NEW CUSTOMER CREDIT APPROVAL FORM

[COMPANY NAME]

[COMPANY STREET ADDRESS]

[CITY, STATE, ZIP CODE]

[PHONE NUMBER]

[FAX NUMBER]

[EMAIL ADDRESS]

Date: [DATE OF APPLICATION]

RE: Application for Credit Account — [CUSTOMER LEGAL BUSINESS NAME]

1. CUSTOMER INFORMATION

1.1 Legal Business Name: [CUSTOMER LEGAL BUSINESS NAME]

1.2 Trade Name / DBA: [TRADE NAME OR DBA]

1.3 Business Structure: [CORPORATION / LLC / PARTNERSHIP / SOLE PROPRIETORSHIP / OTHER]

1.4 State of Incorporation or Organization: [STATE OF INCORPORATION]

1.5 Federal Tax Identification Number: [EIN]

1.6 Year Business Established: [YEAR ESTABLISHED]

1.7 Number of Employees: [NUMBER OF EMPLOYEES]

1.8 Primary Business Activity: [DESCRIPTION OF BUSINESS ACTIVITY]

1.9 Billing Address: [BILLING STREET ADDRESS]

1.10 Billing City, State, ZIP: [BILLING CITY, STATE, ZIP]

1.11 Shipping Address: [SHIPPING STREET ADDRESS]

1.12 Shipping City, State, ZIP: [SHIPPING CITY, STATE, ZIP]

1.13 Main Phone Number: [MAIN PHONE NUMBER]

1.14 Accounts Payable Contact Name: [AP CONTACT NAME]

1.15 Accounts Payable Phone Number: [AP PHONE NUMBER]

1.16 Accounts Payable Email Address: [AP EMAIL ADDRESS]

2. OWNER / PRINCIPAL / GUARANTOR INFORMATION

2.1 Full Legal Name: [OWNER OR GUARANTOR FULL NAME]

2.2 Title / Position: [TITLE]

2.3 Ownership Percentage: [OWNERSHIP PERCENTAGE]

2.4 Home Street Address: [OWNER STREET ADDRESS]

2.5 City, State, ZIP: [OWNER CITY, STATE, ZIP]

2.6 Social Security Number: [SSN]

2.7 Date of Birth: [DATE OF BIRTH]

2.8 Home Phone Number: [HOME PHONE NUMBER]

2.9 Mobile Phone Number: [MOBILE PHONE NUMBER]

2.10 Email Address: [OWNER EMAIL ADDRESS]

3. CREDIT REQUEST DETAILS

3.1 Credit Limit Requested: [CREDIT LIMIT REQUESTED]

3.2 Terms Requested: [NET 30 / NET 60 / NET 90 / OTHER]

3.3 Estimated Monthly Purchase Volume: [ESTIMATED MONTHLY PURCHASE VOLUME]

3.4 Date Credit Needed By: [DATE CREDIT NEEDED]

3.5 Purpose of Credit Account: [PURPOSE OF CREDIT ACCOUNT]

4. BANK REFERENCE

4.1 Bank Name: [BANK NAME]

4.2 Bank Street Address: [BANK STREET ADDRESS]

4.3 Bank City, State, ZIP: [BANK CITY, STATE, ZIP]

4.4 Bank Phone Number: [BANK PHONE NUMBER]

4.5 Account Officer Name: [BANK OFFICER NAME]

4.6 Account Number: [BANK ACCOUNT NUMBER]

4.7 Account Type: [CHECKING / SAVINGS / LINE OF CREDIT]

4.8 Length of Relationship: [LENGTH OF BANK RELATIONSHIP]

5. TRADE REFERENCES

5.1 Reference 1 — Company Name: [TRADE REFERENCE 1 COMPANY NAME]

5.2 Reference 1 — Contact Name: [TRADE REFERENCE 1 CONTACT NAME]

5.3 Reference 1 — Phone Number: [TRADE REFERENCE 1 PHONE NUMBER]

5.4 Reference 1 — Account Number: [TRADE REFERENCE 1 ACCOUNT NUMBER]

5.5 Reference 1 — Years of Relationship: [TRADE REFERENCE 1 YEARS]

5.6 Reference 2 — Company Name: [TRADE REFERENCE 2 COMPANY NAME]

5.7 Reference 2 — Contact Name: [TRADE REFERENCE 2 CONTACT NAME]

5.8 Reference 2 — Phone Number: [TRADE REFERENCE 2 PHONE NUMBER]

5.9 Reference 2 — Account Number: [TRADE REFERENCE 2 ACCOUNT NUMBER]

5.10 Reference 2 — Years of Relationship: [TRADE REFERENCE 2 YEARS]

5.11 Reference 3 — Company Name: [TRADE REFERENCE 3 COMPANY NAME]

5.12 Reference 3 — Contact Name: [TRADE REFERENCE 3 CONTACT NAME]

5.13 Reference 3 — Phone Number: [TRADE REFERENCE 3 PHONE NUMBER]

5.14 Reference 3 — Account Number: [TRADE REFERENCE 3 ACCOUNT NUMBER]

5.15 Reference 3 — Years of Relationship: [TRADE REFERENCE 3 YEARS]

6. AUTHORIZATION TO OBTAIN CREDIT INFORMATION

6.1 The undersigned applicant authorizes [COMPANY NAME] to investigate the applicant's creditworthiness and to obtain credit reports, financial information, and other relevant data from banks, trade references, credit reporting agencies, and other sources.

6.2 The undersigned authorizes any bank, financial institution, trade reference, or credit reporting agency to release to [COMPANY NAME] any information requested regarding the applicant's credit and financial history.

6.3 A photocopy or electronic copy of this authorization shall be valid as the original.

7. PERSONAL GUARANTEE

7.1 In consideration of [COMPANY NAME] extending credit to the applicant, the undersigned guarantor unconditionally and irrevocably guarantees the full and prompt payment of all sums owed by the applicant, together with all costs of collection, including reasonable attorney's fees.

7.2 This guarantee is continuing and shall remain in effect until written notice of revocation is received by [COMPANY NAME], and such revocation shall not affect obligations incurred prior to receipt of such notice.

7.3 The guarantor waives notice of acceptance, notice of default, and notice of any change in the terms of credit.

7.4 Guarantor Name: [GUARANTOR FULL NAME]

7.5 Guarantor Signature: [GUARANTOR SIGNATURE]

7.6 Guarantor Date: [GUARANTOR SIGNATURE DATE]

8. TERMS AND CONDITIONS OF SALE

8.1 Payment Terms: Invoices are due and payable within [NUMBER OF DAYS] days from the invoice date.

8.2 Past Due Accounts: A service charge of [INTEREST RATE]% per month, or the maximum rate permitted by law, shall be applied to all past due balances.

8.3 Collection Costs: The applicant agrees to pay all costs of collection, including reasonable attorney's fees, incurred in collecting any past due amounts.

8.4 Credit Limit: [COMPANY NAME] may establish, modify, or revoke the credit limit at any time in its sole discretion.

8.5 Retention of Title: Title to goods shall remain with [COMPANY NAME] until full payment is received.

8.6 Governing Law: This agreement shall be governed by the laws of the State of [STATE OF GOVERNING LAW].

8.7 Venue: Any legal action arising under this agreement shall be brought in the courts of [COUNTY AND STATE OF VENUE].

9. CERTIFICATION AND SIGNATURE

9.1 The undersigned certifies that the information provided in this application is true, correct, and complete.

9.2 The undersigned has read and agrees to the terms and conditions set forth in this form.

9.3 Applicant Authorized Signature: [AUTHORIZED SIGNATURE]

9.4 Printed Name: [AUTHORIZED SIGNER PRINTED NAME]

9.5 Title: [AUTHORIZED SIGNER TITLE]

9.6 Date: [SIGNATURE DATE]

10. FOR INTERNAL USE ONLY

10.1 Credit Report Ordered By: [INTERNAL REVIEWER NAME]

10.2 Credit Report Date: [CREDIT REPORT DATE]

10.3 Credit Score: [CREDIT SCORE]

10.4 Bank Reference Verified By: [BANK VERIFICATION STAFF NAME]

10.5 Trade References Verified By: [TRADE VERIFICATION STAFF NAME]

10.6 Credit Limit Approved: [APPROVED CREDIT LIMIT]

10.7 Payment Terms Approved: [APPROVED PAYMENT TERMS]

10.8 Approval Decision: [APPROVED / DECLINED / CONDITIONAL]

10.9 Conditions or Comments: [INTERNAL COMMENTS]

10.10 Approved By: [APPROVER NAME AND TITLE]

10.11 Approval Date: [APPROVAL DATE]
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