FREELANCE LETTER OF AGREEMENT TEMPLATE

This Freelance Letter of Agreement is entered into as of [AGREEMENT DATE].

BETWEEN:

[CLIENT NAME]

[CLIENT STREET ADDRESS]

[CLIENT CITY, STATE, ZIP]

[CLIENT COUNTRY]

AND:

[FREELANCER NAME]

[FREELANCER STREET ADDRESS]

[FREELANCER CITY, STATE, ZIP]

[FREELANCER COUNTRY]

RE: [PROJECT NAME OR DESCRIPTION]

1. PARTIES AND EFFECTIVE DATE

1.1 This Agreement is made by and between [CLIENT NAME] (the "Client") and [FREELANCER NAME] (the "Freelancer").

1.2 The effective date of this Agreement is [AGREEMENT DATE].

1.3 The Freelancer is an independent contractor and not an employee, partner, or agent of the Client.

2. SERVICES

2.1 Description of Services: The Freelancer agrees to provide the following services (the "Services"): [DESCRIPTION OF SERVICES].

2.2 Deliverables: The Freelancer will deliver the following items (the "Deliverables"): [LIST OF DELIVERABLES].

2.3 Standard of Performance: The Freelancer will perform the Services in a professional and workmanlike manner consistent with industry standards.

2.4 Location of Services: The Services will be performed at [LOCATION OR REMOTE].

3. TERM AND SCHEDULE

3.1 Start Date: The Freelancer will begin providing the Services on [START DATE].

3.2 Completion Date: The Freelancer will complete the Services by [COMPLETION DATE].

3.3 Milestones: The following milestones and deadlines apply: [LIST OF MILESTONES AND DEADLINES].

3.4 Extensions: Any extension of the schedule must be agreed in writing by both parties.

4. COMPENSATION

4.1 Total Fee: The Client agrees to pay the Freelancer a total fee of [TOTAL FEE AMOUNT] for the Services.

4.2 Hourly or Project Rate: The Freelancer will be paid at the rate of [RATE AMOUNT] per [HOUR OR PROJECT].

4.3 Payment Schedule: The Client will pay the Freelancer according to the following schedule: [PAYMENT SCHEDULE].

4.4 Invoicing: The Freelancer will submit invoices to [INVOICE RECIPIENT NAME AND EMAIL] on [INVOICE FREQUENCY].

4.5 Payment Method: Payments will be made by [PAYMENT METHOD].

4.6 Payment Terms: Payment is due within [NUMBER] days of receipt of invoice.

4.7 Late Payment: Late payments will incur a fee of [LATE FEE AMOUNT OR PERCENTAGE] per [MONTH OR OTHER PERIOD].

4.8 Expenses: The Client will reimburse the Freelancer for pre-approved expenses, including [LIST OF REIMBURSABLE EXPENSES].

5. TAXES AND WITHHOLDING

5.1 The Freelancer is responsible for all taxes arising from compensation paid under this Agreement.

5.2 The Client will not withhold any taxes from payments unless required by law.

5.3 The Freelancer will provide a completed IRS Form W-9 or equivalent upon request.

6. INDEPENDENT CONTRACTOR STATUS

6.1 The Freelancer retains the right to control and direct the means, manner, and method of performing the Services.

6.2 The Freelancer may engage assistants or subcontractors at their own expense, subject to [CLIENT APPROVAL REQUIREMENT].

6.3 Nothing in this Agreement creates an employment, partnership, or joint venture relationship.

7. INTELLECTUAL PROPERTY RIGHTS

7.1 Ownership of Work Product: Upon full payment, the Client will own all rights, title, and interest in the Deliverables, except for [EXCLUDED MATERIALS].

7.2 Freelancer Retained Rights: The Freelancer retains the right to display the work in a portfolio unless [RESTRICTION].

7.3 Third-Party Materials: The Freelancer will disclose any third-party materials used and their license terms.

7.4 Moral Rights: The Freelancer waives moral rights to the extent permitted by law.

8. CONFIDENTIALITY

8.1 The Freelancer will keep confidential all non-public information disclosed by the Client.

8.2 Confidential information does not include information that is publicly available or independently developed.

8.3 This confidentiality obligation survives termination of this Agreement for a period of [CONFIDENTIALITY PERIOD].

9. NON-SOLICITATION AND NON-COMPETITION

9.1 During the term and for [NON-SOLICITATION PERIOD] thereafter, the Freelancer will not solicit the Client's employees or clients.

9.2 Non-competition restrictions: [DESCRIBE ANY NON-COMPETITION TERMS OR STATE "NONE"].

10. REPRESENTATIONS AND WARRANTIES

10.1 The Freelancer represents that the Services and Deliverables are original and do not infringe any third-party rights.

10.2 The Client represents that it has the authority to enter into this Agreement.

10.3 The Freelancer warrants that the Services will conform to the specifications in Section 2.

11. INDEMNIFICATION

11.1 The Freelancer will indemnify and hold harmless the Client from claims arising from the Freelancer's negligence, willful misconduct, or breach of this Agreement.

11.2 The Client will indemnify and hold harmless the Freelancer from claims arising from materials provided by the Client.

12. LIMITATION OF LIABILITY

12.1 Neither party will be liable for indirect, incidental, or consequential damages.

12.2 The total liability of either party under this Agreement is limited to [LIABILITY CAP AMOUNT].

13. INSURANCE

13.1 The Freelancer will maintain the following insurance: [INSURANCE TYPES AND LIMITS].

13.2 The Client will maintain the following insurance: [INSURANCE TYPES AND LIMITS].

14. TERMINATION

14.1 Termination for Convenience: Either party may terminate this Agreement upon [NOTICE PERIOD] written notice.

14.2 Termination for Cause: Either party may terminate immediately upon material breach if the breach is not cured within [CURE PERIOD] after written notice.

14.3 Effect of Termination: Upon termination, the Client will pay for Services performed and expenses incurred up to the date of termination.

14.4 Return of Materials: Each party will return or destroy the other party's confidential information upon termination.

15. DISPUTE RESOLUTION

15.1 Governing Law: This Agreement is governed by the laws of [GOVERNING STATE OR COUNTRY].

15.2 Negotiation: The parties will first attempt to resolve disputes through good-faith negotiation.

15.3 Mediation: If negotiation fails, the parties will submit the dispute to mediation in [MEDIATION LOCATION].

15.4 Arbitration: If mediation fails, the dispute will be resolved by binding arbitration in [ARBITRATION LOCATION] under the rules of [ARBITRATION ORGANIZATION].

15.5 Small Claims: Either party may bring an individual action in small claims court.

16. GENERAL PROVISIONS

16.1 Entire Agreement: This Agreement constitutes the entire agreement between the parties and supersedes all prior agreements.

16.2 Amendment: Any amendment must be in writing and signed by both parties.

16.3 Waiver: No waiver of any provision is effective unless in writing and signed by the waiving party.

16.4 Severability: If any provision is held invalid, the remaining provisions remain in full force.

16.5 Assignment: Neither party may assign this Agreement without the other party's written consent, except [ASSIGNMENT EXCEPTIONS].

16.6 Notices: All notices must be in writing and sent to the addresses listed above or to [NOTICE EMAIL ADDRESSES].

16.7 Force Majeure: Neither party is liable for delays caused by events beyond its reasonable control.

16.8 Counterparts: This Agreement may be executed in counterparts, including electronic signatures.

17. SIGNATURES

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date first written above.

CLIENT:

Signature: ______________________________

Name: [CLIENT SIGNATORY NAME]

Title: [CLIENT SIGNATORY TITLE]

Date: [CLIENT SIGNATURE DATE]

FREELANCER:

Signature: ______________________________

Name: [FREELANCER SIGNATORY NAME]

Title: [FREELANCER SIGNATORY TITLE]

Date: [FREELANCER SIGNATURE DATE]
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