LOST PROPERTY POLICE REPORT TEMPLATE

REPORT NUMBER: [REPORT NUMBER]

DATE OF REPORT: [DATE OF REPORT]

TIME OF REPORT: [TIME OF REPORT]

REPORTING OFFICER: [REPORTING OFFICER NAME]

BADGE NUMBER: [BADGE NUMBER]

PRECINCT OR STATION: [PRECINCT OR STATION NAME]

DEPARTMENT: [POLICE DEPARTMENT NAME]

1. REPORTING PARTY INFORMATION

1.1 Full Legal Name: [REPORTING PARTY FULL NAME]

1.2 Date of Birth: [REPORTING PARTY DATE OF BIRTH]

1.3 Street Address: [REPORTING PARTY STREET ADDRESS]

1.4 City, State, ZIP Code: [REPORTING PARTY CITY STATE ZIP]

1.5 Primary Telephone Number: [REPORTING PARTY PHONE NUMBER]

1.6 Alternate Telephone Number: [REPORTING PARTY ALTERNATE PHONE]

1.7 Email Address: [REPORTING PARTY EMAIL ADDRESS]

1.8 Government-Issued Identification Type: [ID TYPE]

1.9 Government-Issued Identification Number: [ID NUMBER]

1.10 Relationship to Lost Property: [RELATIONSHIP TO PROPERTY]

2. LOSS INCIDENT DETAILS

2.1 Date of Loss: [DATE OF LOSS]

2.2 Time of Loss: [TIME OF LOSS]

2.3 Time Frame of Loss (if exact time unknown): [TIME FRAME OF LOSS]

2.4 Address or Location Where Loss Occurred: [LOCATION OF LOSS]

2.5 City, State, ZIP Code of Loss Location: [LOSS LOCATION CITY STATE ZIP]

2.6 Description of Circumstances of Loss: [CIRCUMSTANCES OF LOSS]

2.7 Was the Loss Witnessed: [YES OR NO]

2.8 Witness Name: [WITNESS NAME]

2.9 Witness Contact Information: [WITNESS CONTACT INFORMATION]

2.10 Were Other Agencies Notified: [YES OR NO]

2.11 Agency Name and Report Number: [AGENCY NAME AND REPORT NUMBER]

3. LOST PROPERTY DESCRIPTION

3.1 Item Number: [ITEM NUMBER]

3.2 Category of Property: [PROPERTY CATEGORY]

3.3 Detailed Description of Item: [DETAILED ITEM DESCRIPTION]

3.4 Brand or Manufacturer: [BRAND OR MANUFACTURER]

3.5 Model Name or Number: [MODEL NAME OR NUMBER]

3.6 Serial Number: [SERIAL NUMBER]

3.7 IMEI or Electronic Serial Number: [IMEI OR ESN]

3.8 Color: [COLOR]

3.9 Size or Dimensions: [SIZE OR DIMENSIONS]

3.10 Material or Composition: [MATERIAL OR COMPOSITION]

3.11 Distinguishing Marks or Engravings: [DISTINGUISHING MARKS]

3.12 Estimated Value: [ESTIMATED VALUE]

3.13 Date of Purchase: [DATE OF PURCHASE]

3.14 Place of Purchase: [PLACE OF PURCHASE]

3.15 Receipt or Proof of Ownership Available: [YES OR NO]

3.16 Additional Items Lost (attach continuation sheet if necessary): [ADDITIONAL ITEMS]

4. CONTAINER OR CARRYING CASE INFORMATION

4.1 Was the Property Inside a Container or Case: [YES OR NO]

4.2 Container Type: [CONTAINER TYPE]

4.3 Container Brand: [CONTAINER BRAND]

4.4 Container Color: [CONTAINER COLOR]

4.5 Container Distinguishing Features: [CONTAINER DISTINGUISHING FEATURES]

4.6 Contents of Container Other Than Described Property: [OTHER CONTENTS]

5. OWNERSHIP AND INSURANCE INFORMATION

5.1 Is the Reporting Party the Legal Owner: [YES OR NO]

5.2 Owner Full Legal Name (if different from reporting party): [OWNER FULL NAME]

5.3 Owner Contact Information: [OWNER CONTACT INFORMATION]

5.4 Was the Property Insured: [YES OR NO]

5.5 Insurance Company Name: [INSURANCE COMPANY NAME]

5.6 Insurance Policy Number: [INSURANCE POLICY NUMBER]

5.7 Insurance Claim Number: [INSURANCE CLAIM NUMBER]

5.8 Insurance Agent Contact Information: [INSURANCE AGENT CONTACT]

6. LAW ENFORCEMENT USE ONLY

6.1 Report Status: [REPORT STATUS]

6.2 Assigned Investigator: [ASSIGNED INVESTIGATOR]

6.3 Date Assigned: [DATE ASSIGNED]

6.4 Property Entered into NCIC: [YES OR NO]

6.5 NCIC Entry Date: [NCIC ENTRY DATE]

6.6 NCIC Number: [NCIC NUMBER]

6.7 Property Recovered: [YES OR NO]

6.8 Date Recovered: [DATE RECOVERED]

6.9 Recovery Location: [RECOVERY LOCATION]

6.10 Disposition of Property: [DISPOSITION OF PROPERTY]

6.11 Case Closed Date: [CASE CLOSED DATE]

7. CERTIFICATION AND SIGNATURE

7.1 I certify that the information provided in this report is true and accurate to the best of my knowledge.

7.2 I understand that making a false report is a criminal offense punishable by law.

7.3 Reporting Party Signature: [REPORTING PARTY SIGNATURE]

7.4 Date Signed: [DATE SIGNED]

7.5 Reporting Officer Signature: [REPORTING OFFICER SIGNATURE]

7.6 Date Signed: [DATE SIGNED]

7.7 Supervisor Signature: [SUPERVISOR SIGNATURE]

7.8 Date Signed: [DATE SIGNED]
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