PERSONAL LOAN DEBT SETTLEMENT LETTER

[DATE]

[YOUR FULL NAME]

[YOUR STREET ADDRESS]

[YOUR CITY, STATE, ZIP CODE]

[YOUR PHONE NUMBER]

[YOUR EMAIL ADDRESS]

[LENDER NAME]

[LENDER STREET ADDRESS]

[LENDER CITY, STATE, ZIP CODE]

RE: Settlement Offer for Account Number [ACCOUNT NUMBER]

Dear [LENDER NAME],

This letter constitutes a formal offer to settle the outstanding balance on the above-referenced personal loan account. I am experiencing financial hardship and am unable to pay the full amount owed. I propose the following settlement terms for your consideration.

1. DEBTOR INFORMATION

1.1 Full Name: [YOUR FULL NAME]

1.2 Current Address: [YOUR STREET ADDRESS], [YOUR CITY, STATE, ZIP CODE]

1.3 Phone Number: [YOUR PHONE NUMBER]

1.4 Email Address: [YOUR EMAIL ADDRESS]

1.5 Account Number: [ACCOUNT NUMBER]

1.6 Original Loan Amount: [ORIGINAL LOAN AMOUNT]

1.7 Current Outstanding Balance: [CURRENT OUTSTANDING BALANCE]

1.8 Date of Last Payment: [DATE OF LAST PAYMENT]

2. CREDITOR INFORMATION

2.1 Lender Name: [LENDER NAME]

2.2 Lender Address: [LENDER STREET ADDRESS], [LENDER CITY, STATE, ZIP CODE]

2.3 Contact Person: [LENDER CONTACT PERSON]

2.4 Phone Number: [LENDER PHONE NUMBER]

2.5 Email Address: [LENDER EMAIL ADDRESS]

3. SETTLEMENT OFFER

3.1 Settlement Amount: [SETTLEMENT AMOUNT]

3.2 Percentage of Outstanding Balance: [PERCENTAGE]%

3.3 Payment Method: [PAYMENT METHOD]

3.4 Payment Schedule: [PAYMENT SCHEDULE]

3.5 Deadline for Acceptance: [DEADLINE DATE]

3.6 Expiration of Offer: [EXPIRATION DATE]

4. TERMS AND CONDITIONS

4.1 Upon receipt of the settlement amount, the lender agrees to consider the account paid in full and to release the debtor from any further obligation on this account.

4.2 The lender agrees to report the account as "settled in full" or "paid in full" to all credit reporting agencies, or to request deletion of the negative tradeline, as agreed by both parties.

4.3 The lender agrees not to sell, transfer, or assign the remaining balance to any third-party collection agency.

4.4 The lender agrees not to pursue any legal action, wage garnishment, or property lien regarding the remaining balance.

4.5 This settlement offer is contingent upon the debtor making the payment in full by the agreed deadline.

4.6 This offer is made without prejudice and is not an admission of liability.

4.7 Any acceptance of this offer must be in writing and signed by an authorized representative of the lender.

4.8 This agreement shall be governed by the laws of the state of [STATE].

5. HARDSHIP STATEMENT

5.1 I am currently experiencing financial hardship due to [REASON FOR HARDSHIP].

5.2 My current monthly income is [MONTHLY INCOME].

5.3 My current monthly expenses are [MONTHLY EXPENSES].

5.4 I am unable to pay the full outstanding balance and request your consideration of this settlement offer.

6. REQUEST FOR WRITTEN CONFIRMATION

6.1 Please provide written confirmation of your acceptance of this settlement offer.

6.2 The written confirmation should include the agreed settlement amount, payment deadline, and confirmation that the account will be reported as settled or paid in full.

6.3 Please send the written confirmation to the address or email listed above.

7. ENCLOSURES

7.1 Copy of Account Statement: [YES/NO]

7.2 Proof of Income: [YES/NO]

7.3 Hardship Documentation: [YES/NO]

7.4 Other: [OTHER DOCUMENTS]

8. SIGNATURE

8.1 Debtor Signature: ______________________________

8.2 Printed Name: [YOUR FULL NAME]

8.3 Date: [DATE]

8.4 Lender Acceptance Signature: ______________________________

8.5 Printed Name: [LENDER REPRESENTATIVE NAME]

8.6 Title: [LENDER REPRESENTATIVE TITLE]

8.7 Date: [DATE]

Thank you for your time and consideration. I look forward to resolving this matter amicably.

Sincerely,

[YOUR FULL NAME]
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