LETTER TO TRANSFER REAL ESTATE TO A TRUST

[TRUSTEE NAME]

[TRUSTEE STREET ADDRESS]
[TRUSTEE CITY, STATE, ZIP CODE]

[DATE]

[RECIPIENT NAME]

[RECIPIENT TITLE]
[RECIPIENT ORGANIZATION]

[RECIPIENT STREET ADDRESS]
[RECIPIENT CITY, STATE, ZIP CODE]

RE: TRANSFER OF REAL PROPERTY TO [TRUST NAME]

Dear [RECIPIENT NAME]:

This letter serves as formal notice and instruction regarding the transfer of certain real property to a trust. Please accept this letter and update your records accordingly.

1. PARTIES AND TRUST INFORMATION
1.1 Grantor/Settlor: [GRANTOR FULL NAME], residing at [GRANTOR STREET ADDRESS], [GRANTOR CITY, STATE, ZIP CODE].
1.2 Trustee: [TRUSTEE FULL NAME], residing at [TRUSTEE STREET ADDRESS], [TRUSTEE CITY, STATE, ZIP CODE].
1.3 Trust Name: [TRUST NAME].
1.4 Trust Date: [TRUST DATE].
1.5 Trust Identification Number: [TRUST TAX IDENTIFICATION NUMBER].

2. PROPERTY DESCRIPTION
2.1 Property Address: [PROPERTY STREET ADDRESS], [PROPERTY CITY, STATE, ZIP CODE].
2.2 Legal Description: [LEGAL DESCRIPTION OF PROPERTY].
2.3 Parcel Number: [PARCEL IDENTIFICATION NUMBER].
2.4 County of Record: [COUNTY NAME], State of [STATE NAME].

3. TRANSFER INSTRUCTIONS
3.1 The Grantor hereby transfers and conveys all right, title, and interest in the above-described property to the Trustee of the Trust identified in Section

1.
3.2 Effective Date of Transfer: [EFFECTIVE DATE OF TRANSFER].
3.3 Recording Jurisdiction: [COUNTY RECORDER'S OFFICE NAME AND ADDRESS].
3.4 The transfer shall be recorded with the appropriate county recorder's office and all required transfer documents shall be executed and delivered.

4. PURPOSE OF TRANSFER
4.1 This transfer is made for estate planning and trust administration purposes and is not a sale of the property.
4.2 The property shall be held, administered, and distributed in accordance with the terms of the Trust.
4.3 Consideration for this transfer: [CONSIDERATION AMOUNT OR "NONE - GIFT/ESTATE PLANNING TRANSFER"].

5. TAX AND ASSESSOR NOTIFICATION
5.1 The Grantor requests that all tax statements, assessment notices, and correspondence regarding the property be directed to the Trustee at the address listed in Section

1.
5.2 Property Tax Account Number: [PROPERTY TAX ACCOUNT
NUMBER].
5.3 Assessor's Parcel Number: [ASSESSOR'S PARCEL NUMBER].
5.4 Any applicable property tax reassessment or exemption documentation shall be filed as required by [STATE NAME] law.

6. INSURANCE NOTIFICATION
6.1 The Grantor requests that the property insurance policy for the above-described property be updated to reflect the Trust as the named insured.
6.2 Insurance Policy Number: [INSURANCE POLICY NUMBER].
6.3 Insurance Carrier: [INSURANCE CARRIER NAME].
6.4 Effective Date of Policy Change: [POLICY CHANGE EFFECTIVE DATE].

7. MORTGAGE AND LIEN HOLDER NOTIFICATION
7.1 Any mortgage, deed of trust, or lien holder of record shall be notified of this transfer as required by the applicable loan documents.
7.2 Lender Name: [LENDER NAME].
7.3 Loan Number: [LOAN NUMBER].
7.4 Outstanding Balance: [OUTSTANDING BALANCE].

8. REQUIRED DOCUMENTS
8.1 The following documents accompany this letter: [LIST OF ACCOMPANYING DOCUMENTS].
8.2 Certified copy of the Trust: [YES/NO].
8.3 Deed transferring the property to the Trust: [YES/NO].
8.4 Affidavit of Trust: [YES/NO].

9. AUTHORIZATION AND SIGNATURE
9.1 The Grantor authorizes the Trustee to take all actions necessary to complete the transfer and to update all records related to the property.
9.2 The Grantor certifies that the information provided in this letter is true and correct to the best of the Grantor's knowledge.
9.3 This letter is executed voluntarily and with full understanding of its contents.

10. SIGNATURES

Grantor Signature: ______________________________

Printed Name: [GRANTOR FULL NAME]

Date: [SIGNATURE DATE]

Trustee Signature: ______________________________

Printed Name: [TRUSTEE FULL NAME]

Date: [TRUSTEE SIGNATURE DATE]

11. NOTARY ACKNOWLEDGMENT

State of [STATE NAME]

County of [COUNTY NAME]

On this [DAY] day of [MONTH], [YEAR], before me, the undersigned notary public, personally appeared [GRANTOR FULL NAME], known to me or proved to me on the basis of satisfactory evidence to be the person whose name is subscribed to the within instrument, and acknowledged to me that they executed the same in their authorized capacity, and that by their signature on the instrument, the person, or the entity upon behalf of which the person acted, executed the instrument.

Notary Public Signature: ______________________________

Printed Name: [NOTARY PUBLIC NAME]

My Commission Expires: [COMMISSION EXPIRATION DATE]

[NOTARY SEAL]

12. ENCLOSURES
12.1 [ENCLOSURE 1]
12.2 [ENCLOSURE 2]
12.3 [ENCLOSURE 3]

Please direct any questions regarding this transfer to the Trustee at [TRUSTEE PHONE NUMBER] or [TRUSTEE EMAIL ADDRESS].

Sincerely,

[GRANTOR FULL NAME]

[GRANTOR SIGNATURE]

[GRANTOR STREET ADDRESS]

[GRANTOR CITY, STATE, ZIP CODE]

[GRANTOR PHONE NUMBER]

[GRANTOR EMAIL ADDRESS]
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