DONATION RECEIPT TEMPLATE FOR NONPROFITS

[DONATION RECEIPT NUMBER]

[ORGANIZATION NAME]
[ORGANIZATION STREET ADDRESS]
[ORGANIZATION CITY, STATE ZIP]
[ORGANIZATION PHONE NUMBER]
[ORGANIZATION EMAIL ADDRESS]
[ORGANIZATION EIN]

Date of Receipt: [DATE OF RECEIPT]

RE: Acknowledgment of Charitable Contribution

1. DONOR INFORMATION

1.1 Donor Name: [DONOR FULL NAME]

1.2 Donor Street Address: [DONOR STREET ADDRESS]

1.3 Donor City, State ZIP: [DONOR CITY, STATE ZIP]

1.4 Donor Phone Number: [DONOR PHONE NUMBER]

1.5 Donor Email Address: [DONOR EMAIL ADDRESS]

2. DONATION DETAILS

2.1 Date of Donation: [DATE OF DONATION]

2.2 Donation Amount (Cash): [DONATION AMOUNT IN NUMBERS]

2.3 Donation Amount (Words): [DONATION AMOUNT IN WORDS]

2.4 Payment Method: [PAYMENT METHOD]

2.5 Payment Reference or Transaction Number: [TRANSACTION NUMBER]

2.6 Description of Non-Cash Property Donated (if any): [DESCRIPTION OF DONATED PROPERTY]

2.7 Fair Market Value of Non-Cash Property (if any): [FAIR MARKET VALUE]

2.8 Description of Services Provided in Exchange (if any): [DESCRIPTION OF GOODS OR SERVICES PROVIDED]

3. DONOR ACKNOWLEDGMENT

3.1 The Donor acknowledges that the donation described above was made voluntarily and without expectation of any goods, services, or other consideration in return, except as described in Section 2.8.

3.2 The Donor confirms that no goods or services were provided by the Organization in exchange for this donation, unless otherwise stated in Section 2.8.

3.3 The Donor understands that this receipt is provided for tax purposes and that the Donor should consult a qualified tax advisor regarding the deductibility of this contribution.

4. ORGANIZATION ACKNOWLEDGMENT

4.1 The Organization acknowledges receipt of the donation described in Section 2 on the date stated above.

4.2 The Organization is a tax-exempt organization under Section 501(c)(3) of the Internal Revenue Code, EIN [ORGANIZATION EIN].

4.3 The Organization confirms that no goods or services were provided to the Donor in exchange for this donation, except as described in Section 2.8.

4.4 The Organization confirms that this receipt is issued in accordance with applicable IRS requirements for substantiation of charitable contributions.

5. TAX DEDUCTIBILITY STATEMENT

5.1 This receipt serves as written acknowledgment of your charitable contribution. Please retain this receipt for your tax records.

5.2 Contributions are deductible to the extent allowed by law. The Donor should consult a tax professional for advice specific to the Donor's situation.

5.3 For non-cash donations, the Donor is responsible for determining the fair market value of donated property and for completing IRS Form 8283 if required.

6. PRIVACY AND CONFIDENTIALITY

6.1 The Organization will maintain the confidentiality of the Donor's personal information in accordance with its privacy policy and applicable law.

6.2 The Donor's information will be used solely for purposes of processing the donation, issuing this receipt, and maintaining required records.

7. SIGNATURES

7.1 Authorized Organization Representative Name: [AUTHORIZED REPRESENTATIVE NAME]

7.2 Authorized Organization Representative Title: [AUTHORIZED REPRESENTATIVE TITLE]

7.3 Authorized Organization Representative Signature: [AUTHORIZED REPRESENTATIVE SIGNATURE]

7.4 Date Signed: [DATE SIGNED]

7.5 Donor Signature (if required): [DONOR SIGNATURE]

7.6 Donor Date Signed: [DONOR DATE SIGNED]

8. ADDITIONAL NOTES

8.1 [ADDITIONAL NOTES OR SPECIAL INSTRUCTIONS]
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