MORTGAGE EMPLOYMENT VERIFICATION LETTER

[LENDER NAME]

[LENDER ADDRESS LINE 1]

[LENDER ADDRESS LINE 2]

[DATE]

RE: EMPLOYMENT VERIFICATION FOR MORTGAGE LOAN APPLICATION

[BORROWER FULL NAME]

[BORROWER ADDRESS LINE 1]

[BORROWER ADDRESS LINE 2]

[LOAN NUMBER]

To Whom It May Concern:

This letter serves to verify the employment of the above-named borrower for the purpose of obtaining a mortgage loan. The information provided below is accurate and complete to the best of the undersigned's knowledge.

1. EMPLOYER INFORMATION

1.1 Employer Name: [EMPLOYER NAME]

1.2 Employer Address Line 1: [EMPLOYER ADDRESS LINE 1]

1.3 Employer Address Line 2: [EMPLOYER ADDRESS LINE 2]

1.4 Employer Telephone Number: [EMPLOYER PHONE NUMBER]

1.5 Employer Fax Number: [EMPLOYER FAX NUMBER]

1.6 Employer Email Address: [EMPLOYER EMAIL ADDRESS]

1.7 Employer Tax Identification Number: [EMPLOYER TAX ID]

2. EMPLOYEE INFORMATION

2.1 Employee Full Name: [EMPLOYEE FULL NAME]

2.2 Employee Job Title: [JOB TITLE]

2.3 Employee Identification or Employee Number: [EMPLOYEE ID NUMBER]

2.4 Date of Hire: [DATE OF HIRE]

2.5 Employment Status: [FULL-TIME / PART-TIME / CONTRACT / OTHER]

2.6 If Other, Describe: [EMPLOYMENT STATUS DESCRIPTION]

3. INCOME INFORMATION

3.1 Current Base Salary or Hourly Rate: [BASE SALARY OR HOURLY RATE]

3.2 Pay Frequency: [WEEKLY / BIWEEKLY / SEMIMONTHLY / MONTHLY / OTHER]

3.3 If Other, Describe: [PAY FREQUENCY DESCRIPTION]

3.4 Year-to-Date Gross Earnings: [YEAR-TO-DATE GROSS EARNINGS]

3.5 Overtime, Bonus, or Commission Income: [OVERTIME BONUS OR COMMISSION AMOUNT]

3.6 Frequency of Overtime, Bonus, or Commission: [FREQUENCY]

3.7 Guaranteed Hours Per Week: [GUARANTEED HOURS PER WEEK]

3.8 Probability of Continued Employment: [YES / NO / UNCERTAIN]

4. EMPLOYMENT HISTORY

4.1 Length of Continuous Employment: [LENGTH OF EMPLOYMENT]

4.2 Previous Position with Employer, if any: [PREVIOUS POSITION]

4.3 Date of Previous Position: [DATE OF PREVIOUS POSITION]

4.4 Reason for Change in Position: [REASON FOR CHANGE]

5. ADDITIONAL INFORMATION

5.1 Is the employee currently on leave or furlough? [YES / NO]

5.2 If Yes, Provide Details: [LEAVE OR FURLOUGH DETAILS]

5.3 Is employment expected to continue? [YES / NO / UNCERTAIN]

5.4 If No or Uncertain, Explain: [EXPLANATION]

5.5 Additional Comments: [ADDITIONAL COMMENTS]

6. VERIFICATION OF AUTHORITY

6.1 Authorized Signer Name: [AUTHORIZED SIGNER NAME]

6.2 Authorized Signer Title: [AUTHORIZED SIGNER TITLE]

6.3 Authorized Signer Telephone Number: [AUTHORIZED SIGNER PHONE NUMBER]

6.4 Authorized Signer Email Address: [AUTHORIZED SIGNER EMAIL ADDRESS]

6.5 Signature: [AUTHORIZED SIGNER SIGNATURE]

6.6 Date Signed: [DATE SIGNED]

7. CERTIFICATION

7.1 I certify that the information provided in this letter is true, complete, and accurate to the best of my knowledge.

7.2 I understand that this information will be relied upon by the lender for the purpose of evaluating a mortgage loan application.

7.3 I authorize the lender to contact me to verify any information contained herein.

8. LENDER USE ONLY

8.1 Verification Received By: [LENDER REPRESENTATIVE NAME]

8.2 Date Received: [DATE RECEIVED]

8.3 Verification Method: [WRITTEN / VERBAL / ELECTRONIC]

8.4 Notes: [LENDER NOTES]
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