LAWYER LETTER FOR DEFAMATION AND REPUTATION PROTECTION

[DATE]

[SENDER LAW FIRM NAME]
[SENDER LAW FIRM STREET ADDRESS]

[SENDER LAW FIRM CITY, STATE, ZIP CODE]
[SENDER LAW FIRM TELEPHONE NUMBER]

[SENDER LAW FIRM EMAIL ADDRESS]

ATTORNEY: [ATTORNEY FULL NAME]
STATE BAR NUMBER: [STATE BAR NUMBER]

VIA [METHOD OF DELIVERY: CERTIFIED MAIL / EMAIL / HAND DELIVERY]

[RECIPIENT FULL NAME]
[RECIPIENT STREET ADDRESS]

[RECIPIENT CITY, STATE, ZIP CODE]

RE: DEMAND FOR RETRACTION AND CESSATION OF DEFAMATORY STATEMENTS CONCERNING [CLIENT FULL NAME]

Dear [RECIPIENT FULL NAME]:

This firm represents [CLIENT FULL NAME] ("our client") in connection with certain false and defamatory statements made by you concerning our client. This letter is written to demand an immediate retraction and the cessation of all such statements, and to preserve our client's rights and remedies.

1. IDENTIFICATION OF THE PARTIES
1.1 Client Name: [CLIENT FULL NAME]
1.2 Client Address: [CLIENT STREET ADDRESS], [CLIENT CITY, STATE, ZIP CODE]
1.3 Client Occupation or Business: [CLIENT OCCUPATION OR BUSINESS]
1.4 Recipient Name: [RECIPIENT FULL NAME]
1.5 Recipient Address: [RECIPIENT STREET ADDRESS], [RECIPIENT CITY, STATE, ZIP CODE]
1.6 Recipient Relationship to Client: [DESCRIBE RELATIONSHIP, E.G., FORMER EMPLOYER, BUSINESS COMPETITOR, ACQUAINTANCE]

2. THE DEFAMATORY STATEMENTS
2.1 Date(s) of Statement(s): [DATE(S) OF STATEMENT(S)]
2.2 Location or Medium of Statement(s): [DESCRIBE MEDIUM, E.G., WEBSITE, SOCIAL MEDIA PLATFORM, EMAIL, LETTER, ORAL STATEMENT]
2.3 Persons to Whom Statement(s) Were Published: [IDENTIFY PERSONS OR AUDIENCE]
2.4 Statement 1 (Quoted or Paraphrased): [QUOTE OR DESCRIBE STATEMENT 1]
2.5 Statement 2 (Quoted or Paraphrased): [QUOTE OR DESCRIBE STATEMENT 2]
2.6 Statement 3 (Quoted or Paraphrased): [QUOTE OR DESCRIBE STATEMENT 3]
2.7 Additional Statements: [DESCRIBE ANY ADDITIONAL STATEMENTS]

3. FALSITY OF THE STATEMENTS
3.1 The statements identified in Section 2 are false in the following respects: [DESCRIBE WHY EACH STATEMENT IS FALSE]
3.2 The true facts are as follows: [STATE THE TRUE FACTS]
3.3 Supporting Evidence Available: [LIST DOCUMENTS, WITNESSES, OR OTHER EVIDENCE]

4. DEFAMATORY CHARACTER OF THE STATEMENTS
4.1 The statements are defamatory per se because they impute to our client [CRIME / PROFESSIONAL MISCONDUCT / DISEASE / UNCHASTITY / OTHER CATEGORY, AS APPLICABLE].
4.2 Alternatively, the statements are defamatory per quod because they expose our client to hatred, contempt, ridicule, or ostracism, and/or cause injury to our client's reputation, business, or profession.
4.3 The statements were published to third parties without privilege or justification.
4.4 The statements were made with [ACTUAL MALICE / NEGLIGENCE] as to their truth or falsity.

5. HARM TO OUR CLIENT'S REPUTATION
5.1 The statements have caused the following harm to our client's personal reputation: [DESCRIBE HARM]
5.2 The statements have caused the following harm to our client's business or profession: [DESCRIBE HARM]
5.3 Specific Damages Incurred: [DESCRIBE ECONOMIC AND NON-ECONOMIC DAMAGES]
5.4 Estimated Monetary Damages: [AMOUNT OR DESCRIPTION OF DAMAGES]

6. DEMANDS
6.1 Immediate Cessation: You are hereby demanded to immediately cease and desist from making, publishing, or disseminating any further defamatory statements concerning our client.
6.2 Retraction: You are hereby demanded to publish a full and unequivocal retraction of the statements identified in Section 2 in the same medium and to the same audience in which they were originally published, in a form acceptable to our client.
6.3 Removal: You are hereby demanded to remove or cause to be removed all defamatory statements from [WEBSITE / SOCIAL MEDIA PLATFORM / OTHER MEDIUM] within [NUMBER] days of the date of this letter.
6.4 Written Apology: You are hereby demanded to provide a written apology to our client in a form acceptable to our client.
6.5 Preservation of Evidence: You are hereby demanded to preserve all documents, communications, records, and electronically stored information relating to the statements, including but not limited to [DESCRIBE CATEGORIES OF EVIDENCE].
6.6 Assurance of No Further Publication: You are hereby demanded to provide written assurance that you will not republish or cause to be republished the defamatory statements or any similar statements.

7. LEGAL BASIS AND POTENTIAL CLAIMS
7.1 Our client reserves all rights and remedies available under applicable law, including but not limited to claims for defamation, libel, slander, defamation per se, false light invasion of privacy, intentional infliction of emotional distress, tortious interference with business relations, and trade libel.
7.2 Applicable Jurisdiction: [STATE OR JURISDICTION]
7.3 Applicable Statute of Limitations: [STATUTE OF LIMITATIONS PERIOD]
7.4 Our client further reserves the right to seek injunctive relief, compensatory damages, special damages, presumed damages, punitive damages, and attorney's fees and costs where permitted by law.

8. DEADLINE FOR COMPLIANCE
8.1 You are required to respond to this letter in writing no later than [RESPONSE DEADLINE DATE], which is [NUMBER] days from the date of this letter.
8.2 Your response must be directed to the undersigned at [SENDER LAW FIRM EMAIL ADDRESS] or [SENDER LAW FIRM STREET ADDRESS].
8.3 Failure to respond by the deadline will result in our client pursuing all available legal remedies without further notice.

9. NO WAIVER
9.1 Nothing in this letter shall be construed as a waiver of any rights or remedies of our client, whether legal or equitable, all of which are expressly reserved.
9.2 This letter is not a complete statement of the facts or law and is provided without prejudice to our client's rights.
9.3 Our client reserves the right to amend, supplement, or add to the claims and demands set forth in this letter.

10. PRESERVATION OF EVIDENCE AND LITIGATION HOLD
10.1 You are hereby placed on notice of a litigation hold. You must preserve all documents, communications, and electronically stored information relating to our client and the statements identified in Section

2.
10.2 Failure to preserve such evidence may result in
sanctions under applicable rules of civil procedure.

11. CONFIDENTIALITY
11.1 This letter is confidential and is intended solely for the addressee. It may not be disclosed to any third party except as required by law or with the written consent of the undersigned.
11.2 Any disclosure of this letter in a manner intended to harm our client may be used as evidence of continued defamatory conduct.

12. CONTACT INFORMATION
12.1 Please direct all communications regarding this matter to the undersigned.
12.2 Attorney Name: [ATTORNEY FULL NAME]
12.3 Firm Name: [SENDER LAW FIRM NAME]
12.4 Telephone: [SENDER LAW FIRM TELEPHONE NUMBER]
12.5 Email: [SENDER LAW FIRM EMAIL ADDRESS]

13. SIGNATURE
13.1 This letter is sent on behalf of our client and with our client's authorization.
13.2 Nothing herein shall be deemed an admission of any fact or liability by our client.

Respectfully submitted,

[SENDER LAW FIRM NAME]

By: ______________________________
[ATTORNEY FULL NAME]

[ATTORNEY TITLE, E.G., PARTNER]
STATE BAR NUMBER: [STATE BAR NUMBER]

CC: [CLIENT FULL NAME]
CC: [ADDITIONAL RECIPIENT NAME, IF ANY]

ENCLOSURES: [LIST ENCLOSURES, E.G., COPIES OF DEFAMATORY STATEMENTS, EVIDENCE OF FALSITY]


Downloaded from www.printablelegaldoc.com
https://www.printablelegaldoc.com/
