MORTGAGE PAYOFF STATEMENT REQUEST

[DATE OF REQUEST]

[REQUESTING PARTY NAME]
[REQUESTING PARTY STREET ADDRESS]
[REQUESTING PARTY CITY, STATE, ZIP]
[REQUESTING PARTY PHONE NUMBER]
[REQUESTING PARTY EMAIL ADDRESS]

[LENDER/SERVICER NAME]
[LENDER/SERVICER STREET ADDRESS]
[LENDER/SERVICER CITY, STATE, ZIP]
[LENDER/SERVICER PHONE NUMBER]
[LENDER/SERVICER FAX NUMBER]
[LENDER/SERVICER EMAIL ADDRESS]

RE: REQUEST FOR MORTGAGE PAYOFF STATEMENT

[BORROWER NAME]
[MORTGAGE LOAN NUMBER]
[PROPERTY STREET ADDRESS]
[PROPERTY CITY, STATE, ZIP]

1. REQUESTING PARTY INFORMATION

1.1 Requesting Party Name: [REQUESTING PARTY NAME]

1.2 Relationship to Borrower: [RELATIONSHIP TO BORROWER]

1.3 Requesting Party Mailing Address: [REQUESTING PARTY MAILING ADDRESS]

1.4 Requesting Party Phone Number: [REQUESTING PARTY PHONE NUMBER]

1.5 Requesting Party Email Address: [REQUESTING PARTY EMAIL ADDRESS]

1.6 Requesting Party Fax Number: [REQUESTING PARTY FAX NUMBER]

2. BORROWER INFORMATION

2.1 Borrower Full Legal Name: [BORROWER FULL LEGAL NAME]

2.2 Borrower Current Mailing Address: [BORROWER CURRENT MAILING ADDRESS]

2.3 Borrower Phone Number: [BORROWER PHONE NUMBER]

2.4 Borrower Email Address: [BORROWER EMAIL ADDRESS]

2.5 Co-Borrower Full Legal Name (if applicable): [CO-BORROWER FULL LEGAL NAME]

2.6 Co-Borrower Current Mailing Address (if applicable): [CO-BORROWER CURRENT MAILING ADDRESS]

3. MORTGAGE LOAN INFORMATION

3.1 Mortgage Loan Number: [MORTGAGE LOAN NUMBER]

3.2 Lender/Servicer Name: [LENDER/SERVICER NAME]

3.3 Lender/Servicer Loan Department: [LENDER/SERVICER LOAN DEPARTMENT]

3.4 Date Mortgage Loan Originated: [DATE MORTGAGE LOAN ORIGINATED]

3.5 Original Principal Amount: [ORIGINAL PRINCIPAL AMOUNT]

3.6 Current Unpaid Principal Balance (if known): [CURRENT UNPAID PRINCIPAL BALANCE]

3.7 Interest Rate: [INTEREST RATE]

3.8 Monthly Payment Amount: [MONTHLY PAYMENT AMOUNT]

3.9 Next Payment Due Date: [NEXT PAYMENT DUE DATE]

4. PROPERTY INFORMATION

4.1 Property Street Address: [PROPERTY STREET ADDRESS]

4.2 Property City, State, ZIP: [PROPERTY CITY, STATE, ZIP]

4.3 Property County: [PROPERTY COUNTY]

4.4 Property Parcel or Tax ID Number: [PROPERTY PARCEL OR TAX ID NUMBER]

4.5 Property Legal Description (if available): [PROPERTY LEGAL DESCRIPTION]

4.6 Type of Property: [TYPE OF PROPERTY]

5. PAYOFF STATEMENT REQUEST DETAILS

5.1 Requested Payoff Date: [REQUESTED PAYOFF DATE]

5.2 Purpose of Payoff: [PURPOSE OF PAYOFF]

5.3 Requested Delivery Method of Payoff Statement: [REQUESTED DELIVERY METHOD]

5.4 Requested Delivery Address for Payoff Statement: [REQUESTED DELIVERY ADDRESS]

5.5 Requested Delivery Email Address for Payoff Statement: [REQUESTED DELIVERY EMAIL ADDRESS]

5.6 Requested Delivery Fax Number for Payoff Statement: [REQUESTED DELIVERY FAX NUMBER]

5.7 Additional Instructions or Notes: [ADDITIONAL INSTRUCTIONS OR NOTES]

6. AUTHORIZATION

6.1 I, [REQUESTING PARTY NAME], hereby request that [LENDER/SERVICER NAME] provide a written payoff statement for the mortgage loan identified above.

6.2 I certify that I am authorized to request this payoff statement as [RELATIONSHIP TO BORROWER].

6.3 I understand that the payoff statement will reflect the amount required to satisfy the mortgage loan as of the requested payoff date, subject to per diem interest and other allowable charges.

6.4 I understand that the payoff statement may include principal balance, accrued interest, fees, costs, escrow advances, and other amounts lawfully due under the mortgage loan documents.

6.5 I understand that the payoff statement is not a release or satisfaction of the mortgage loan and that the mortgage loan will not be satisfied until all funds are received and processed by [LENDER/SERVICER NAME].

6.6 I understand that the payoff statement may expire after a specified date and that a new payoff statement may be required if the payoff is not completed by that date.

6.7 I agree to hold [LENDER/SERVICER NAME] harmless from any reliance on the information provided in this request.

7. BORROWER CONSENT

7.1 Borrower Name: [BORROWER FULL LEGAL NAME]

7.2 Borrower Signature: [BORROWER SIGNATURE]

7.3 Date: [BORROWER SIGNATURE DATE]

7.4 Co-Borrower Name (if applicable): [CO-BORROWER FULL LEGAL NAME]

7.5 Co-Borrower Signature (if applicable): [CO-BORROWER SIGNATURE]

7.6 Date: [CO-BORROWER SIGNATURE DATE]

8. REQUESTING PARTY SIGNATURE

8.1 Requesting Party Name: [REQUESTING PARTY NAME]

8.2 Requesting Party Signature: [REQUESTING PARTY SIGNATURE]

8.3 Date: [REQUESTING PARTY SIGNATURE DATE]

9. ENCLOSURES

9.1 Copy of Government-Issued Identification: [ENCLOSED OR NOT ENCLOSED]

9.2 Copy of Authorization Document (if applicable): [ENCLOSED OR NOT ENCLOSED]

9.3 Copy of Power of Attorney (if applicable): [ENCLOSED OR NOT ENCLOSED]

9.4 Other Enclosures: [OTHER ENCLOSURES]

10. LENDER/SERVICER USE ONLY

10.1 Date Request Received: [DATE REQUEST RECEIVED]

10.2 Received By: [LENDER/SERVICER REPRESENTATIVE NAME]

10.3 Payoff Statement Prepared By: [PREPARED BY NAME]

10.4 Payoff Statement Date: [PAYOFF STATEMENT DATE]

10.5 Payoff Statement Delivery Method: [PAYOFF STATEMENT DELIVERY METHOD]

10.6 Payoff Statement Tracking Number: [PAYOFF STATEMENT TRACKING NUMBER]

10.7 Notes: [LENDER/SERVICER NOTES]
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