EMPLOYMENT VERIFICATION LETTER WITH SALARY

[DATE]

[COMPANY LETTERHEAD NAME]

[COMPANY STREET ADDRESS]

[COMPANY CITY, STATE, ZIP CODE]

[COMPANY PHONE NUMBER]

[COMPANY EMAIL ADDRESS]

RE: EMPLOYMENT VERIFICATION FOR [EMPLOYEE FULL NAME]

To Whom It May Concern:

This letter serves to verify the employment of [EMPLOYEE FULL NAME] with [COMPANY NAME]. The information provided below is accurate as of [DATE OF VERIFICATION].

1. EMPLOYEE INFORMATION

1.1 Employee Full Name: [EMPLOYEE FULL NAME]

1.2 Employee Job Title: [JOB TITLE]

1.3 Employee Identification Number: [EMPLOYEE ID NUMBER]

1.4 Date of Birth: [EMPLOYEE DATE OF BIRTH]

1.5 Social Security Number (Last Four Digits): [LAST FOUR DIGITS OF SSN]

2. EMPLOYMENT DETAILS

2.1 Employment Status: [FULL-TIME / PART-TIME / CONTRACT / TEMPORARY]

2.2 Date of Hire: [DATE OF HIRE]

2.3 Original Position Held: [ORIGINAL POSITION TITLE]

2.4 Current Position Held: [CURRENT POSITION TITLE]

2.5 Employment Type: [PERMANENT / FIXED-TERM / PROBATIONARY]

2.6 Expected Duration of Employment: [INDEFINITE / END DATE IF APPLICABLE]

2.7 Work Location: [OFFICE LOCATION / REMOTE / HYBRID]

2.8 Department: [DEPARTMENT NAME]

2.9 Reporting Manager: [MANAGER FULL NAME]

3. COMPENSATION INFORMATION

3.1 Salary Type: [ANNUAL / HOURLY / MONTHLY / BI-WEEKLY]

3.2 Gross Annual Salary: [GROSS ANNUAL SALARY IN USD]

3.3 Gross Hourly Rate: [HOURLY RATE IN USD]

3.4 Pay Frequency: [WEEKLY / BI-WEEKLY / SEMI-MONTHLY / MONTHLY]

3.5 Overtime Eligibility: [YES / NO]

3.6 Bonus or Commission Structure: [DESCRIPTION OR NONE]

3.7 Additional Compensation: [DESCRIPTION OR NONE]

3.8 Year-to-Date Earnings: [YEAR-TO-DATE EARNINGS IN USD]

4. EMPLOYMENT VERIFICATION PURPOSE

4.1 This verification is provided at the request of: [REQUESTING PARTY NAME]

4.2 Purpose of Verification: [LOAN APPLICATION / RENTAL APPLICATION / IMMIGRATION / OTHER]

4.3 Authorized Release of Information: [YES / NO]

5. AUTHORIZED SIGNATORY

5.1 Signatory Full Name: [AUTHORIZED SIGNATORY FULL NAME]

5.2 Signatory Job Title: [AUTHORIZED SIGNATORY JOB TITLE]

5.3 Signature: ______________________________

5.4 Date Signed: [DATE SIGNED]

5.5 Company Stamp (if applicable): [COMPANY STAMP]

6. CONTACT FOR VERIFICATION

6.1 Contact Person: [HR CONTACT NAME]

6.2 Contact Title: [HR CONTACT TITLE]

6.3 Contact Phone: [HR CONTACT PHONE]

6.4 Contact Email: [HR CONTACT EMAIL]

7. CONFIDENTIALITY NOTICE

7.1 This letter contains confidential employment information and is intended solely for the use of the requesting party named in Section 4.

7.2 Any unauthorized disclosure, copying, or distribution of this letter is strictly prohibited.

7.3 The information provided herein is accurate to the best of the signatory's knowledge as of the date signed.

8. LIMITATION OF LIABILITY

8.1 [COMPANY NAME] provides this verification in good faith and disclaims any liability for decisions made by third parties based on this information.

8.2 This letter does not constitute a guarantee of continued employment or future earnings.

END OF VERIFICATION LETTER
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