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RE: RESTRICTED FUND SPENDING POLICY

1. PURPOSE AND SCOPE

1.1 Purpose: This Restricted Fund Spending Policy establishes the rules and procedures governing the acceptance, administration, and expenditure of restricted funds received by [ORGANIZATION NAME].

1.2 Scope: This policy applies to all restricted funds, including temporarily restricted and permanently restricted funds, held by the organization.

1.3 Governing Law: This policy shall be governed by and construed in accordance with the laws of the State of [STATE] and applicable provisions of the Internal Revenue Code.

2. DEFINITIONS

2.1 Restricted Fund: A fund established for a specific purpose, program, time period, or use as designated by the donor or grantor.

2.2 Temporarily Restricted Fund: A fund whose use is limited by donor-imposed stipulations that either expire by passage of time or can be fulfilled and removed by actions of the organization.

2.3 Permanently Restricted Fund: A fund whose use is limited by donor-imposed stipulations that neither expire by passage of time nor can be fulfilled or otherwise removed by actions of the organization.

2.4 Unrestricted Fund: A fund whose use is not limited by donor-imposed stipulations.

2.5 Donor: Any individual, corporation, foundation, government entity, or other organization that contributes funds to [ORGANIZATION NAME].

2.6 Fund Administrator: The individual designated by the Board of Directors to oversee the administration of restricted funds, currently [FUND ADMINISTRATOR NAME].

2.7 Board of Directors: The governing body of [ORGANIZATION NAME].

3. ACCEPTANCE OF RESTRICTED FUNDS

3.1 Review of Restrictions: Before accepting any restricted gift or grant, [ORGANIZATION NAME] shall review the donor's restrictions to ensure they are consistent with the organization's mission and capacity.

3.2 Approval Authority: Acceptance of restricted funds in amounts up to [DOLLAR AMOUNT] shall be approved by [APPROVING OFFICER TITLE]. Acceptance of restricted funds in amounts exceeding [DOLLAR AMOUNT] shall require approval by the Board of Directors.

3.3 Written Agreement: All restricted gifts and grants shall be documented in a written gift agreement or grant award letter specifying the purpose, amount, and any conditions of the restriction.

3.4 Rejection of Funds: The organization reserves the right to decline any restricted gift or grant that is inconsistent with its mission, imposes unreasonable administrative burden, or creates a conflict of interest.

4. ESTABLISHMENT OF RESTRICTED FUNDS

4.1 Fund Designation: Each restricted fund shall be assigned a unique fund identification number and name, recorded as [FUND IDENTIFICATION NUMBER] and [FUND NAME].

4.2 Fund Purpose Statement: A written purpose statement shall be prepared for each restricted fund describing the permitted uses of the fund, as set forth in [FUND PURPOSE STATEMENT].

4.3 Accounting Records: The organization shall maintain separate accounting records for each restricted fund in accordance with generally accepted accounting principles.

4.4 Fund Register: The Fund Administrator shall maintain a register of all restricted funds, including the fund name, purpose, balance, and donor information.

5. SPENDING AUTHORIZATION

5.1 Permitted Expenditures: Expenditures from a restricted fund shall be made only for the purposes specified in the applicable gift agreement or grant award letter.

5.2 Prohibited Expenditures: No expenditure shall be made from a restricted fund for any purpose not expressly authorized by the donor, including [LIST OF PROHIBITED EXPENDITURES].

5.3 Expenditure Approval: All expenditures from restricted funds shall be approved in writing by [EXPENDITURE APPROVER TITLE] prior to disbursement.

5.4 Documentation Requirements: Each expenditure from a restricted fund shall be supported by documentation demonstrating that the expenditure furthers the restricted purpose, including invoices, receipts, and program records.

5.5 Spending Limits: Expenditures from any single restricted fund in excess of [DOLLAR AMOUNT] per transaction shall require approval by [APPROVING OFFICER TITLE].

6. BUDGETING AND ALLOCATION

6.1 Annual Budget: The Fund Administrator shall prepare an annual budget for each restricted fund for review and approval by the Board of Directors.

6.2 Budget Approval Deadline: Annual restricted fund budgets shall be approved no later than [BUDGET APPROVAL DATE].

6.3 Variance Reporting: Actual expenditures shall be compared to budgeted amounts on a [REPORTING FREQUENCY] basis, and variances exceeding [PERCENTAGE] percent shall be reported to the Board of Directors.

6.4 Reallocation: Reallocation of funds between restricted purposes shall be permitted only with the written consent of the donor or as otherwise permitted by law.

7. ADMINISTRATIVE COSTS

7.1 Administrative Fee: [ORGANIZATION NAME] may charge an administrative fee of [PERCENTAGE] percent of restricted fund expenditures to cover indirect costs, unless prohibited by the donor agreement.

7.2 Direct Administrative Costs: Direct administrative costs attributable to a restricted fund may be charged to that fund when permitted by the donor agreement.

7.3 Disclosure: All administrative fees and charges shall be disclosed to the donor in the gift agreement or grant award letter.

8. INVESTMENT AND MANAGEMENT OF FUNDS

8.1 Investment Authority: Restricted funds shall be invested in accordance with the organization's Investment Policy, as approved by the Board of Directors.

8.2 Commingling: Restricted funds may be commingled for investment purposes with other organizational funds, provided that separate accounting records are maintained.

8.3 Income Allocation: Investment income attributable to restricted funds shall be allocated to the applicable restricted fund unless otherwise specified by the donor.

8.4 Preservation of Principal: Permanently restricted fund principal shall not be expended, and only the income therefrom may be used as specified in [PERMANENT FUND SPENDING RATE].

9. REPORTING AND RECORDKEEPING

9.1 Donor Reporting: [ORGANIZATION NAME] shall provide written reports to donors on the use of restricted funds at least [REPORTING FREQUENCY], or as otherwise required by the gift agreement.

9.2 Internal Reporting: The Fund Administrator shall provide a report on the status of all restricted funds to the Board of Directors [INTERNAL REPORTING FREQUENCY].

9.3 Financial Statements: Restricted fund activity shall be reported in the organization's annual financial statements in accordance with applicable accounting standards.

9.4 Record Retention: Records relating to restricted funds shall be retained for a period of not less than [RECORD RETENTION PERIOD] years.

10. COMPLIANCE AND MONITORING

10.1 Compliance with Restrictions: The organization shall comply with all donor-imposed restrictions and applicable legal requirements governing the use of restricted funds.

10.2 Internal Controls: The organization shall maintain internal controls designed to ensure that restricted funds are expended only for authorized purposes.

10.3 Audit: Restricted fund activity shall be subject to annual audit or independent review as determined by the Board of Directors.

10.4 Corrective Action: Any expenditure found to be inconsistent with donor restrictions shall be corrected promptly, and the donor shall be notified in writing.

11. RELEASE OF RESTRICTIONS

11.1 Satisfaction of Purpose: Restrictions shall be released when the specified purpose has been accomplished or the specified time period has elapsed.

11.2 Donor Release: Restrictions may be released upon written consent of the donor.

11.3 Legal Release: Restrictions may be released as permitted by applicable law, including through the doctrine of cy pres where applicable.

11.4 Documentation of Release: All releases of restrictions shall be documented in writing and approved by [RELEASE APPROVER TITLE].

12. UNEXPENDED AND RESIDUAL FUNDS

12.1 Return of Funds: Unexpended restricted funds shall be returned to the donor only when required by the gift agreement or applicable law.

12.2 Residual Balance: Residual balances remaining after satisfaction of the restricted purpose shall be handled in accordance with [RESIDUAL FUND INSTRUCTIONS].

12.3 Deficit Funding: Any deficit in a restricted fund shall be addressed in accordance with [DEFICIT FUNDING INSTRUCTIONS].

13. POLICY REVIEW AND AMENDMENT

13.1 Review Schedule: This policy shall be reviewed by the Board of Directors at least [REVIEW FREQUENCY].

13.2 Amendment Procedure: This policy may be amended by a majority vote of the Board of Directors at any duly called meeting.

13.3 Effective Date of Amendments: Amendments shall take effect on [AMENDMENT EFFECTIVE DATE], unless otherwise specified.

14. SIGNATURES

14.1 Adoption: This Restricted Fund Spending Policy was adopted by the Board of Directors of [ORGANIZATION NAME] on [ADOPTION DATE].

Organization: [ORGANIZATION NAME]

Signature: ______________________________

Name: [SIGNATORY NAME]

Title: [SIGNATORY TITLE]

Date: [SIGNATURE DATE]

Board Chair: [BOARD CHAIR NAME]

Signature: ______________________________

Date: [BOARD CHAIR SIGNATURE DATE]

Treasurer: [TREASURER NAME]

Signature: ______________________________

Date: [TREASURER SIGNATURE DATE]


Downloaded from www.printablelegaldoc.com
https://www.printablelegaldoc.com/
