EMPLOYMENT CONTRACT BREACH NOTICE TEMPLATE

[EMPLOYER NAME]

[EMPLOYER STREET ADDRESS]
[EMPLOYER CITY, STATE, ZIP CODE]

[EMPLOYER PHONE NUMBER]
[EMPLOYER EMAIL ADDRESS]

[DATE OF NOTICE]

[EMPLOYEE NAME]

[EMPLOYEE STREET ADDRESS]
[EMPLOYEE CITY, STATE, ZIP CODE]

[EMPLOYEE PHONE NUMBER]
[EMPLOYEE EMAIL ADDRESS]

RE: NOTICE OF BREACH OF EMPLOYMENT CONTRACT

Dear [EMPLOYEE NAME],

This letter constitutes formal written notice of a breach of the employment contract between [EMPLOYER NAME] ("Employer") and [EMPLOYEE NAME] ("Employee"), dated [EMPLOYMENT CONTRACT DATE] (the "Contract"). This notice is provided pursuant to Section [NOTICE PROVISION SECTION NUMBER] of the Contract and applicable law.

1. PARTIES AND CONTRACT INFORMATION
1.1 Employer Name: [EMPLOYER NAME]
1.2 Employer Address: [EMPLOYER STREET ADDRESS], [EMPLOYER CITY, STATE, ZIP CODE]
1.3 Employee Name: [EMPLOYEE NAME]
1.4 Employee Address: [EMPLOYEE STREET ADDRESS], [EMPLOYEE CITY, STATE, ZIP CODE]
1.5 Employment Contract Date: [EMPLOYMENT CONTRACT DATE]
1.6 Employee Job Title/Position: [JOB TITLE]
1.7 Employment Start Date: [EMPLOYMENT START DATE]
1.8 Work Location: [WORK LOCATION ADDRESS]
1.9 Compensation: [COMPENSATION AMOUNT AND FREQUENCY]

2. DESCRIPTION OF THE BREACH
2.1 Date(s) of Breach: [DATE(S) OF BREACH]
2.2 Contract Provision(s) Breached: [CONTRACT SECTION NUMBER(S) AND TITLE(S)]
2.3 Description of the Breach: [DETAILED DESCRIPTION OF THE CONDUCT OR OMISSION CONSTITUTING THE BREACH]
2.4 Supporting Facts and Evidence: [DESCRIPTION OF FACTS, DOCUMENTS, WITNESSES, OR OTHER EVIDENCE]
2.5 Individuals Present or Involved: [NAMES AND TITLES OF INDIVIDUALS INVOLVED]

3. IMPACT OF THE BREACH
3.1 Impact on the Employer: [DESCRIPTION OF HARM, LOSS, OR DAMAGES SUFFERED BY THE EMPLOYER]
3.2 Estimated Damages or Losses: [ESTIMATED MONETARY AMOUNT OR DESCRIPTION OF NON-MONETARY HARM]
3.3 Impact on Other Employees, Clients, or Operations: [DESCRIPTION OF ANY ADDITIONAL IMPACT]

4. PRIOR WARNINGS AND REMEDIAL ACTIONS
4.1 Prior Verbal Warnings Issued: [YES/NO; IF YES, PROVIDE DATES AND DETAILS]
4.2 Prior Written Warnings Issued: [YES/NO; IF YES, PROVIDE DATES AND DETAILS]
4.3 Prior Remedial Measures Taken: [DESCRIPTION OF ANY PRIOR CORRECTIVE ACTIONS OR PERFORMANCE IMPROVEMENT PLANS]

5. REQUIRED CURE AND REMEDY
5.1 Cure Period: Employee is required to cure the breach described above within [NUMBER] days of receipt of this notice, by no later than [CURE DEADLINE DATE].
5.2 Required Actions to Cure: [DESCRIPTION OF SPECIFIC ACTIONS THE EMPLOYEE MUST TAKE TO CURE THE BREACH]
5.3 Consequences of Failure to Cure: If the breach is not cured within the cure period, the Employer may pursue any or all remedies available under the Contract and applicable law, including but not limited to [DESCRIPTION OF POTENTIAL CONSEQUENCES, E.G., TERMINATION, DISCIPLINARY ACTION, LEGAL PROCEEDINGS, RECOVERY OF DAMAGES].

6. RESERVATION OF RIGHTS
6.1 The Employer reserves all rights and remedies available under the Contract, at law, and in equity, including the right to terminate the Contract, seek injunctive relief, recover damages, and pursue any other remedy.
6.2 This notice does not constitute a waiver of any right, claim, or remedy, whether known or unknown, arising from this or any other breach.
6.3 The Employer's decision to provide a cure period does not waive the right to act on the breach if the cure is not completed as required.

7. GOVERNING LAW AND DISPUTE RESOLUTION
7.1 Governing Law: This notice and the Contract shall be governed by the laws of the State of [STATE].
7.2 Dispute Resolution Procedure: [DESCRIPTION OF DISPUTE RESOLUTION PROCEDURE, E.G., MEDIATION, ARBITRATION, OR COURT JURISDICTION, AS PROVIDED IN THE CONTRACT]

8. RESPONSE REQUIREMENT
8.1 Employee is requested to respond in writing to this notice by [RESPONSE DEADLINE DATE].
8.2 Response Address: [ADDRESS FOR SUBMISSION OF RESPONSE]
8.3 Response Contact: [NAME AND TITLE OF CONTACT PERSON], [PHONE NUMBER], [EMAIL ADDRESS]

9. ACKNOWLEDGMENT OF RECEIPT
9.1 Employee Acknowledgment: By signing below, the Employee acknowledges receipt of this notice. This acknowledgment does not constitute an admission of the breach.
9.2 Employee Signature: ______________________________
9.3 Employee Printed Name: [EMPLOYEE NAME]
9.4 Date Signed: [DATE SIGNED BY EMPLOYEE]

10. EMPLOYER SIGNATURE
10.1 Employer Signature: ______________________________
10.2 Employer Representative Printed Name: [EMPLOYER REPRESENTATIVE NAME]
10.3 Title: [EMPLOYER REPRESENTATIVE TITLE]
10.4 Date Signed: [DATE SIGNED BY EMPLOYER]

11. DELIVERY METHOD
11.1 This notice is delivered by: [DELIVERY METHOD, E.G., HAND DELIVERY, CERTIFIED MAIL, EMAIL]
11.2 Date of Delivery: [DATE OF DELIVERY]
11.3 Tracking or Reference Number (if applicable): [TRACKING OR REFERENCE NUMBER]

12. ATTACHMENTS
12.1 [LIST OF ATTACHED DOCUMENTS, E.G., COPY OF EMPLOYMENT CONTRACT, WARNINGS, EVIDENCE]
12.2 [ADDITIONAL ATTACHMENT]
12.3 [ADDITIONAL ATTACHMENT]
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