LAWYER DEMAND LETTER FOR UNPAID DEBT

[DATE OF LETTER]

[LAW FIRM NAME]
[LAW FIRM STREET ADDRESS]

[LAW FIRM CITY, STATE, ZIP CODE]
[LAW FIRM PHONE NUMBER]

[LAW FIRM EMAIL ADDRESS]

VIA CERTIFIED MAIL, RETURN RECEIPT REQUESTED, AND FIRST-CLASS MAIL

[DEBTOR FULL NAME]

[DEBTOR STREET ADDRESS]
[DEBTOR CITY, STATE, ZIP CODE]

RE: DEMAND FOR PAYMENT OF OUTSTANDING DEBT — ACCOUNT NO.
[ACCOUNT NUMBER] — AMOUNT DUE: [AMOUNT DUE]

Dear [DEBTOR FULL NAME]:

This firm represents [CREDITOR FULL NAME] ("Creditor") in connection with the above-referenced unpaid debt. This letter is a formal demand for payment of the outstanding balance owed to Creditor. This communication is from a debt collector and is an attempt to collect a debt; any information obtained will be used for that purpose.

1. PARTIES AND REPRESENTATION
1.1 Creditor: [CREDITOR FULL NAME], with its principal place of business at [CREDITOR STREET ADDRESS], [CREDITOR CITY, STATE, ZIP CODE].
1.2 Debtor: [DEBTOR FULL NAME], residing or doing business at [DEBTOR STREET ADDRESS], [DEBTOR CITY, STATE, ZIP CODE].
1.3 Counsel: This firm, [LAW FIRM NAME], has been retained by Creditor to pursue collection of the debt described below.

2. DESCRIPTION OF THE DEBT
2.1 Nature of Debt: The debt arises from [DESCRIBE ORIGIN OF DEBT, E.G., GOODS SOLD AND DELIVERED, SERVICES RENDERED, LOAN, PROMISSORY NOTE, CONTRACT].
2.2 Date Debt Incurred: [DATE DEBT INCURRED].
2.3 Account Number: [ACCOUNT NUMBER].
2.4 Original Principal Amount: $[ORIGINAL PRINCIPAL AMOUNT].
2.5 Supporting Documents: Copies of the agreement, invoices, statements, and other documents evidencing the debt are enclosed as Exhibits [EXHIBIT LIST].

3. AMOUNT DUE
3.1 Principal Balance: $[PRINCIPAL BALANCE].
3.2 Accrued Interest: $[ACCRUED INTEREST], calculated at [INTEREST RATE]% from [INTEREST START DATE] to [INTEREST END DATE].
3.3 Late Fees and Charges: $[LATE FEES AND CHARGES].
3.4 Attorney's Fees and Costs: $[ATTORNEY FEES AND COSTS] or, if not yet fixed, such amounts as may be recoverable under the agreement and applicable law.
3.5 Total Amount Due: $[TOTAL AMOUNT DUE] as of [DATE OF CALCULATION].
3.6 Per Diem Interest: Interest continues to accrue at the rate of $[PER DIEM INTEREST] per day until payment in full.

4. DEMAND FOR PAYMENT
4.1 Demand: Creditor hereby demands payment in full of the Total Amount Due set forth in Section

3.
4.2 Deadline: Payment must be received by this office no
later than [PAYMENT DEADLINE DATE], which is [NUMBER] days from the date of this letter.
4.3 Manner of Payment: Payment shall be made by [ACCEPTABLE PAYMENT METHODS, E.G., CERTIFIED CHECK, MONEY ORDER, WIRE TRANSFER] payable to [PAYEE NAME] and delivered to [PAYMENT ADDRESS].
4.4 Reference: Please reference Account No.
[ACCOUNT NUMBER] with your payment.

5. CONSEQUENCES OF NON-PAYMENT
5.1 Legal Action: If payment is not received by the deadline stated above, Creditor will pursue all available legal remedies, including filing a civil action against Debtor for the full amount due, plus interest, court costs, and attorney's fees where permitted by law.
5.2 Additional Costs: Debtor will be responsible for all costs of collection, including but not limited to filing fees, service costs, and attorney's fees, to the extent permitted by the agreement and applicable law.
5.3 Credit Reporting: Non-payment may be reported to appropriate credit reporting agencies as permitted by law.
5.4 No Waiver: Nothing in this letter shall be construed as a waiver of any rights or remedies available to Creditor, all of which are expressly reserved.

6. DISPUTE OF DEBT
6.1 Right to Dispute: If Debtor disputes the validity of this debt, or any portion thereof, Debtor must notify this office in writing within thirty (30) days of receipt of this letter.
6.2 Verification: Upon timely written request, this office will provide verification of the debt.
6.3 Written Communication: All communications regarding this debt must be directed in writing to [LAW FIRM NAME] at [LAW FIRM STREET ADDRESS], [LAW FIRM CITY, STATE, ZIP CODE], or by email to [LAW FIRM EMAIL ADDRESS].

7. GOVERNING LAW AND VENUE
7.1 Governing Law: This demand and any action arising from the debt shall be governed by the laws of the State of [STATE].
7.2 Venue: Any legal action may be brought in the courts of [COUNTY, STATE] or such other court of competent jurisdiction.

8. RESERVATION OF RIGHTS
8.1 Reservation: Creditor expressly reserves all rights and remedies available under the agreement, at law, and in equity.
8.2 Partial Payment: Acceptance of any partial payment shall not constitute a waiver of the remaining balance or of any rights hereunder.

9. CONTACT INFORMATION
9.1 Counsel Contact: Please direct all inquiries and correspondence to [ATTORNEY NAME], [LAW FIRM NAME], [LAW FIRM STREET ADDRESS], [LAW FIRM CITY, STATE, ZIP CODE], telephone [LAW FIRM PHONE NUMBER], email [LAW FIRM EMAIL ADDRESS].
9.2 Hours: This office may be contacted regarding this matter during the hours of [CONTACT HOURS].

10. SIGNATURE
10.1 This letter is issued on behalf of Creditor by the undersigned attorney.

Sincerely,

[ATTORNEY NAME]

[ATTORNEY TITLE]
[LAW FIRM NAME]

[STATE BAR NUMBER]

Enclosures: [LIST OF ENCLOSURES]

cc: [CREDITOR FULL NAME]
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