PTO BYLAWS BOARD APPROVAL

[ORGANIZATION NAME]

[ORGANIZATION ADDRESS]

[ORGANIZATION CITY, STATE, ZIP]

[CORPORATE REGISTRATION NUMBER]

[EFFECTIVE DATE]

RE: BOARD APPROVAL OF PARENT TEACHER ORGANIZATION BYLAWS

This form documents the formal review, approval, and adoption of the bylaws of the Parent Teacher Organization by its Board of Directors. Upon completion and execution, this form shall be filed with the official records of the organization.

1. ORGANIZATION INFORMATION

1.1 Legal Name of Organization: [ORGANIZATION LEGAL NAME]

1.2 Organization Address: [ORGANIZATION STREET ADDRESS]

1.3 City, State, ZIP: [ORGANIZATION CITY, STATE, ZIP]

1.4 Tax Identification Number: [EIN]

1.5 State of Incorporation: [STATE OF INCORPORATION]

1.6 Date of Incorporation: [DATE OF INCORPORATION]

1.7 Fiscal Year End: [FISCAL YEAR END DATE]

2. MEETING INFORMATION

2.1 Type of Meeting: [MEETING TYPE]

2.2 Date of Meeting: [MEETING DATE]

2.3 Time of Meeting: [MEETING TIME]

2.4 Location of Meeting: [MEETING LOCATION]

2.5 Meeting Called By: [NAME OF PERSON CALLING MEETING]

2.6 Meeting Presided By: [NAME OF PRESIDING OFFICER]

2.7 Recording Secretary: [NAME OF RECORDING SECRETARY]

3. BOARD OF DIRECTORS

3.1 Total Number of Directors: [TOTAL NUMBER OF DIRECTORS]

3.2 Number of Directors Present: [NUMBER OF DIRECTORS PRESENT]

3.3 Number of Directors Absent: [NUMBER OF DIRECTORS ABSENT]

3.4 Quorum Established: [YES/NO]

3.5 Director Name and Vote Recorded: [DIRECTOR NAME AND VOTE]

3.6 Director Name and Vote Recorded: [DIRECTOR NAME AND VOTE]

3.7 Director Name and Vote Recorded: [DIRECTOR NAME AND VOTE]

3.8 Director Name and Vote Recorded: [DIRECTOR NAME AND VOTE]

3.9 Director Name and Vote Recorded: [DIRECTOR NAME AND VOTE]

4. BYLAWS DOCUMENT DETAILS

4.1 Title of Bylaws Document: [TITLE OF BYLAWS DOCUMENT]

4.2 Version Number: [VERSION NUMBER]

4.3 Date Bylaws Drafted: [DATE BYLAWS DRAFTED]

4.4 Date Bylaws Presented to Board: [DATE BYLAWS PRESENTED TO BOARD]

4.5 Prepared By: [NAME OF PERSON PREPARING BYLAWS]

4.6 Reviewed By: [NAME OF PERSON REVIEWING BYLAWS]

4.7 Number of Pages: [NUMBER OF PAGES]

4.8 Attached as Exhibit: [EXHIBIT REFERENCE]

5. PURPOSE AND SCOPE OF BYLAWS

5.1 Purpose of Bylaws: [PURPOSE OF BYLAWS]

5.2 Scope of Bylaws: [SCOPE OF BYLAWS]

5.3 Governing Law: [GOVERNING LAW]

5.4 Conflict Resolution Provision: [CONFLICT RESOLUTION PROVISION]

6. SUMMARY OF BYLAW PROVISIONS

6.1 Article I Name: [ARTICLE I NAME]

6.2 Article II Purpose: [ARTICLE II PURPOSE]

6.3 Article III Membership: [ARTICLE III MEMBERSHIP]

6.4 Article IV Board of Directors: [ARTICLE IV BOARD OF DIRECTORS]

6.5 Article V Officers: [ARTICLE V OFFICERS]

6.6 Article VI Meetings: [ARTICLE VI MEETINGS]

6.7 Article VII Committees: [ARTICLE VII COMMITTEES]

6.8 Article VIII Finances: [ARTICLE VIII FINANCES]

6.9 Article IX Amendments: [ARTICLE IX AMENDMENTS]

6.10 Article X Dissolution: [ARTICLE X DISSOLUTION]

7. BOARD REVIEW AND DISCUSSION

7.1 Summary of Board Discussion: [SUMMARY OF BOARD DISCUSSION]

7.2 Key Concerns Raised: [KEY CONCERNS RAISED]

7.3 Proposed Amendments Discussed: [PROPOSED AMENDMENTS DISCUSSED]

7.4 Legal Review Completed: [YES/NO]

7.5 Legal Counsel Name: [LEGAL COUNSEL NAME]

7.6 Date of Legal Review: [DATE OF LEGAL REVIEW]

8. VOTING RECORD

8.1 Motion Made By: [NAME OF DIRECTOR MAKING MOTION]

8.2 Motion Seconded By: [NAME OF DIRECTOR SECONDING MOTION]

8.3 Motion Text: [MOTION TEXT]

8.4 Number of Votes in Favor: [NUMBER OF VOTES IN FAVOR]

8.5 Number of Votes Opposed: [NUMBER OF VOTES OPPOSED]

8.6 Number of Abstentions: [NUMBER OF ABSTENTIONS]

8.7 Number of Absences: [NUMBER OF ABSENCES]

8.8 Voting Method: [VOTING METHOD]

8.9 Result of Vote: [RESULT OF VOTE]

9. APPROVAL AND ADOPTION

9.1 Approval Date: [APPROVAL DATE]

9.2 Effective Date of Bylaws: [EFFECTIVE DATE OF BYLAWS]

9.3 Supersedes Previous Bylaws Dated: [DATE OF PREVIOUS BYLAWS]

9.4 Resolution Number: [RESOLUTION NUMBER]

9.5 Adoption Statement: [ADOPTION STATEMENT]

10. EXECUTION BY OFFICERS

10.1 President Name: [PRESIDENT NAME]

10.2 President Signature: [PRESIDENT SIGNATURE]

10.3 President Date: [PRESIDENT DATE]

10.4 Vice President Name: [VICE PRESIDENT NAME]

10.5 Vice President Signature: [VICE PRESIDENT SIGNATURE]

10.6 Vice President Date: [VICE PRESIDENT DATE]

10.7 Secretary Name: [SECRETARY NAME]

10.8 Secretary Signature: [SECRETARY SIGNATURE]

10.9 Secretary Date: [SECRETARY DATE]

10.10 Treasurer Name: [TREASURER NAME]

10.11 Treasurer Signature: [TREASURER SIGNATURE]

10.12 Treasurer Date: [TREASURER DATE]

11. ATTESTATION

11.1 I, [SECRETARY NAME], Secretary of [ORGANIZATION NAME], hereby certify that the foregoing bylaws were duly approved and adopted by the Board of Directors at a meeting held on [MEETING DATE], and that the vote recorded herein is a true and accurate record of the proceedings.

11.2 Secretary Signature: [SECRETARY SIGNATURE]

11.3 Secretary Date: [SECRETARY DATE]

12. CORPORATE SEAL

12.1 Seal Affixed: [YES/NO]

12.2 Date Seal Affixed: [DATE SEAL AFFIXED]

12.3 Custodian of Seal: [CUSTODIAN OF SEAL]

13. FILING AND DISTRIBUTION

13.1 Original Filed With: [ORIGINAL FILED WITH]

13.2 Date Filed: [DATE FILED]

13.3 Copies Distributed To: [COPIES DISTRIBUTED TO]

13.4 Distribution Date: [DISTRIBUTION DATE]

13.5 Electronic Copy Location: [ELECTRONIC COPY LOCATION]

14. AMENDMENT HISTORY

14.1 Original Adoption Date: [ORIGINAL ADOPTION DATE]

14.2 First Amendment Date: [FIRST AMENDMENT DATE]

14.3 Second Amendment Date: [SECOND AMENDMENT DATE]

14.4 Third Amendment Date: [THIRD AMENDMENT DATE]

14.5 Current Version Number: [CURRENT VERSION NUMBER]

15. ADDITIONAL NOTES

15.1 Additional Notes: [ADDITIONAL NOTES]

15.2 Prepared By: [NAME OF PERSON PREPARING FORM]

15.3 Date Prepared: [DATE PREPARED]

15.4 Reviewed By: [NAME OF PERSON REVIEWING FORM]

15.5 Date Reviewed: [DATE REVIEWED]
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