FREELANCE CLIENT PAYMENT DISPUTE SETTLEMENT LETTER

[DATE]

[FREELANCER FULL NAME]
[FREELANCER STREET ADDRESS]

[FREELANCER CITY, STATE, ZIP]
[FREELANCER EMAIL]

[FREELANCER PHONE]

[CLIENT FULL NAME]

[CLIENT COMPANY NAME, IF APPLICABLE]
[CLIENT STREET ADDRESS]

[CLIENT CITY, STATE, ZIP]
[CLIENT EMAIL]

[CLIENT PHONE]

RE: SETTLEMENT OF PAYMENT DISPUTE FOR FREELANCE SERVICES RENDERED UNDER AGREEMENT DATED [ORIGINAL AGREEMENT DATE]

Dear [CLIENT NAME],

This letter sets forth the terms of a full and final settlement of the payment dispute between [FREELANCER FULL NAME] ("Freelancer") and [CLIENT FULL NAME] ("Client") concerning freelance services provided under the agreement dated [ORIGINAL AGREEMENT DATE] (the "Agreement"). This settlement is intended to resolve all claims, counterclaims, and disputes arising from or related to the Agreement and the services performed thereunder.

1. PARTIES AND DISPUTE SUMMARY
1.1 Freelancer: [FREELANCER FULL NAME], located at [FREELANCER STREET ADDRESS], [FREELANCER CITY, STATE, ZIP].
1.2 Client: [CLIENT FULL NAME], located at [CLIENT STREET ADDRESS], [CLIENT CITY, STATE, ZIP].
1.3 Project Description: [BRIEF DESCRIPTION OF FREELANCE SERVICES PROVIDED].
1.4 Agreement Date: [ORIGINAL AGREEMENT DATE].
1.5 Invoice Number(s) in Dispute: [INVOICE NUMBER(S)].
1.6 Total Amount Originally Invoiced: $[TOTAL INVOICED AMOUNT].
1.7 Amount Paid to Date: $[AMOUNT PAID TO DATE].
1.8 Amount in Dispute: $[DISPUTED AMOUNT].
1.9 Summary of Dispute: [BRIEF SUMMARY OF THE PAYMENT DISPUTE, INCLUDING CLIENT'S REASONS FOR NON-PAYMENT OR DELAY, IF KNOWN].

2. SETTLEMENT AMOUNT AND PAYMENT TERMS
2.1 Settlement Amount: Client agrees to pay Freelancer the total sum of $[SETTLEMENT AMOUNT] (the "Settlement Amount") as full and final payment for all services rendered under the Agreement.
2.2 Payment Schedule: The Settlement Amount shall be paid as follows:

2.2.1 Initial Payment: $[INITIAL PAYMENT AMOUNT] due on or before [INITIAL PAYMENT DUE DATE].

2.2.2 Second Payment: $[SECOND PAYMENT AMOUNT] due on or before [SECOND PAYMENT DUE DATE].

2.2.3 Final Payment: $[FINAL PAYMENT AMOUNT] due on or before [FINAL PAYMENT DUE DATE].
2.3 Payment Method: All payments shall be made by [PAYMENT METHOD, E.G., BANK TRANSFER, CHECK, PAYPAL] to [FREELANCER PAYMENT DETAILS].
2.4 Late Payment: If any payment is not received by the applicable due date, a late fee of [LATE FEE PERCENTAGE OR AMOUNT] shall apply, and the remaining balance shall become immediately due and payable.
2.5 Allocation of Payments: Payments shall be applied first to any outstanding late fees, then to the outstanding principal balance of the Settlement Amount.

3. RELEASE AND WAIVER OF CLAIMS
3.1 By Freelancer: Upon receipt of the full Settlement Amount, Freelancer hereby releases and forever discharges Client, its officers, directors, employees, agents, and assigns from any and all claims, demands, damages, actions, causes of action, or suits of any kind, known or unknown, arising out of or related to the Agreement and the services performed thereunder.
3.2 By Client: Upon payment of the full Settlement Amount, Client hereby releases and forever discharges Freelancer from any and all claims, demands, damages, actions, causes of action, or suits of any kind, known or unknown, arising out of or related to the Agreement and the services performed thereunder.
3.3 No Admission of Liability: This settlement is a compromise of disputed claims. Neither party admits any liability or wrongdoing by entering into this settlement.

4. CONFIDENTIALITY
4.1 The terms of this settlement letter and the Settlement Amount shall be kept confidential by both parties and shall not be disclosed to any third party, except as required by law, to legal or financial advisors, or as necessary to enforce this settlement.
4.2 Neither party shall make any public statement or communication that disparages the other party or discloses the terms of this settlement.

5. REPRESENTATIONS AND WARRANTIES
5.1 Freelancer represents and warrants that:

5.1.1 Freelancer is the sole owner of the claims being settled and has full authority to enter into this settlement.

5.1.2 Freelancer has not assigned, transferred, or otherwise conveyed any of the claims being settled to any third party.

5.1.3 The services performed under the Agreement were performed in a professional and workmanlike manner.
5.2 Client represents and warrants that:

5.2.1 Client has full authority to enter into this settlement and to make the payments required herein.

5.2.2 Client has not assigned, transferred, or otherwise conveyed any of its claims or defenses to any third party.

5.2.3 Client acknowledges that the Settlement Amount is fair and reasonable consideration for the release of claims.

6. NO PENDING LITIGATION OR LIENS
6.1 Each party represents that no lawsuit, arbitration, or other legal proceeding has been filed by either party against the other concerning the matters settled herein.
6.2 Freelancer represents that there are no liens, encumbrances, or assignments of the amounts owed under the Agreement.

7. GOVERNING LAW AND DISPUTE RESOLUTION
7.1 This settlement letter shall be governed by and construed in accordance with the laws of the State of [GOVERNING STATE].
7.2 Any dispute arising out of or relating to this settlement letter shall be resolved by [DISPUTE RESOLUTION METHOD, E.G., BINDING ARBITRATION, MEDIATION, SMALL CLAIMS COURT] in [COUNTY, STATE].
7.3 The prevailing party in any such dispute shall be entitled to recover reasonable attorneys' fees and costs.

8. ENTIRE AGREEMENT
8.1 This settlement letter constitutes the entire agreement between the parties concerning the subject matter hereof and supersedes all prior negotiations, representations, and agreements, whether written or oral.
8.2 No modification of this settlement letter shall be effective unless in writing and signed by both parties.

9. SEVERABILITY
9.1 If any provision of this settlement letter is held to be invalid or unenforceable, the remaining provisions shall continue in full force and effect.

10. BINDING EFFECT
10.1 This settlement letter shall be binding upon and inure to the benefit of the parties and their respective heirs, executors, administrators, successors, and assigns.

11. COUNTERPARTS AND ELECTRONIC SIGNATURES
11.1 This settlement letter may be executed in counterparts, each of which shall be deemed an original, and all of which together shall constitute one and the same instrument.
11.2 Electronic signatures and scanned copies shall be deemed valid and binding for all purposes.

12. VOLUNTARY AGREEMENT
12.1 Each party acknowledges that they have read this settlement letter, fully understand its terms, and enter into it voluntarily and without duress or coercion.
12.2 Each party has had the opportunity to consult with legal counsel of their choosing before signing this settlement letter.

13. SIGNATURES
13.1 Freelancer:

Signature: ______________________________

Printed Name: [FREELANCER FULL NAME]

Title: [FREELANCER TITLE, IF APPLICABLE]

Date: [DATE SIGNED BY FREELANCER]
13.2 Client:

Signature: ______________________________

Printed Name: [CLIENT FULL NAME]

Title: [CLIENT TITLE, IF APPLICABLE]

Date: [DATE SIGNED BY CLIENT]

14. NOTICES
14.1 All notices under this settlement letter shall be in writing and sent to the addresses listed in Section 1 above, or to such other address as a party may designate in writing.
14.2 Notices shall be deemed given upon personal delivery, upon confirmed receipt of email, or three (3) business days after mailing by certified mail, return receipt requested.

15. ACKNOWLEDGMENT OF FULL SATISFACTION
15.1 Upon full payment of the Settlement Amount, Freelancer shall provide Client with a written acknowledgment that all obligations under the Agreement and this settlement letter have been fully satisfied.
15.2 This acknowledgment shall not affect the release and waiver provisions set forth in Section

3.

16. ADDITIONAL TERMS
16.1 [ANY ADDITIONAL TERMS OR SPECIAL PROVISIONS AGREED UPON BY THE PARTIES].
16.2 [ANY ADDITIONAL TERMS OR SPECIAL PROVISIONS AGREED UPON BY THE PARTIES].

17. EFFECTIVE DATE
17.1 This settlement letter shall become effective on the date of the last signature below (the "Effective Date").

IN WITNESS WHEREOF, the parties have executed this settlement letter as of the Effective Date.

FREELANCER:

_________________________________
[FREELANCER FULL NAME]
Date: [DATE]

CLIENT:

_________________________________
[CLIENT FULL NAME]
Date: [DATE]


Downloaded from www.printablelegaldoc.com
https://www.printablelegaldoc.com/
