LOAN PAYOFF STATEMENT REQUEST

[REQUEST DATE]

[REQUESTING PARTY NAME]

[REQUESTING PARTY STREET ADDRESS]

[REQUESTING PARTY CITY, STATE, ZIP]

[REQUESTING PARTY PHONE NUMBER]

[REQUESTING PARTY EMAIL ADDRESS]

[LENDER NAME]

[LENDER STREET ADDRESS]

[LENDER CITY, STATE, ZIP]

RE: REQUEST FOR LOAN PAYOFF STATEMENT

[BORROWER NAME]

[BORROWER STREET ADDRESS]

[BORROWER CITY, STATE, ZIP]

[LOAN NUMBER]

[PROPERTY ADDRESS OR COLLATERAL DESCRIPTION]

1. REQUEST FOR PAYOFF STATEMENT

1.1 The undersigned requests that the Lender prepare and provide a written payoff statement for the loan identified above.

1.2 This request is made in connection with the intended payoff, refinance, sale, or satisfaction of the loan.

1.3 The requested payoff statement should state the total amount required to pay the loan in full as of a specified date.

2. BORROWER AND LOAN INFORMATION

2.1 Borrower Name: [BORROWER NAME]

2.2 Co-Borrower Name, if any: [CO-BORROWER NAME]

2.3 Loan Number: [LOAN NUMBER]

2.4 Property Address or Collateral Description: [PROPERTY ADDRESS OR COLLATERAL DESCRIPTION]

2.5 Date of Loan: [LOAN DATE]

2.6 Original Principal Amount: [ORIGINAL PRINCIPAL AMOUNT]

2.7 Current Servicer, if different from Lender: [SERVICER NAME]

3. REQUESTED PAYOFF DATE

3.1 Requested Payoff Date: [REQUESTED PAYOFF DATE]

3.2 If the requested payoff date is not available, please provide the payoff amount as of the earliest available date after the requested date.

4. REASON FOR REQUEST

4.1 Reason for Payoff Request: [REASON FOR PAYOFF REQUEST]

4.2 If the payoff is related to a sale or refinance, identify the closing date or anticipated closing date: [ANTICIPATED CLOSING DATE]

5. DELIVERY INSTRUCTIONS

5.1 Please deliver the payoff statement by the following method: [DELIVERY METHOD]

5.2 Delivery Recipient Name: [DELIVERY RECIPIENT NAME]

5.3 Delivery Street Address: [DELIVERY STREET ADDRESS]

5.4 Delivery City, State, ZIP: [DELIVERY CITY, STATE, ZIP]

5.5 Delivery Email Address: [DELIVERY EMAIL ADDRESS]

5.6 Delivery Fax Number: [DELIVERY FAX NUMBER]

6. AUTHORIZATION TO RELEASE INFORMATION

6.1 The undersigned authorizes the Lender and its servicers, agents, and attorneys to release information concerning the loan to the recipient identified in Section 5.

6.2 This authorization includes, but is not limited to, the payoff amount, per diem interest, fees, costs, and any other amounts required to satisfy the loan.

6.3 This authorization is limited to the purpose of preparing and delivering the requested payoff statement.

7. INFORMATION REQUIRED IN PAYOFF STATEMENT

7.1 The payoff statement should include the total amount due as of the payoff date.

7.2 The payoff statement should separately itemize principal balance, accrued interest, per diem interest, fees, costs, prepayment penalties, and any other charges.

7.3 The payoff statement should state the date through which the payoff amount is valid.

7.4 The payoff statement should state any wire instructions, payment instructions, or delivery requirements for payoff funds.

7.5 The payoff statement should state whether any additional conditions must be satisfied to release the lien or satisfy the loan.

8. BORROWER CERTIFICATION

8.1 The undersigned certifies that the information provided in this request is true and correct to the best of the undersigned’s knowledge.

8.2 The undersigned understands that the Lender may require additional verification or documentation before issuing the payoff statement.

8.3 The undersigned understands that the payoff amount may change if payment is not received by the stated payoff date.

9. FEES

9.1 The undersigned acknowledges that the Lender may charge a fee for preparing the payoff statement.

9.2 Payoff statement fee, if any: [PAYOFF STATEMENT FEE]

9.3 Payment of any applicable fee will be made by: [PAYMENT METHOD FOR FEE]

10. SIGNATURE

10.1 Requesting Party Signature: ______________________________

10.2 Printed Name: [REQUESTING PARTY PRINTED NAME]

10.3 Title, if applicable: [REQUESTING PARTY TITLE]

10.4 Date: [SIGNATURE DATE]

11. ADDITIONAL NOTES OR INSTRUCTIONS

11.1 [ADDITIONAL NOTES OR INSTRUCTIONS]
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