LAWYER LETTER FOR BREACH OF CONTRACT

[DATE OF LETTER]

[SENDER LAW FIRM NAME]
[SENDER LAW FIRM STREET ADDRESS]
[SENDER LAW FIRM CITY, STATE, ZIP CODE]
[SENDER LAW FIRM PHONE NUMBER]
[SENDER LAW FIRM EMAIL ADDRESS]

[RECIPIENT NAME]
[RECIPIENT STREET ADDRESS]
[RECIPIENT CITY, STATE, ZIP CODE]

RE: NOTICE OF BREACH OF CONTRACT — [CONTRACT NAME] DATED [CONTRACT DATE]

Dear [RECIPIENT NAME]:

This letter is sent on behalf of our client, [CLIENT NAME], regarding the contract identified above (the "Contract") between [CLIENT NAME] and [RECIPIENT NAME]. This letter constitutes formal notice of breach of the Contract and a demand for cure and/or remedy as set forth below.

1. PARTIES AND CONTRACT INFORMATION

1.1 Client (Aggrieved Party): [CLIENT NAME], located at [CLIENT ADDRESS].

1.2 Recipient (Breaching Party): [RECIPIENT NAME], located at [RECIPIENT ADDRESS].

1.3 Contract Name/Title: [CONTRACT NAME].

1.4 Contract Date: [CONTRACT DATE].

1.5 Contract Subject Matter: [BRIEF DESCRIPTION OF CONTRACT SUBJECT MATTER].

1.6 Governing Law: [STATE/JURISDICTION].

2. SUMMARY OF THE CONTRACT

2.1 Client's Obligations Under the Contract: [DESCRIBE CLIENT OBLIGATIONS].

2.2 Recipient's Obligations Under the Contract: [DESCRIBE RECIPIENT OBLIGATIONS].

2.3 Payment Terms: [DESCRIBE PAYMENT TERMS].

2.4 Performance Deadlines: [DESCRIBE DEADLINES].

2.5 Other Material Terms: [DESCRIBE OTHER MATERIAL TERMS].

3. DESCRIPTION OF THE BREACH

3.1 Date(s) of Breach: [DATE(S) OF BREACH].

3.2 Specific Contract Provisions Breached: [CITE CONTRACT SECTION(S)].

3.3 Description of Breaching Conduct or Failure to Perform: [DETAILED DESCRIPTION OF BREACH].

3.4 Notice Previously Given (if any): [DESCRIBE ANY PRIOR NOTICE AND DATE].

3.5 Supporting Documentation: [LIST DOCUMENTS ENCLOSED OR REFERENCED].

4. DAMAGES AND LOSSES SUSTAINED

4.1 Direct Damages: [AMOUNT AND DESCRIPTION].

4.2 Consequential or Incidental Damages: [AMOUNT AND DESCRIPTION].

4.3 Costs Incurred to Date: [AMOUNT AND DESCRIPTION].

4.4 Total Amount Claimed as of This Letter: [TOTAL AMOUNT].

4.5 Interest and Late Charges (if applicable): [INTEREST RATE AND BASIS].

5. DEMAND FOR CURE AND REMEDY

5.1 Cure Period: Recipient is hereby demanded to cure the breach described above no later than [CURE DEADLINE DATE], which is [NUMBER] days from the date of this letter.

5.2 Required Actions to Cure: [DESCRIBE SPECIFIC ACTIONS REQUIRED TO CURE].

5.3 Payment Demand: Recipient is demanded to pay the sum of [AMOUNT DEMANDED] by [PAYMENT DEADLINE DATE].

5.4 Manner of Payment: [PAYMENT METHOD AND INSTRUCTIONS].

6. RESERVATION OF RIGHTS

6.1 All rights and remedies of [CLIENT NAME] under the Contract and applicable law are expressly reserved.

6.2 Nothing in this letter shall be construed as a waiver of any right, claim, or remedy, including the right to seek damages, specific performance, injunctive relief, or termination of the Contract.

6.3 This letter is not a complete statement of the facts or of Client's claims and shall not prejudice Client's rights to assert additional claims.

7. CONSEQUENCES OF FAILURE TO CURE

7.1 If the breach is not cured within the cure period, [CLIENT NAME] may pursue all available remedies, including [LIST REMEDIES, E.G., TERMINATION OF THE CONTRACT, LITIGATION, ARBITRATION, RECOVERY OF DAMAGES AND ATTORNEYS' FEES].

7.2 [CLIENT NAME] may also seek recovery of reasonable attorneys' fees and costs where permitted by the Contract or applicable law.

8. PRESERVATION OF EVIDENCE

8.1 Recipient is requested to preserve all documents, communications, and records relating to the Contract and the matters described in this letter.

9. RESPONSE AND CONTACT INFORMATION

9.1 Please direct all communications regarding this matter to the undersigned at [SENDER LAW FIRM PHONE NUMBER] or [SENDER LAW FIRM EMAIL ADDRESS].

9.2 Any response or cure must be delivered in writing to [SENDER LAW FIRM NAME] at [SENDER LAW FIRM STREET ADDRESS], [SENDER LAW FIRM CITY, STATE, ZIP CODE].

10. GOVERNING LAW AND DISPUTE RESOLUTION

10.1 This letter and the Contract shall be governed by the laws of [STATE/JURISDICTION].

10.2 Dispute Resolution Provision (if any): [DESCRIBE ARBITRATION/MEDIATION/LITIGATION TERMS].

11. SIGNATURE

Sincerely,

[SENDER ATTORNEY NAME]
[SENDER ATTORNEY TITLE]
[SENDER LAW FIRM NAME]
[SENDER LAW FIRM STREET ADDRESS]
[SENDER LAW FIRM CITY, STATE, ZIP CODE]
[SENDER LAW FIRM PHONE NUMBER]
[SENDER LAW FIRM EMAIL ADDRESS]
[STATE BAR NUMBER]

Enclosures: [LIST ENCLOSURES]

cc: [CLIENT NAME]
cc: [OTHER COPY RECIPIENT]
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