LETTER REQUESTING TRANSFER OF STOCKS TO A TRUST

[DATE]

[TRANSFER AGENT NAME]
[TRANSFER AGENT DEPARTMENT]

[TRANSFER AGENT STREET ADDRESS]
[TRANSFER AGENT CITY, STATE ZIP CODE]

RE: REQUEST TO TRANSFER [NUMBER OF SHARES] SHARES OF [COMPANY NAME] COMMON STOCK TO THE [TRUST NAME]

Dear [TRANSFER AGENT CONTACT NAME OR SIR OR MADAM]:

I am the registered holder of [NUMBER OF SHARES] shares of common stock of [COMPANY NAME] (the "Shares"), represented by certificate number [CERTIFICATE NUMBER] (the "Certificate"). I hereby request that the Shares be transferred into the name of the trust identified below.

1. REGISTERED HOLDER INFORMATION
1.1 Registered Holder Name: [REGISTERED HOLDER FULL LEGAL NAME]
1.2 Registered Holder Address: [REGISTERED HOLDER STREET ADDRESS]
1.3 Registered Holder City, State, ZIP Code: [REGISTERED HOLDER CITY, STATE ZIP CODE]
1.4 Registered Holder Telephone Number: [REGISTERED HOLDER TELEPHONE NUMBER]
1.5 Registered Holder Email Address: [REGISTERED HOLDER EMAIL ADDRESS]
1.6 Taxpayer Identification Number of Registered Holder: [REGISTERED HOLDER TIN]
1.7 Account Number with Transfer Agent: [ACCOUNT NUMBER]

2. SHARE AND CERTIFICATE DETAILS
2.1 Company Name: [COMPANY NAME]
2.2 Class of Stock: [CLASS OF STOCK]
2.3 Number of Shares to Be Transferred: [NUMBER OF SHARES]
2.4 Certificate Number(s): [CERTIFICATE NUMBER(S)]
2.5 Date of Issuance of Certificate(s): [DATE OF ISSUANCE]
2.6 CUSIP Number: [CUSIP NUMBER]
2.7 Form of Shares (check one): [ ] Certificated [ ] Book-Entry [ ] Direct Registration System (DRS)

3. RECEIVING TRUST INFORMATION
3.1 Trust Name: [TRUST NAME]
3.2 Date of Trust Instrument: [TRUST DATE]
3.3 Trust Taxpayer Identification Number: [TRUST TIN]
3.4 Name of Trustee(s): [TRUSTEE NAME(S)]
3.5 Trustee Address: [TRUSTEE STREET ADDRESS]
3.6 Trustee City, State, ZIP Code: [TRUSTEE CITY, STATE ZIP CODE]
3.7 Trustee Telephone Number: [TRUSTEE TELEPHONE NUMBER]
3.8 Trustee Email Address: [TRUSTEE EMAIL ADDRESS]
3.9 Governing Law of Trust: [STATE OF GOVERNING LAW]

4. REGISTRATION INSTRUCTIONS
4.1 Registered Form of Ownership: [TRUST NAME], [TRUSTEE NAME(S)], Trustee(s), under Trust Agreement dated [TRUST DATE]
4.2 Manner of Holding (check one): [ ] Joint Tenants [ ] Tenants in Common [ ] Community Property [ ] Other: [DESCRIBE OTHER]
4.3 Delivery Instructions for New Certificate or DRS Statement: [DELIVERY INSTRUCTIONS]
4.4 Dividend and Distribution Instructions: [DIVIDEND INSTRUCTIONS]
4.5 Mailing Address for Confirmations and Statements: [MAILING ADDRESS]

5. ENCLOSURES
5.1 Original Certificate(s) Representing the Shares (if certificated): [ ] Enclosed [ ] Not Applicable
5.2 Stock Power Executed by Registered Holder (Medallion Signature Guaranteed): [ ] Enclosed
5.3 Certified Copy of Trust Instrument or Certificate of Trust: [ ] Enclosed
5.4 Trustee Certification or Incumbency Certificate: [ ] Enclosed
5.5 W-9 Form for the Trust: [ ] Enclosed
5.6 Other Documents: [DESCRIBE OTHER DOCUMENTS]

6. REPRESENTATIONS AND WARRANTIES
6.1 The undersigned represents that he or she is the lawful registered holder of the Shares and has full authority to request this transfer.
6.2 The undersigned represents that the Shares are free and clear of all liens, pledges, security interests, and encumbrances, except as disclosed in writing to the transfer agent.
6.3 The undersigned represents that the transfer is not subject to any restriction on transfer under the company's charter, bylaws, or any agreement, except as disclosed in writing to the transfer agent.
6.4 The undersigned represents that all information provided in this letter is true, correct, and complete.

7. INDEMNIFICATION
7.1 The undersigned agrees to indemnify and hold harmless the transfer agent, the company, and their respective officers, directors, employees, and agents from and against any and all claims, liabilities, losses, and expenses arising out of or relating to this transfer request, including any claim that the transfer was unauthorized or improper.

8. AUTHORIZATION AND SIGNATURE
8.1 The undersigned authorizes the transfer agent to take all actions necessary to effect the transfer described in this letter.
8.2 Signature of Registered Holder: [SIGNATURE OF REGISTERED HOLDER]
8.3 Printed Name of Registered Holder: [REGISTERED HOLDER FULL LEGAL NAME]
8.4 Title or Capacity (if applicable): [TITLE OR CAPACITY]
8.5 Date of Signature: [DATE OF SIGNATURE]

9. MEDALLION SIGNATURE GUARANTEE
9.1 Signature Guaranteed By: [GUARANTOR INSTITUTION NAME]
9.2 Guarantor Institution Address: [GUARANTOR STREET ADDRESS]
9.3 Guarantor City, State, ZIP Code: [GUARANTOR CITY, STATE ZIP CODE]
9.4 Authorized Signature of Guarantor: [AUTHORIZED GUARANTOR SIGNATURE]
9.5 Medallion Stamp Number: [MEDALLION STAMP NUMBER]
9.6 Date of Guarantee: [DATE OF GUARANTEE]

10. TRANSFER AGENT USE ONLY
10.1 Date Received: [DATE RECEIVED]
10.2 Reviewed By: [REVIEWER NAME]
10.3 Transfer Approved: [ ] Yes [ ] No
10.4 New Certificate or DRS Reference Number: [NEW CERTIFICATE OR DRS REFERENCE NUMBER]
10.5 Date of Transfer: [DATE OF TRANSFER]
10.6 Authorized Signature of Transfer Agent: [AUTHORIZED TRANSFER AGENT SIGNATURE]

Sincerely,

[SIGNATURE OF REGISTERED HOLDER]

[REGISTERED HOLDER FULL LEGAL NAME]

[REGISTERED HOLDER STREET ADDRESS]

[REGISTERED HOLDER CITY, STATE ZIP CODE]

[REGISTERED HOLDER TELEPHONE NUMBER]

[REGISTERED HOLDER EMAIL ADDRESS]
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