OFFICE CLEANING CONTRACT TEMPLATE

This Office Cleaning Contract ("Contract") is made and entered into on [CONTRACT DATE] by and between:

[CLIENT NAME]
[CLIENT STREET ADDRESS]
[CLIENT CITY, STATE, ZIP]
[CLIENT PHONE NUMBER]
[CLIENT EMAIL ADDRESS]
("Client")

and

[CLEANING COMPANY NAME]
[CLEANING COMPANY STREET ADDRESS]
[CLEANING COMPANY CITY, STATE, ZIP]
[CLEANING COMPANY PHONE NUMBER]
[CLEANING COMPANY EMAIL ADDRESS]
("Contractor")

RE: OFFICE CLEANING SERVICES AT [SERVICE PREMISES ADDRESS]

1. SERVICES TO BE PERFORMED

1.1 Scope of Services: Contractor agrees to provide the following cleaning services at the premises located at [SERVICE PREMISES ADDRESS] (the "Premises"): [DESCRIPTION OF CLEANING SERVICES].

1.2 Cleaning Schedule: Services shall be performed on the following days and times: [CLEANING DAYS AND HOURS].

1.3 Frequency: Services shall be performed [FREQUENCY OF CLEANING SERVICES].

1.4 Supplies and Equipment: Contractor shall furnish all cleaning supplies, materials, and equipment necessary to perform the services, unless otherwise specified here: [SUPPLIES AND EQUIPMENT RESPONSIBILITIES].

1.5 Client Obligations: Client shall provide access to the Premises, water, electricity, and secure storage space for Contractor's supplies and equipment as reasonably required.

2. TERM AND RENEWAL

2.1 Initial Term: This Contract shall commence on [START DATE] and shall continue until [END DATE], unless terminated earlier in accordance with this Contract.

2.2 Renewal: This Contract shall automatically renew for successive periods of [RENEWAL TERM LENGTH] unless either party provides written notice of non-renewal at least [NOTICE PERIOD FOR NON-RENEWAL] prior to the end of the then-current term.

3. COMPENSATION AND PAYMENT

3.1 Fees: Client shall pay Contractor [AMOUNT AND BASIS OF FEES] for the services performed under this Contract.

3.2 Payment Terms: Payment shall be due within [PAYMENT DUE PERIOD] of the date of invoice. Invoices shall be submitted [INVOICE FREQUENCY].

3.3 Late Payment: Any amount not paid when due shall accrue interest at the rate of [LATE PAYMENT INTEREST RATE] per month or the maximum rate permitted by law, whichever is lower.

3.4 Additional Services: Any services requested by Client outside the scope described in Section 1 shall be billed at the rate of [ADDITIONAL SERVICES RATE] and must be approved in advance in writing.

3.5 Taxes: Client shall be responsible for any applicable sales, use, or other taxes imposed on the services provided under this Contract.

4. INSURANCE AND BONDING

4.1 Contractor Insurance: Contractor shall maintain, at its own expense, general liability insurance with limits of not less than [GENERAL LIABILITY INSURANCE LIMIT] per occurrence and workers' compensation insurance as required by law.

4.2 Evidence of Insurance: Contractor shall provide Client with certificates of insurance upon request and shall notify Client of any cancellation or material change in coverage.

4.3 Bonding: Contractor shall maintain a fidelity bond or dishonesty insurance covering its employees in the amount of [BOND AMOUNT], if required by Client.

5. PERSONNEL

5.1 Contractor Personnel: Contractor shall be solely responsible for the supervision, compensation, and conduct of its employees and agents performing services under this Contract.

5.2 Background Checks: Contractor shall conduct background checks on all personnel assigned to the Premises in accordance with [BACKGROUND CHECK REQUIREMENTS].

5.3 Non-Solicitation: During the term of this Contract and for [NON-SOLICITATION PERIOD] thereafter, Client shall not directly or indirectly solicit or hire any employee of Contractor without Contractor's prior written consent.

6. STANDARDS OF PERFORMANCE AND QUALITY CONTROL

6.1 Performance Standards: Contractor shall perform all services in a professional and workmanlike manner consistent with industry standards.

6.2 Inspections: Client may inspect the Premises at reasonable times to verify the quality of services. Contractor shall correct any deficiencies reported by Client within [CORRECTION PERIOD].

6.3 Complaints: Client shall notify Contractor of any complaints regarding services within [COMPLAINT NOTICE PERIOD] of performance, and Contractor shall address such complaints promptly.

7. CONFIDENTIALITY AND SECURITY

7.1 Confidentiality: Contractor and its personnel shall keep confidential all non-public information concerning Client's business and shall not disclose such information to any third party except as required by law.

7.2 Security: Contractor shall comply with all reasonable security procedures established by Client, including [SECURITY PROCEDURES].

7.3 Keys and Access Devices: Contractor shall safeguard all keys, access cards, and codes provided by Client and shall return them upon termination of this Contract.

8. INDEMNIFICATION AND LIABILITY

8.1 Contractor Indemnification: Contractor shall indemnify, defend, and hold harmless Client from and against any claims, damages, losses, and expenses arising out of Contractor's negligence, willful misconduct, or breach of this Contract.

8.2 Client Indemnification: Client shall indemnify, defend, and hold harmless Contractor from and against any claims, damages, losses, and expenses arising out of Client's negligence, willful misconduct, or breach of this Contract.

8.3 Limitation of Liability: Except for claims arising from gross negligence or willful misconduct, Contractor's total liability under this Contract shall not exceed [LIABILITY CAP AMOUNT].

9. TERMINATION

9.1 Termination for Convenience: Either party may terminate this Contract upon [TERMINATION NOTICE PERIOD] written notice to the other party.

9.2 Termination for Cause: Either party may terminate this Contract immediately upon written notice if the other party materially breaches this Contract and fails to cure such breach within [CURE PERIOD] after receiving written notice of the breach.

9.3 Effect of Termination: Upon termination, Client shall pay Contractor for all services performed through the effective date of termination, and Contractor shall return all Client property in its possession.

10. DISPUTE RESOLUTION

10.1 Negotiation: The parties shall attempt in good faith to resolve any dispute arising out of or relating to this Contract through negotiation.

10.2 Mediation: If negotiation fails, the parties shall submit the dispute to mediation administered by [MEDIATION PROVIDER] before resorting to litigation or arbitration.

10.3 Governing Law: This Contract shall be governed by and construed in accordance with the laws of the State of [GOVERNING LAW STATE].

10.4 Venue: Any legal action shall be brought in the courts located in [VENUE COUNTY AND STATE].

11. GENERAL PROVISIONS

11.1 Entire Agreement: This Contract constitutes the entire agreement between the parties and supersedes all prior agreements and understandings, whether written or oral.

11.2 Amendments: This Contract may be amended only by a written instrument signed by both parties.

11.3 Assignment: Neither party may assign this Contract without the prior written consent of the other party.

11.4 Severability: If any provision of this Contract is held invalid or unenforceable, the remaining provisions shall remain in full force and effect.

11.5 Waiver: No waiver of any provision of this Contract shall be effective unless in writing and signed by the waiving party.

11.6 Notices: All notices under this Contract shall be in writing and delivered to the addresses set forth above or to such other address as a party may designate in writing.

11.7 Force Majeure: Neither party shall be liable for any failure or delay in performance caused by events beyond its reasonable control, including acts of God, fire, flood, or governmental action.

11.8 Independent Contractor: Contractor is an independent contractor and not an employee, agent, or partner of Client.

11.9 Counterparts: This Contract may be executed in counterparts, each of which shall be deemed an original and all of which together shall constitute one instrument.

12. SIGNATURES

IN WITNESS WHEREOF, the parties have executed this Contract as of the date first written above.

CLIENT:

Signature: ______________________________

Name: [CLIENT SIGNATORY NAME]

Title: [CLIENT SIGNATORY TITLE]

Date: [CLIENT SIGNATURE DATE]

CONTRACTOR:

Signature: ______________________________

Name: [CONTRACTOR SIGNATORY NAME]

Title: [CONTRACTOR SIGNATORY TITLE]

Date: [CONTRACTOR SIGNATURE DATE]
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