CREDITOR PARTIAL PAYMENT LETTER

[DATE]

[CREDITOR NAME]

[CREDITOR ADDRESS LINE 1]

[CREDITOR ADDRESS LINE 2]

[CITY, STATE, ZIP CODE]

RE: Partial Payment on Account Number [ACCOUNT NUMBER]

Dear [CREDITOR NAME],

This letter concerns the account identified above. I am submitting a partial payment toward the outstanding balance. This payment is made without prejudice to any rights, claims, or defenses I may have, and it is not intended as an admission of the full amount claimed or of any liability beyond the amount actually paid.

1. DEBTOR INFORMATION
1.1 Debtor Name: [DEBTOR FULL NAME]
1.2 Debtor Address: [DEBTOR STREET ADDRESS]
1.3 Debtor City, State, ZIP: [DEBTOR CITY, STATE, ZIP]
1.4 Debtor Telephone Number: [DEBTOR TELEPHONE NUMBER]
1.5 Debtor Email Address: [DEBTOR EMAIL ADDRESS]

2. CREDITOR INFORMATION
2.1 Creditor Name: [CREDITOR NAME]
2.2 Creditor Address: [CREDITOR STREET ADDRESS]
2.3 Creditor City, State, ZIP: [CREDITOR CITY, STATE, ZIP]
2.4 Creditor Telephone Number: [CREDITOR TELEPHONE NUMBER]
2.5 Creditor Email Address: [CREDITOR EMAIL ADDRESS]

3. ACCOUNT INFORMATION
3.1 Account Number: [ACCOUNT NUMBER]
3.2 Account Type: [ACCOUNT TYPE]
3.3 Date Account Opened: [DATE ACCOUNT OPENED]
3.4 Original Creditor or Current Creditor: [ORIGINAL OR CURRENT CREDITOR NAME]
3.5 Total Outstanding Balance Claimed: [TOTAL OUTSTANDING BALANCE]
3.6 Amount of Partial Payment Enclosed: [PARTIAL PAYMENT AMOUNT]
3.7 Date of Partial Payment: [DATE OF PARTIAL PAYMENT]
3.8 Payment Method: [PAYMENT METHOD]
3.9 Remaining Balance After Partial Payment: [REMAINING BALANCE]

4. PARTIAL PAYMENT TERMS AND CONDITIONS
4.1 This partial payment is tendered as a good faith payment toward the outstanding balance identified in Section

3.
4.2 This payment is not intended to satisfy the full
outstanding balance unless the creditor expressly agrees in writing.
4.3 This payment is made without prejudice to the debtor’s right to dispute the amount claimed, to request verification of the debt, or to assert any available defense.
4.4 Acceptance of this partial payment does not constitute a waiver of any rights by either party.
4.5 The debtor reserves the right to make additional partial payments according to the terms agreed by the parties.
4.6 Any endorsement, negotiation, or deposit of this payment shall not be construed as an agreement to any different terms unless expressly agreed in writing by the debtor.

5. PAYMENT ALLOCATION INSTRUCTIONS
5.1 Apply this partial payment to the principal balance first, unless otherwise required by law or agreement.
5.2 Apply this partial payment to accrued interest second, unless otherwise required by law or agreement.
5.3 Apply this partial payment to fees or charges last, unless otherwise required by law or agreement.
5.4 If the creditor disputes this allocation, the creditor shall provide a written explanation within [NUMBER] days of receipt of this payment.

6. REQUEST FOR WRITTEN CONFIRMATION
6.1 The creditor is requested to provide written confirmation of receipt of this partial payment.
6.2 The creditor is requested to provide an updated statement showing the remaining balance after this payment is applied.
6.3 The creditor is requested to confirm whether any late fees, interest, or other charges will continue to accrue on the remaining balance.
6.4 The creditor is requested to provide the confirmation and updated statement within [NUMBER] days of receipt of this letter.

7. DISPUTE RESERVATION
7.1 The debtor does not admit the validity or accuracy of the full amount claimed.
7.2 The debtor reserves the right to dispute the debt or any portion of it.
7.3 The debtor reserves the right to request verification of the debt under applicable law.
7.4 The debtor reserves the right to assert any applicable statute of limitations defense.
7.5 The debtor reserves the right to seek credit reporting corrections if this payment is reported inaccurately.

8. CREDIT REPORTING INSTRUCTIONS
8.1 If this account is reported to any consumer reporting agency, the creditor shall report this partial payment accurately.
8.2 The creditor shall not report the account as paid in full unless the full balance is satisfied.
8.3 The creditor shall not report the account as delinquent for any period covered by an agreed payment arrangement, if any.
8.4 The creditor shall update any inaccurate information within [NUMBER] days of receipt of this letter.

9. COMMUNICATION PREFERENCES
9.1 The debtor prefers communication regarding this account by: [MAIL, EMAIL, TELEPHONE, OR OTHER].
9.2 The debtor requests that all future communications be directed to: [DEBTOR PREFERRED CONTACT INFORMATION].
9.3 The debtor requests that the creditor not contact the debtor at the following times or places: [RESTRICTED CONTACT TIMES OR PLACES].

10. ENCLOSURES
10.1 Copy of this letter.
10.2 Partial payment in the amount of [PARTIAL PAYMENT AMOUNT].
10.3 Payment instrument number or reference: [PAYMENT INSTRUMENT NUMBER OR REFERENCE].
10.4 Other enclosure: [DESCRIPTION OF OTHER ENCLOSURE].

11. ACKNOWLEDGMENT AND SIGNATURE
11.1 I declare that the information provided in this letter is true and correct to the best of my knowledge.
11.2 I understand that this partial payment does not automatically discharge the remaining balance.
11.3 I understand that the creditor may reject this partial payment if it is offered with conditions the creditor does not accept.
11.4 I understand that acceptance of this partial payment may not prevent collection activity on the remaining balance unless otherwise agreed in writing.
11.5 Debtor Signature: ______________________________
11.6 Printed Name: [DEBTOR FULL NAME]
11.7 Date: [DATE]

12. CREDITOR ACKNOWLEDGMENT
12.1 Creditor Name: [CREDITOR NAME]
12.2 Creditor Representative Signature: ______________________________
12.3 Printed Name: [CREDITOR REPRESENTATIVE NAME]
12.4 Title: [CREDITOR REPRESENTATIVE TITLE]
12.5 Date: [DATE]
12.6 Creditor Response: [ACCEPTED, REJECTED, OR OTHER RESPONSE]
12.7 Remaining Balance Confirmed by Creditor: [REMAINING BALANCE CONFIRMED BY CREDITOR]
12.8 Additional Creditor Comments: [CREDITOR COMMENTS]
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