OFFICE EQUIPMENT BILL OF SALE TEMPLATE

This Office Equipment Bill of Sale is made and entered into as of [DATE OF SALE] (the "Effective Date").

SELLER:

[SELLER NAME]

[SELLER STREET ADDRESS]

[SELLER CITY, STATE, ZIP CODE]

[SELLER PHONE NUMBER]

[SELLER EMAIL ADDRESS]

BUYER:

[BUYER NAME]

[BUYER STREET ADDRESS]

[BUYER CITY, STATE, ZIP CODE]

[BUYER PHONE NUMBER]

[BUYER EMAIL ADDRESS]

RE: Bill of Sale for Office Equipment

1. DESCRIPTION OF OFFICE EQUIPMENT
1.1 The Seller hereby sells, transfers, and conveys to the Buyer, and the Buyer hereby purchases from the Seller, the following office equipment (the "Equipment"):
1.2 Item 1: [DESCRIPTION OF ITEM 1, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
1.3 Item 2: [DESCRIPTION OF ITEM 2, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
1.4 Item 3: [DESCRIPTION OF ITEM 3, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
1.5 Item 4: [DESCRIPTION OF ITEM 4, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
1.6 Item 5: [DESCRIPTION OF ITEM 5, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
1.7 Additional items, if any, are listed on the attached Schedule A, which is incorporated herein by reference.

2. PURCHASE PRICE
2.1 The total purchase price for the Equipment is [PURCHASE PRICE IN WORDS] ($[PURCHASE PRICE IN NUMBERS]) (the "Purchase Price").
2.2 The Buyer shall pay the Purchase Price to the Seller by [PAYMENT METHOD, E.G., CASH, CHECK, WIRE TRANSFER, CREDIT CARD] on or before [PAYMENT DUE DATE].
2.3 The Seller acknowledges receipt of the Purchase Price upon [RECEIPT DATE] if payment is made in full.

3. CONDITION OF EQUIPMENT
3.1 The Buyer acknowledges that the Equipment is sold "AS IS, WHERE IS," with all faults and defects, whether known or unknown.
3.2 The Seller makes no warranties, express or implied, including but not limited to any implied warranties of merchantability or fitness for a particular purpose, except as expressly stated in this Bill of Sale.
3.3 The Seller warrants that the Seller is the lawful owner of the Equipment and has the right to sell the Equipment.
3.4 The Seller warrants that the Equipment is free and clear of all liens, encumbrances, and claims of ownership, except as follows: [LIST ANY LIENS OR ENCUMBRANCES, OR STATE "NONE"].

4. TRANSFER OF OWNERSHIP
4.1 Title to and ownership of the Equipment shall pass from the Seller to the Buyer upon the later of: (a) the Effective Date, or (b) full payment of the Purchase Price.
4.2 The Seller shall deliver the Equipment to the Buyer at [DELIVERY ADDRESS] on or before [DELIVERY DATE].
4.3 Risk of loss or damage to the Equipment shall pass to the Buyer upon delivery.

5. SELLER'S REPRESENTATIONS AND WARRANTIES
5.1 The Seller represents and warrants that the Seller has full authority to enter into this Bill of Sale and to sell the Equipment.
5.2 The Seller represents and warrants that the Equipment is not subject to any lease, rental agreement, or financing arrangement that would prevent its sale.
5.3 The Seller represents and warrants that all serial numbers and identifying marks on the Equipment are accurate and have not been altered.

6. BUYER'S REPRESENTATIONS AND WARRANTIES
6.1 The Buyer represents and warrants that the Buyer has inspected the Equipment or has had the opportunity to inspect the Equipment and accepts it in its current condition.
6.2 The Buyer represents and warrants that the Buyer has the financial ability to pay the Purchase Price.
6.3 The Buyer represents and warrants that the Buyer is purchasing the Equipment for [PURPOSE, E.G., BUSINESS USE, PERSONAL USE, RESALE].

7. INDEMNIFICATION
7.1 The Seller shall indemnify, defend, and hold harmless the Buyer from and against any and all claims, liabilities, damages, losses, and expenses arising out of or related to any breach of the Seller's representations and warranties in this Bill of Sale.
7.2 The Buyer shall indemnify, defend, and hold harmless the Seller from and against any and all claims, liabilities, damages, losses, and expenses arising out of or related to the Buyer's use of the Equipment after the transfer of ownership.

8. GOVERNING LAW
8.1 This Bill of Sale shall be governed by and construed in accordance with the laws of the State of [STATE OF GOVERNING LAW], without regard to its conflict of laws principles.

9. DISPUTE RESOLUTION
9.1 Any dispute arising out of or relating to this Bill of Sale shall be resolved through [DISPUTE RESOLUTION METHOD, E.G., BINDING ARBITRATION, MEDIATION, LITIGATION] in [COUNTY, STATE].
9.2 The prevailing party in any dispute shall be entitled to recover reasonable attorneys' fees and costs.

10. ENTIRE AGREEMENT
10.1 This Bill of Sale constitutes the entire agreement between the parties with respect to the subject matter hereof and supersedes all prior and contemporaneous agreements, understandings, negotiations, and discussions, whether oral or written.

11. AMENDMENTS
11.1 This Bill of Sale may not be amended, modified, or supplemented except by a written instrument signed by both the Seller and the Buyer.

12. SEVERABILITY
12.1 If any provision of this Bill of Sale is held to be invalid, illegal, or unenforceable, the remaining provisions shall continue in full force and effect.

13. WAIVER
13.1 No waiver of any provision of this Bill of Sale shall be deemed a further or continuing waiver of such provision or any other provision.

14. BINDING EFFECT
14.1 This Bill of Sale shall be binding upon and inure to the benefit of the parties and their respective heirs, executors, administrators, successors, and assigns.

15. COUNTERPARTS
15.1 This Bill of Sale may be executed in counterparts, each of which shall be deemed an original, and all of which together shall constitute one and the same instrument.

16. SIGNATURES
16.1 IN WITNESS WHEREOF, the parties have executed this Bill of Sale as of the Effective Date.

SELLER:

Signature: ______________________________

Printed Name: [SELLER PRINTED NAME]

Title: [SELLER TITLE, IF APPLICABLE]

Date: [SELLER SIGNATURE DATE]

BUYER:

Signature: ______________________________

Printed Name: [BUYER PRINTED NAME]

Title: [BUYER TITLE, IF APPLICABLE]

Date: [BUYER SIGNATURE DATE]

17. NOTARY ACKNOWLEDGMENT (IF REQUIRED)
17.1 State of [STATE]
17.2 County of [COUNTY]
17.3 On this [DAY] day of [MONTH], [YEAR], before me, the undersigned notary public, personally appeared [SELLER NAME] and [BUYER NAME], known to me or proved to me on the basis of satisfactory evidence to be the persons whose names are subscribed to the within instrument and acknowledged to me that they executed the same in their capacities, and that by their signatures on the instrument, the persons, or the entity upon behalf of which the persons acted, executed the instrument.

Notary Public Signature: ______________________________

Printed Name: [NOTARY PRINTED NAME]

My Commission Expires: [NOTARY COMMISSION EXPIRATION DATE]

18. SCHEDULE A: ADDITIONAL EQUIPMENT LIST
18.1 [DESCRIPTION OF ADDITIONAL ITEM 1, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
18.2 [DESCRIPTION OF ADDITIONAL ITEM 2, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
18.3 [DESCRIPTION OF ADDITIONAL ITEM 3, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
18.4 [DESCRIPTION OF ADDITIONAL ITEM 4, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
18.5 [DESCRIPTION OF ADDITIONAL ITEM 5, INCLUDING MAKE, MODEL, SERIAL NUMBER, AND QUANTITY]
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