FINAL-ROUND INTERVIEW REJECTION LETTER

[COMPANY NAME]

[COMPANY STREET ADDRESS]

[COMPANY CITY, STATE, ZIP CODE]

[DATE OF LETTER]

[CANDIDATE FULL NAME]

[CANDIDATE STREET ADDRESS]

[CANDIDATE CITY, STATE, ZIP CODE]

RE: Final-Round Interview Outcome for the [POSITION TITLE] Position

Dear [CANDIDATE FULL NAME]:

Thank you for taking the time to participate in the final round of interviews for the [POSITION TITLE] position at [COMPANY NAME]. We appreciate the effort you invested in the process and the opportunity to learn more about your qualifications and experience.

After careful consideration, we have decided to move forward with another candidate whose background and skills more closely align with the current needs of our team. This decision was not made lightly, and it in no way diminishes the strengths you demonstrated throughout the interview process.

1. INTERVIEW AND SELECTION SUMMARY

1.1 Position Applied For: [POSITION TITLE]

1.2 Department: [DEPARTMENT NAME]

1.3 Interview Round Completed: Final Round

1.4 Date of Final-Round Interview: [DATE OF FINAL-ROUND INTERVIEW]

1.5 Interviewer(s): [INTERVIEWER NAME(S) AND TITLE(S)]

1.6 Selection Decision: The Company has elected to extend an offer to another candidate.

2. REASON FOR DECISION

2.1 Basis of Decision: The decision was based on the Company's assessment of the candidate's qualifications, experience, and fit relative to the requirements of the position and the needs of the team.

2.2 No Adverse Finding: This decision does not reflect any adverse finding regarding the candidate's professional competence, character, or conduct.

3. RELEASE OF APPLICATION MATERIALS

3.1 Retention of Materials: The Company may retain the candidate's application materials in accordance with its records-retention policies and applicable law.

3.2 Return of Materials: Any original documents provided by the candidate will be returned upon written request to [COMPANY CONTACT NAME] at [COMPANY EMAIL ADDRESS].

4. CONFIDENTIALITY

4.1 Confidential Nature: The details of the interview process, including interviewer feedback and the selection deliberations, are confidential and will not be disclosed to the candidate.

5. FUTURE OPPORTUNITIES

5.1 Encouragement to Reapply: The Company encourages the candidate to apply for future positions for which the candidate may be qualified.

5.2 No Guarantee: Nothing in this letter constitutes a promise or guarantee of future employment or consideration.

6. EQUAL OPPORTUNITY STATEMENT

6.1 Equal Opportunity Employer: [COMPANY NAME] is an equal opportunity employer and does not discriminate on the basis of race, color, religion, sex, national origin, age, disability, genetic information, veteran status, or any other characteristic protected by applicable law.

7. ACKNOWLEDGMENT AND SIGNATURES

7.1 Candidate Acknowledgment: By signing below, the candidate acknowledges receipt of this letter.

7.2 Company Representative: This letter is issued on behalf of the Company by the undersigned authorized representative.

Candidate Signature: ______________________________

Candidate Printed Name: [CANDIDATE FULL NAME]

Date: [DATE SIGNED BY CANDIDATE]

Company Representative Signature: ______________________________

Company Representative Printed Name: [COMPANY REPRESENTATIVE NAME]

Title: [COMPANY REPRESENTATIVE TITLE]

Date: [DATE SIGNED BY COMPANY REPRESENTATIVE]

We wish you success in your future endeavors and thank you again for your interest in [COMPANY NAME].

Sincerely,

[COMPANY REPRESENTATIVE NAME]

[COMPANY REPRESENTATIVE TITLE]

[COMPANY NAME]

[COMPANY STREET ADDRESS]

[COMPANY CITY, STATE, ZIP CODE]

[COMPANY PHONE NUMBER]

[COMPANY EMAIL ADDRESS]
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