EMPLOYEE CONFIDENTIALITY AGREEMENT FOR SMALL BUSINESSES

[EMPLOYER LEGAL NAME]

[EMPLOYER STREET ADDRESS]

[EMPLOYER CITY, STATE, ZIP CODE]

[EMPLOYEE FULL NAME]

[EMPLOYEE STREET ADDRESS]

[EMPLOYEE CITY, STATE, ZIP CODE]

[EFFECTIVE DATE]

RE: CONFIDENTIALITY AND NON-DISCLOSURE OBLIGATIONS

This Employee Confidentiality Agreement (the "Agreement") is entered into as of [EFFECTIVE DATE] (the "Effective Date"), by and between [EMPLOYER LEGAL NAME], a [STATE OF INCORPORATION OR ORGANIZATION]
[ENTITY TYPE] with its principal place of business at [EMPLOYER STREET ADDRESS], [EMPLOYER CITY, STATE, ZIP CODE] (the "Employer"), and [EMPLOYEE FULL NAME], an individual residing at [EMPLOYEE STREET ADDRESS], [EMPLOYEE CITY, STATE, ZIP CODE] (the "Employee").

1. EMPLOYMENT RELATIONSHIP
1.1 Position and Duties: Employee is employed by Employer in the position of [JOB TITLE], and Employee's duties include [BRIEF DESCRIPTION OF DUTIES].
1.2 At-Will Employment: Employee's employment with Employer is at-will and may be terminated by either party at any time, with or without cause or notice, subject to applicable law. Nothing in this Agreement alters the at-will nature of the employment relationship.
1.3 Consideration: In consideration of Employee's employment, continued employment, access to Confidential Information, and [OTHER CONSIDERATION, IF ANY], Employee agrees to the terms of this Agreement.

2. DEFINITION OF CONFIDENTIAL INFORMATION
2.1 Confidential Information: "Confidential Information" means all non-public information, in any form or medium, disclosed by or on behalf of Employer to Employee, or learned by Employee in connection with employment, including but not limited to: trade secrets; business plans; financial information; customer and client lists; supplier and vendor lists; pricing and cost information; marketing strategies; product designs and specifications; software and source code; formulas; processes; know-how; personnel information; compensation data; contracts; and any information designated as confidential or that a reasonable person would understand to be confidential.
2.2 Exclusions: Confidential Information does not include information that: (a) is or becomes publicly available through no breach by Employee; (b) was lawfully known to Employee before disclosure by Employer; (c) is lawfully received from a third party without restriction; or (d) is independently developed by Employee without use of Confidential Information.
2.3 Third-Party Information: Employee shall treat as Confidential Information any confidential or proprietary information of third parties that Employer has agreed to keep confidential.

3. OBLIGATIONS OF EMPLOYEE
3.1 Non-Disclosure: Employee shall not, during or after employment, disclose Confidential Information to any third party without Employer's prior written consent.
3.2 Non-Use: Employee shall use Confidential Information solely for the purpose of performing Employee's duties for Employer and shall not use it for any other purpose, including personal benefit or the benefit of any third party.
3.3 Reasonable Care: Employee shall exercise reasonable care to protect Confidential Information and shall follow all Employer policies and procedures relating to its protection.
3.4 Return of Materials: Upon termination of employment or upon Employer's request, Employee shall promptly return all documents, devices, and materials containing Confidential Information, and shall permanently delete any Confidential Information stored on personal devices or accounts, certifying such return and deletion in writing if requested.
3.5 No Reproduction: Employee shall not copy, reproduce, or transmit Confidential Information except as necessary to perform Employee's duties.

4. INTELLECTUAL PROPERTY AND WORK PRODUCT
4.1 Ownership: All inventions, works of authorship, designs, developments, and other work product created by Employee within the scope of employment or using Employer resources or Confidential Information ("Work Product") shall be the sole property of Employer.
4.2 Assignment: Employee hereby assigns to Employer all right, title, and interest in and to the Work Product, including all intellectual property rights therein.
4.3 Further Assurances: Employee shall execute all documents and take all actions reasonably requested by Employer to perfect, register, or enforce Employer's rights in the Work Product.

5. THIRD-PARTY OBLIGATIONS
5.1 No Conflicting Obligations: Employee represents that Employee is not subject to any agreement, obligation, or restriction that would conflict with this Agreement or Employee's duties to Employer.
5.2 Prior Agreements: Employee shall not disclose to Employer any confidential information belonging to a former employer or other third party without proper authorization.

6. PERMITTED DISCLOSURES
6.1 Legal Requirement: Employee may disclose Confidential Information if required by law, regulation, or court order, provided Employee gives Employer prompt notice (to the extent legally permitted) and cooperates with Employer's efforts to obtain protective treatment.
6.2 Protected Rights: Nothing in this Agreement prohibits Employee from reporting possible violations of law to any governmental agency or from making disclosures protected under applicable whistleblower laws, or from discussing wages, hours, or other terms and conditions of employment as protected by law.

7. TERM AND SURVIVAL
7.1 Term: This Agreement is effective as of the Effective Date and continues throughout Employee's employment and thereafter.
7.2 Survival: Employee's obligations regarding Confidential Information survive the termination of employment and this Agreement for so long as the information remains confidential, and indefinitely with respect to trade secrets.

8. REMEDIES
8.1 Injunctive Relief: Employee acknowledges that a breach of this Agreement may cause irreparable harm for which monetary damages are inadequate, and Employer is entitled to seek injunctive relief and other equitable remedies in addition to any other remedies available at law.
8.2 Other Remedies: Employer may pursue all available legal and equitable remedies, including damages, and Employee shall be liable for reasonable attorneys' fees and costs incurred in enforcing this Agreement, to the extent permitted by law.

9. GENERAL PROVISIONS
9.1 Governing Law: This Agreement shall be governed by and construed in accordance with the laws of the State of [STATE OF GOVERNING LAW], without regard to conflict-of-law principles.
9.2 Entire Agreement: This Agreement constitutes the entire agreement between the parties regarding its subject matter and supersedes all prior agreements and understandings, whether written or oral.
9.3 Amendment: This Agreement may be amended only by a written instrument signed by both parties.
9.4 Severability: If any provision of this Agreement is held invalid or unenforceable, the remaining provisions shall remain in full force and effect.
9.5 Waiver: No waiver of any provision shall be deemed a waiver of any other provision or of any subsequent breach.
9.6 Assignment: Employee may not assign this Agreement. Employer may assign this Agreement to any successor or affiliate.
9.7 Notices: All notices under this Agreement shall be in writing and delivered to the addresses set forth above or such other address as a party may designate in writing.
9.8 Counterparts: This Agreement may be executed in counterparts, each of which shall be deemed an original and all of which together constitute one instrument.

10. ACKNOWLEDGMENT AND SIGNATURES
10.1 Acknowledgment: Employee acknowledges having read and understood this Agreement, having had the opportunity to consult with legal counsel, and voluntarily agreeing to its terms.
10.2 Signatures: The parties have executed this Agreement as of the Effective Date.

EMPLOYER:

[EMPLOYER LEGAL NAME]

By: ________________________________

Name: [AUTHORIZED SIGNATORY NAME]

Title: [AUTHORIZED SIGNATORY TITLE]

Date: [EMPLOYER SIGNATURE DATE]

EMPLOYEE:

Signature: ________________________________

Name: [EMPLOYEE FULL NAME]

Date: [EMPLOYEE SIGNATURE DATE]
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