EMPLOYMENT VERIFICATION LETTER FOR APARTMENT APPLICATIONS

[LETTER DATE]

[LANDLORD NAME]

[LANDLORD STREET ADDRESS]

[LANDLORD CITY, STATE, ZIP CODE]

RE: EMPLOYMENT VERIFICATION FOR [TENANT FULL NAME]

Dear [LANDLORD NAME],

This letter serves to verify the employment of [EMPLOYEE FULL NAME] in connection with their application for rental housing at [PROPERTY ADDRESS].

1. EMPLOYER INFORMATION

1.1 Employer Name: [EMPLOYER LEGAL NAME]

1.2 Employer Street Address: [EMPLOYER STREET ADDRESS]

1.3 Employer City, State, ZIP Code: [EMPLOYER CITY, STATE, ZIP CODE]

1.4 Employer Telephone Number: [EMPLOYER PHONE NUMBER]

1.5 Employer Email Address: [EMPLOYER EMAIL ADDRESS]

1.6 Human Resources Contact Name and Title: [HR CONTACT NAME AND TITLE]

2. EMPLOYEE INFORMATION

2.1 Employee Full Legal Name: [EMPLOYEE FULL NAME]

2.2 Employee Job Title or Position: [JOB TITLE]

2.3 Employee Identification or Employee Number: [EMPLOYEE ID NUMBER]

2.4 Employment Start Date: [EMPLOYMENT START DATE]

2.5 Employment Status (Full-Time, Part-Time, Contract, Temporary): [EMPLOYMENT STATUS]

2.6 Expected Duration of Employment (if temporary or contract): [EXPECTED DURATION]

3. COMPENSATION INFORMATION

3.1 Current Gross Annual Salary or Wages: [ANNUAL SALARY]

3.2 Current Gross Monthly Salary or Wages: [MONTHLY SALARY]

3.3 Pay Frequency (Weekly, Biweekly, Semimonthly, Monthly): [PAY FREQUENCY]

3.4 Hourly Rate (if applicable): [HOURLY RATE]

3.5 Average Hours Worked Per Week: [AVERAGE HOURS PER WEEK]

3.6 Overtime, Bonuses, Commissions, or Other Guaranteed Compensation: [ADDITIONAL COMPENSATION DETAILS]

3.7 Year-to-Date Gross Earnings: [YEAR-TO-DATE EARNINGS]

4. EMPLOYMENT VERIFICATION DETAILS

4.1 This letter confirms that the above-named employee is currently employed with [EMPLOYER LEGAL NAME].

4.2 The employee's employment status is active and in good standing as of the date of this letter.

4.3 The information provided herein is based on the employer's records as of [VERIFICATION DATE].

4.4 This verification is provided at the request of the employee for the purpose of rental housing application.

4.5 The employer makes no representation regarding the employee's future employment or continued compensation.

5. AUTHORIZATION AND RELEASE

5.1 The employee named above has authorized the release of this employment information to the requesting landlord or property management company.

5.2 The employer is authorized to disclose the information contained in this letter to [LANDLORD NAME] and its authorized agents.

5.3 This letter may be shared with [LANDLORD NAME], property management staff, and any third-party screening service used by the landlord.

5.4 A copy of this letter may be retained by the landlord for its records.

6. CERTIFICATION

6.1 I certify that I am authorized to provide this employment verification on behalf of [EMPLOYER LEGAL NAME].

6.2 I certify that the information provided in this letter is true, complete, and accurate to the best of my knowledge.

6.3 I understand that this information may be relied upon by the landlord in evaluating the rental application.

7. SIGNATURE

7.1 Authorized Signer Name: [AUTHORIZED SIGNER NAME]

7.2 Authorized Signer Title: [AUTHORIZED SIGNER TITLE]

7.3 Authorized Signer Signature: [AUTHORIZED SIGNER SIGNATURE]

7.4 Date Signed: [DATE SIGNED]

7.5 Employer Stamp or Seal (if applicable): [EMPLOYER STAMP OR SEAL]

8. ADDITIONAL NOTES OR COMMENTS

8.1 [ADDITIONAL NOTES OR COMMENTS]

9. EMPLOYEE ACKNOWLEDGMENT (OPTIONAL)

9.1 Employee Signature: [EMPLOYEE SIGNATURE]

9.2 Employee Printed Name: [EMPLOYEE PRINTED NAME]

9.3 Date: [EMPLOYEE ACKNOWLEDGMENT DATE]

10. LANDLORD USE ONLY

10.1 Received By: [LANDLORD RECEIVED BY]

10.2 Date Received: [DATE RECEIVED]

10.3 Application Reference Number: [APPLICATION REFERENCE NUMBER]

10.4 Verified By: [LANDLORD VERIFIED BY]

10.5 Verification Date: [LANDLORD VERIFICATION DATE]

END OF EMPLOYMENT VERIFICATION LETTER
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