DEBT RECONCILIATION AGREEMENT TEMPLATE

[DATE OF AGREEMENT]

CREDITOR NAME: [CREDITOR FULL LEGAL NAME]

CREDITOR ADDRESS: [CREDITOR STREET ADDRESS]

CREDITOR CITY, STATE, ZIP: [CREDITOR CITY, STATE, ZIP]

CREDITOR CONTACT PERSON: [CREDITOR CONTACT NAME]

CREDITOR TELEPHONE: [CREDITOR TELEPHONE NUMBER]

CREDITOR EMAIL: [CREDITOR EMAIL ADDRESS]

DEBTOR NAME: [DEBTOR FULL LEGAL NAME]

DEBTOR ADDRESS: [DEBTOR STREET ADDRESS]

DEBTOR CITY, STATE, ZIP: [DEBTOR CITY, STATE, ZIP]

DEBTOR TELEPHONE: [DEBTOR TELEPHONE NUMBER]

DEBTOR EMAIL: [DEBTOR EMAIL ADDRESS]

RE: RECONCILIATION OF OUTSTANDING DEBT OWED BY [DEBTOR FULL LEGAL NAME] TO [CREDITOR FULL LEGAL NAME]

1. PARTIES AND RECITALS

1.1 Creditor: This Debt Reconciliation Agreement (the "Agreement") is entered into by and between [CREDITOR FULL LEGAL NAME], with its principal place of business at [CREDITOR STREET ADDRESS], [CREDITOR CITY, STATE, ZIP] (the "Creditor").

1.2 Debtor: [DEBTOR FULL LEGAL NAME], residing or located at [DEBTOR STREET ADDRESS], [DEBTOR CITY, STATE, ZIP] (the "Debtor").

1.3 Recitals: The Debtor acknowledges owing certain sums to the Creditor, and the parties desire to reconcile the outstanding balance, resolve any disputes regarding the amount owed, and establish the terms for repayment.

1.4 Effective Date: This Agreement shall become effective on [EFFECTIVE DATE].

2. ACKNOWLEDGMENT OF DEBT

2.1 Original Debt Amount: The original principal amount of the debt is [ORIGINAL DEBT AMOUNT].

2.2 Account or Reference Number: [ACCOUNT OR REFERENCE NUMBER].

2.3 Date Debt Incurred: [DATE DEBT INCURRED].

2.4 Nature of Debt: The debt arises from [DESCRIPTION OF DEBT, E.G., LOAN, INVOICE, GOODS SOLD, SERVICES RENDERED].

2.5 Acknowledgment: The Debtor acknowledges that the reconciled amount set forth in Section 3 represents a valid and enforceable obligation.

3. RECONCILED BALANCE

3.1 Principal Balance: The parties agree that the reconciled principal balance owed is [RECONCILED PRINCIPAL BALANCE].

3.2 Accrued Interest: Accrued interest as of the Effective Date is [ACCRUED INTEREST AMOUNT].

3.3 Fees and Charges: Applicable fees and charges are [FEES AND CHARGES AMOUNT].

3.4 Credits and Payments Applied: Total credits and payments applied to date are [CREDITS AND PAYMENTS AMOUNT].

3.5 Total Reconciled Amount: The total reconciled amount owed by the Debtor to the Creditor is [TOTAL RECONCILED AMOUNT].

3.6 Disputed Amounts: Any amounts disputed by the Debtor are described as follows: [DESCRIPTION OF DISPUTED AMOUNTS, IF ANY].

4. PAYMENT TERMS

4.1 Down Payment: The Debtor shall pay a down payment of [DOWN PAYMENT AMOUNT] on or before [DOWN PAYMENT DUE DATE].

4.2 Remaining Balance: The remaining balance of [REMAINING BALANCE AMOUNT] shall be paid in [NUMBER OF INSTALLMENTS] installments.

4.3 Installment Amount: Each installment shall be in the amount of [INSTALLMENT AMOUNT].

4.4 Payment Due Dates: Installments shall be due on the [DAY OF MONTH] day of each [MONTH/WEEK/QUARTER] beginning on [FIRST INSTALLMENT DUE DATE] and continuing until [FINAL INSTALLMENT DUE DATE].

4.5 Payment Method: Payments shall be made by [PAYMENT METHOD, E.G., BANK TRANSFER, CHECK, ONLINE PAYMENT] to [PAYMENT RECIPIENT AND DETAILS].

4.6 Application of Payments: Payments shall be applied first to accrued interest, then to fees and charges, and then to principal, unless otherwise agreed in writing.

4.7 Prepayment: The Debtor may prepay all or part of the outstanding balance at any time without penalty.

5. INTEREST

5.1 Interest Rate: Interest shall accrue on the unpaid balance at the rate of [INTEREST RATE]% per annum.

5.2 Interest Calculation: Interest shall be calculated on the [SIMPLE/COMPOUND] basis.

5.3 Maximum Rate: In no event shall the interest rate exceed the maximum rate permitted by applicable law.

6. LATE PAYMENT AND DEFAULT

6.1 Late Fee: A late fee of [LATE FEE AMOUNT OR PERCENTAGE] shall be charged for any payment not received within [GRACE PERIOD] days of its due date.

6.2 Default: The Debtor shall be in default if any payment is not made within [DEFAULT GRACE PERIOD] days of its due date or if the Debtor breaches any other term of this Agreement.

6.3 Acceleration: Upon default, the entire remaining balance, together with accrued interest and fees, may become immediately due and payable at the Creditor's option.

6.4 Remedies: The Creditor may pursue any and all remedies available at law or in equity, including collection costs and reasonable attorneys' fees.

7. RELEASE AND SATISFACTION

7.1 Full Satisfaction: Upon receipt of the total reconciled amount in accordance with this Agreement, the Creditor shall consider the debt fully satisfied.

7.2 Release: Upon full payment, the Creditor shall provide the Debtor with a written release and satisfaction of the debt.

7.3 Partial Payments: Acceptance of any partial payment shall not constitute a waiver of the Creditor's rights under this Agreement.

8. REPRESENTATIONS AND WARRANTIES

8.1 Creditor Representations: The Creditor represents that it has the authority to enter into this Agreement and that the reconciled amount is accurate to the best of its knowledge.

8.2 Debtor Representations: The Debtor represents that the information provided in this Agreement is true and correct and that the Debtor has the financial ability to perform under this Agreement.

8.3 No Undisclosed Debts: The Debtor represents that no other undisclosed debts are owed to the Creditor except as stated herein.

9. CONFIDENTIALITY

9.1 Confidential Information: The terms of this Agreement shall be kept confidential by both parties, except as required by law or with the other party's written consent.

9.2 Permitted Disclosures: Disclosure is permitted to legal counsel, accountants, and as required by court order or applicable law.

10. GOVERNING LAW AND DISPUTE RESOLUTION

10.1 Governing Law: This Agreement shall be governed by and construed in accordance with the laws of the State of [GOVERNING STATE].

10.2 Dispute Resolution: Any dispute arising under this Agreement shall be resolved through [NEGOTIATION/MEDIATION/ARBITRATION] in [CITY, STATE].

10.3 Venue: Any legal action shall be brought in the courts located in [COUNTY, STATE].

11. GENERAL PROVISIONS

11.1 Entire Agreement: This Agreement constitutes the entire agreement between the parties and supersedes all prior negotiations, understandings, and agreements, whether written or oral.

11.2 Amendments: This Agreement may not be amended except in writing signed by both parties.

11.3 Severability: If any provision of this Agreement is held invalid or unenforceable, the remaining provisions shall remain in full force and effect.

11.4 Waiver: No waiver of any breach shall be deemed a waiver of any other or subsequent breach.

11.5 Notices: All notices under this Agreement shall be in writing and delivered to the addresses set forth above.

11.6 Binding Effect: This Agreement shall be binding upon and inure to the benefit of the parties and their respective heirs, successors, and assigns.

11.7 Counterparts: This Agreement may be executed in counterparts, each of which shall be deemed an original.

12. SIGNATURES

12.1 Creditor Signature: By signing below, the Creditor acknowledges and agrees to the terms of this Agreement.

CREDITOR SIGNATURE: ______________________________

CREDITOR PRINTED NAME: [CREDITOR SIGNATORY NAME]

CREDITOR TITLE: [CREDITOR SIGNATORY TITLE]

DATE SIGNED: [CREDITOR SIGNATURE DATE]

12.2 Debtor Signature: By signing below, the Debtor acknowledges and agrees to the terms of this Agreement.

DEBTOR SIGNATURE: ______________________________

DEBTOR PRINTED NAME: [DEBTOR FULL LEGAL NAME]

DATE SIGNED: [DEBTOR SIGNATURE DATE]

13. NOTARY ACKNOWLEDGMENT (IF APPLICABLE)

13.1 State of [NOTARY STATE]

13.2 County of [NOTARY COUNTY]

13.3 Acknowledged before me on [NOTARY DATE] by [NOTARY SIGNATORY NAME], who personally appeared and proved to me to be the person whose name is subscribed to this instrument.

NOTARY PUBLIC SIGNATURE: ______________________________

NOTARY PRINTED NAME: [NOTARY PRINTED NAME]

NOTARY COMMISSION EXPIRATION: [NOTARY COMMISSION EXPIRATION DATE]

NOTARY SEAL: [NOTARY SEAL]
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