL ADDRESS] or [COMPANY PHONE NUMBER] to resolve any billing dispute before initiating a chargeback with the card issuer.

9.2 Company Response: The Company shall respond to any billing dispute within [DISPUTE RESPONSE PERIOD] business days of receiving notice.

9.3 Chargeback Rights: Nothing in this Authorization waives the Customer's rights under applicable law or card network rules to dispute unauthorized or erroneous charges.

10. PRIVACY AND DATA SECURITY

10.1 Use of Information: The Company shall use the Customer's credit card and personal information solely for the purposes of processing the authorized recurring charges and related billing communications.

10.2 Data Security: The Company shall implement reasonable administrative, technical, and physical safeguards to protect the Customer's credit card information against unauthorized access, use, or disclosure.

10.3 PCI DSS Compliance: The Company shall comply with the Payment Card Industry Data Security Standard (PCI DSS) to the extent applicable to its handling of cardholder data.

10.4 Data Breach Notification: In the event of a data breach affecting the Customer's credit card information, the Company shall notify the Customer within [BREACH NOTIFICATION PERIOD] days of discovering the breach.

11. REPRESENTATIONS AND WARRANTIES

11.1 Company Representations: The Company represents and warrants that it is authorized to accept recurring credit card payments and that it will process all charges in accordance with this Authorization and applicable law.

11.2 Customer Representations: The Customer represents and warrants that all information provided in this Authorization is accurate, complete, and current, and that the Customer has the legal authority to authorize the recurring charges.

11.3 No Fraudulent Intent: Both parties represent that this Authorization is not entered into for any fraudulent or unlawful purpose.

12. LIMITATION OF LIABILITY

12.1 Company Liability: The Company's liability for any error in processing a recurring charge shall be limited to correcting the error and refunding any overcharge, to the extent permitted by applicable law.

12.2 Customer Liability: The Customer shall be liable for all authorized recurring charges processed under this Authorization, including any charges resulting from the Customer's failure to provide timely notice of cancellation or updated card information.

12.3 No Consequential Damages: Neither party shall be liable to the other for any indirect, incidental, special, or consequential damages arising out of or relating to this Authorization, except as prohibited by applicable law.

13. GOVERNING LAW AND DISPUTE RESOLUTION

13.1 Governing Law: This Authorization shall be governed by and construed in accordance with the laws of the State of [STATE], without regard to its conflict of laws principles.

13.2 Venue: Any legal action arising out of or relating to this Authorization shall be brought in the courts located in [COUNTY, STATE].

13.3 Mediation or Arbitration: The parties agree to attempt to resolve any dispute through [MEDIATION / BINDING ARBITRATION / SMALL CLAIMS COURT] before pursuing other legal remedies, to the extent permitted by applicable law.

14. GENERAL PROVISIONS

14.1 Entire Agreement: This Authorization constitutes the entire agreement between the parties regarding recurring credit card billing and supersedes all prior or contemporaneous understandings on that subject.

14.2 Amendment: This Authorization may be amended only by a written instrument signed by both parties, except as provided in Section 5.

14.3 Severability: If any provision of this Authorization is held invalid or unenforceable, the remaining provisions shall continue in full force and effect.

14.4 Waiver: No waiver of any provision of this Authorization shall be effective unless in writing and signed by the waiving party.

14.5 Assignment: The Customer may not assign this Authorization without the Company's prior written consent. The Company may assign this Authorization to a successor in interest upon written notice to the Customer.

14.6 Notices: All notices under this Authorization shall be in writing and sent to the addresses or email addresses listed at the top of this Authorization, or to such other address as a party may designate in writing.

14.7 Counterparts: This Authorization may be executed in counterparts, each of which shall be deemed an original and all of which together shall constitute one instrument.

14.8 Electronic Signature: The parties agree that this Authorization may be executed and delivered electronically, and that electronic signatures shall have the same legal effect as original signatures.

15. CUSTOMER ACKNOWLEDGMENT AND CONSENT

15.1 Voluntary Authorization: I acknowledge that I have voluntarily authorized the recurring credit card charges described in this Authorization.

15.2 Right to Cancel: I understand that I may cancel this Authorization at any time in accordance with Section 6.

15.3 Receipt of Copy: I acknowledge that I have received a copy of this Authorization for my records.

15.4 Accuracy of Information: I certify that the information I have provided in this Authorization is true, accurate, and complete.

15.5 Consent to Recurring Charges: I consent to the Company charging my credit card on a recurring basis as described in this Authorization.

16. SIGNATURES

Customer Signature: ______________________________

Customer Printed Name: [CUSTOMER FULL LEGAL NAME]

Date: [DATE]

Company Representative Signature: ______________________________

Company Representative Printed Name: [COMPANY REPRESENTATIVE NAME]

Title: [COMPANY REPRESENTATIVE TITLE]

Date: [DATE]

17. CARDHOLDER COPY ACKNOWLEDGMENT

17.1 Copy Provided: The Company shall provide the Customer with a copy of this signed Authorization within [COPY DELIVERY PERIOD] days of execution.

17.2 Customer Initials: Customer Initials: ______

17.3 Company Initials: Company Initials: ______
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